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COLLEGE CALENDAR

2021-2022

Fall Semester 2021

August 28, 2021
August 30, 2021
September 6, 2021
September 12, 2021
September 12, 2021
September 13, 2021
September 16, 2021
November 12, 2021
November 18, 2021
November 18, 2021
November 25-27, 2021
December 13-18, 2021
December 24, 2021 - January 3, 2022

Winter Session
January 4, 2022

January 17, 2022

Last day of class

Spring Semester 2022

January 29, 2022
January 31, 2022
February 13, 2022
February 13, 2022
February 14, 2022
February 17, 2022
February 18-21, 2022
March 20, 2022
March 31, 2022
March 28 - April 2, 2022
May 2, 2022

May 21-27, 2022
May 27, 2022

Summer 2022

August 28, 2021 - December 18, 2021

Saturday classes begin

Monday-Friday classes begin

Campus Closed - Labor Day

Last day to ADD a full semester course, add code needed

Last day to DROP a full semester course without a “W” and receive a refund
CENSUS for full-term course

Deadline to petition for fall completion of a degree or certificate
Campus Closed - Veterans' Day Observed

Last day to submit Pass/No Pass grading option for full term course
Last day to WITHDRAW from full-term classes with a “W”

Campus Closed -Thanksgiving Break

Final Exams

Campus Closed — Winter Break

January 4, 2022 - January 27, 2022

First Day of Classes
Campus Closed - Martin Luther King Day
Final Exams

January 30, 2022 - May 28, 2022

Saturday classes begin

Monday-Friday classes begin

Last day to ADD a full semester course, add code needed

Last day to DROP a full semester course without a “W” and receive a refund
CENSUS for full-term course

Deadline to petition for spring completion of a degree or certificate
Campus Closed - Presidents’ Day

Last day to submit Pass/No Pass grading option for full term course
Campus Closed - Cesar Chavez Day

Spring Break

Last day to WITHDRAW from a full-term classes with a “W"

Final Exams

Commencement

Summer Term 2022 instruction dates are to be determined. Classes will begin in June and most will run for a six-week term. Please check the college website or

Summer/Fall 2022 Class Schedule for updates.

*In courses other than semester length, consult the Office of Admissions and Records or the instructor regarding add, drop, withdrawal, refund and grading option

deadlines.
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NEW/REVISED
PROGRAMS:

Business Administration 2.0 ...........cccccoorerniiinnnne AS-T
CommuNICAtioN .....ccccceeercercercerere e AAT
Culinary Arts .... .
Culinary ArtS ...

Fire Prevention Internship Certification.................... CA

Fitness and Health Certificate...........ccevevrierrinriienrann. CA

NEW/REVISED COURSES:

ACC 001A ECN 001B GDS 077 MAT 000D
ACC 001B EGR 010 GDS 084 MAT 000G
ACC 040 EGR 010H GDS 085 MAT 001
ACC 041 EGR 023 HIS 031 MAT 001X
ACC 042 EGR 024 HOC 001A MAT 002
ACC 043 EGR 024L HOC 019G MAT 003A
ACC 044 EGR 026 HOC 020 MAT 003AH
ACC 045 EGR 030 HOC 022 MAT 004C
ACC 046 ENG 001A HOC 023A MAT 009
ACC 051A ENG 001AX HOC 023B MAT 010
ACC 051B ENG 001B HOC 023C MAT 010H
ACC 052 ENG 001C HOC 024 MAT 010X
ACC 053A ENG 005A HOC 025A MAT 012
ACC 053B ENG 005B HOC 025B MAT 900DX
ACC 053C ENG 006B HOC 026A MAT 901X
ACC 057A ENG 007A HOC 026B MAT 902
ACC 058A ENG 007B HOC 027 MAT 903
ACC 058B ENG 905AC HOC 032 MAT 903M
ACC 067 ENG 908 HOC 033A MAT 903MX
ACC 077 ESL 940LC HOC 033B MAT 909
ANT 055 ESL 940LS HOC 033C MAT 910X
ARB 002 ESL 940RV HOC 033D MAT 912X
ART 075A ESL 950GW HOC 034 MAT 900
ART 085A ESL 950LS HOC 035A MTT 030
ART 088A ESL 950PL HOC 035B MUS 081
AST 003 ESL 950RV HOC 036A NCB 901
BIO 001A ESL 960EC HOC 036B NCB 902
BIO 001AH ESL 960GW HOC 042 NCH 003CW
BIO 004 ESL 960LS HOC 043A PHY 004B
BIO 014H ESL 960RV HOC 043B PHY 004C
BIO 022 ESL 970AM HOC 043C PHY 010
BIO 030L ESL 970GW HOC 043D PSY 007
BIO 031L ESL 970LS HOC 044 PSY 015
BIO 047 ESL 970RV HOC 045A PSY 015H
BIO 048 ESL 980 HOC 045B PSY 025
BIO 048H ESL 985 HOC 046A SOC 016
BUS 010 NCE 930EC HOC 046B SOC 040
BUS 041 NCE 932 HOC 047 SPA 001
BUS 052 FDR 052 HOC 051 SPA 002
BUS 064B FDR 0528 HOC 052 TRN 101
BUS 078B FDR 058 HOC 053 TRN 143
BUS 108 FDR 078 HOC 054 TRN 144
BUS 114 FDR 106B HOC 060 TRN 151
CAP 033A FPT 051 HOC 061 TRN 152
CAP 033B FPT 052 HOC 062 TRN 153
CHD 006 FPT 054 HOC 064 TRN 154
CHD 008A FPT 056 HOC 905 TRN 155
CHD 010 FPT 060, INS 030. TRN 203B
CHD 013 FPT065T INS 947 TRN 301
CHD 015 FPT 065C JPN 002 TRN 302
CHD 026 FPT 065L , KIN 014B TRN 303
CHM 001A FPT 180 KIN 015D TRN 402
CHM 001AH FPT 200 KIN 0238 TRN 403
CHM 001B FPT 300A KIN 030D TRN 404
CHM 001BH FPT 300B KIN 031B TRN 405
CHM 002 FPT 300C KIN 039A. TRN 421
CHM 012A FPT 300D KIN 047C TRN 441
CHM 012B FRN 002L KIN 047D TRN 501
CHM 030A FRN 003 KIN 061B TRN 502
CHM 060 FRN 004 KIN 067 TRN 503A
CIS 035 GDS 051 KIN 068 TRN 503B
CIS 039 GDS 055A KIN 087 TRN 503C
CIS 053 GDS 056 KIN 093 TRN 503D
CIS 055 GDS 063 KIN 094 TRN 504
CIS 056 GDS 065 MAT 000C WRK 300CD
COu 012 GDS 068 MAT 000CM

ECN 001A GDS 076 MAT 00CMX
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WELCOME TO
MISSION COLLEGE

Congratulations on choosing
Mission College.

We're excited about your educational future! Whether you plan to transfer to a four-year university,
earn one of our certificates or degrees, or develop skills to advance your career, Mission College
is committed to helping you succeed every step of the way. You're surrounded by a community of
caring faculty, staff, and administrators who are here to help you achieve your educational goals.
You'll experience top quality instruction and personal attention from our award-winning faculty. Our
Student Activities Department is always planning new events to help connect you to the Mission
Community. We strongly encourage you to take advantage of Mission’s many programs and services
designed to meet your specific academic needs and career goals. Our counselors can help you with
course planning so that you can make the most of your time here. If you need assistance, aren’t
sure where to go next, or simply have questions, stop by our Welcome Center where one of our
helpful ambassadors will be happy to guide you. All communities, backgrounds, and perspectives
are welcome at Mission College—your unique experiences and your unique goals are what drive us.

You've made a great choice and welcome to Mission College!

MISSION COLLEGE CATALOG 2021-2022
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West Valley-Mission Community
College District

History of the College

The first public meeting convened to address the formation of the West Valley
Joint Community College District was held in July 1962. In October 1962, the
California State Board of Education approved the District’s formation, and in
January 1963, the voters residing within the Campbell, Los Gatos-Saratoga,
and Santa Clara High School Districts established the District.

Thefirstcollege, West Valley, opened on a temporary site in Campbellin 1964
and moved to its permanent campus in Saratoga in 1968.

In Fall 1975 Mission's first classes were held at 3585 Monroe Street, the site
of the former Jefferson Intermediate School. By December the college had
1000 students and 32 faculty.

Ground breaking for the 160-acre site of Mission's current home was on July
9, 1976. On September 5, 1979, classes began in the Main Building and a
gala was held four days later. The last piece of the building fell on February
11,2019, as a new campus began with a Central Plaza, theatre space, STEM
Center and Business Technology Building set to be built.

Photography

Mission College, a non-profit California Community College, reserves the right
to use photography and video images of students and visitors 18 years and
older taken on our property and at college-sponsored events for marketing
and promotional purposes. Objection to the use of an individual’s photograph
may be made in writing to the Marketing Office, Student Engagement Center,
Room SEC-348

Accreditation

Mission College is accredited by the Accrediting Commission for Community
and Junior Colleges (ACCJC) of the Western Association of Schools and
Colleges, (WASC) 10 Commercial Blvd. Ste. 204, Novato, CA 94949, (415)
506-0234, accjc@accjc.org, an institutional accrediting body recognized by
the Commission on Recognition of Postsecondary Accreditation and the U.S.
Department of Education.

Complaint Policy: Students and members of the public who desire to file a
formal complaint to the Commission about one of its member institutions
should become familiar with the requirements for doing so prior to contacting
the Commission. The following acgjc.org complaint-process/ is a link to the
Commission's Policy on Student and Public Complaints Against Institutions
along with the appropriate forms. This information will assist the user in
understanding the issues the Commission can and cannot address through
its complaint process.

Complaints may be submitted at accjc.org forms/complaints-against-mem-
ber-institutions/

Some program are accredited by additional agencies. Programmatic
accreditors are listed under the applicable degree in this catalog.

Alternative Media

This publication is available in alternative media on request. Please contact
the Disability Support Programs and Services in the Campus Center Bldg,
2nd Floor, Room CC240, or call 408.855.5085 or TTY 408.727.9243

MISSION COLLEGE CATALOG 2021-2022



OUR MISSION

Mission College serves the diverse educational needs of our student population by providing
equitable access and support towards completing associate degrees and certificates aligned
with transfer and career pathways to meet educational and personal goals as well as the
workforce demands of the city of Santa Clara and Silicon Valley.

OUR VISION

Empowering every student to find their mission.
At Mission, students are the highest priority. We Value:

* Excellence
+ Sustainability

* Social Justice * Continuous Learning

* Equity
¢ Inclusivity

* Community

¢ Curiosity * Integrity * Innovation

Changes in Rules, Policies and Offerings

Mission College and the West Valley-Mission Commmunity College District
have made every reasonable effort to determine that everything stated in
this catalog is accurate. Courses and programs offered, together with other
information contained herein, are subject to change without notice by the
administration of Mission College for reasons related to student enroliment,
level of financial support, or for any other reason, at the discretion of the College.

At the time of publication the fees described in this catalog are accurate.
However, at any time local or State mandated fees may be imposed or
increased. The College and the District further reserve the right to add,
amend, or repeal any of their rules, regulations, policies, and procedures, in
conformance with applicable laws.

Continuous Enroliment and Catalog Rights

Students maintaining attendance in the districtin atleast one regular semester,
summer session, or winter session of an academic year are considered
continuously enrolled and, therefore, receive “catalog rights.” Catalog Rights
refer to Board-approved graduation, general education, proficiency, and
degree/certificate requirements. Students may elect to follow the requirements
in effect the year they began their study or in the year they graduate from
Mission College. Students who are considered returning students, meaning
those who are not enrolled for a year or more before returning to college,
must follow the catalog requirements in effect at the time of re-enrollment.
For the purpose of catalog rights, the academic year begins each fall and
ends with the subsequent summer session.

While Catalog Rights retain graduation, general education, proficiency, and
degree/certificate requirements, they do not apply to changes in prerequisites
(courses required for a given course). Prerequisite requirements are stated
in the Course Description section of the current catalog

Please note that certification of a student’s CSU GE or IGETC requirements
are not graduation requirements, and thus are not governed by catalog rights.
Students requesting GE certification may use courses taken at any giventime
and at any accredited institution as long as they appeared on the general
education list at the time they were completed. This catalog spans the period
of August 1, 2021 through July 31, 2022, providing graduation requirements
for all students who begin their study or re-enroll during this period.

Learning Outcomes
Institutional Learning Outcomes (ILOs)

Students completing degree programs at Mission College will achieve the
following Institutional Learning Outcomes:

Effective Communication Students will successfully engage in verbal
and non-verbal expression through written, oral, signed, and/or artistic
communication of ideas and concepts.

Personal Development and Ethical Responsibility Students will apply
techniques for physical and mental development that include the application
of ethical principles to personal, academic, and professional matters.

Critical Inquiry Students will apply principles of scientific and critical inquiry,

including quantitative and qualitative techniques for the analysis of relevant
questions, problems, or issues.

Community and Citizenship Students will analyze the interconnectivity
between social, political, economic, and ecological systems to effectively live
and work in diverse communities.

Information and Technology Literacy Students will apply current techniques,
skills, and tools to responsibly access, analyze, and effectively use information,
technology, and media.

Program Learning Outcomes (PLOs)

Degree and certificate program completers will achieve the Program Learning
Outcomes specific to their program of study. These outcomes are listed under
each degree and certificate in this catalog.

Student Learning Outcomes (SLOs)

In every course, students achieve a specific set of outcomes. These outcomes
are provided to students on the syllabus the first day of class.

Service Area Outcomes (SAOs)

Each of our student services area have service area outcomes. These
outcomes are listed under each service in this catalog.

MISSION COLLEGE CATALOG 2021-2022
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Welcome Center

The Mission College Welcome Center located in the entry lobby of the Student Engagement
Center (SEC) assists prospective, new, continuing, returning students, and the public
with applying for admissions, registration processes, My Mission Portal, financial
aid applications, scholarship resources, campus tours, Canvas navigation, payment
information, document printing, information regarding student support services, and
any other general questions you may have about Mission College.

Contact the Welcome Center staff in person, via phone at 408-855-5007, or via online
chat on the Mission College website. Additional Welcome Center information can be
found at welcomecenter.missioncollege.edu.

General Eligibility Requirements for Admission of Students

Inaccordance with the “open door” mission of community colleges, WWMCCD shall admit
any California resident, and may admit any non-resident, who meets any of the following
conditions and is capable of benefiting from the instruction offered: (District Policy 5.2.1)

+ Any person over the age of 18 and possessing a high school diploma or its equivalent.

+ A non-high school graduate, above 16 years of age, who has in his/her possession
at the time of registration one of the following:

+ Certificate of the State Proficiency Test.
+ G.E.D,, California high school (HS) Equivalency Certificate

+ Aformal, written document from the student's high school district indicating he or
she is exempted from any high school attendance.

+ Persons who are apprentices as defined in Labor Code 3077.

Students will apply for admission online via CCC Apply. Access the application at
apply.missioncollege.edu

Dual Enroliment High School Students Admission

The Dual Enrollment program is a cooperative venture between Mission College and
local high schools' districts. Under this program, high school students in grades 10
-12 may take college courses to supplement their educational programs. High school
students wanting to enroll at Mission College are required to submit an online Application
for Admission for each term they want to attend, and to submit a High School Dual
Enrollment Form for registration.

Registrationin any college course must be approved by the students’ high school principal
or designee, and students are required to meet all prerequisite(s) for the course(s) into
which they want to enroll. Pupils enrolled in 9th grade and below are subject to the
college determining whether they are prepared for college level work. When requesting
admission, students in the 9th grade and below must apply for admission to receive
a student identification number, after which they must contact the appropriate Mission
College representative to be cleared for enrollment.

Dually enrolled students are limited to a maximum of three (3) courses not to exceed

_ QNS

eight (8) units per term. Dually enrolled high school students may not register into
Kinesiology or 900 level courses.

Dual Enroliment students will be required to pay any course lab or material fees and
the mandatory health services fee. Dually enrolled special full-time high school students
registering in over 11.5 units are required to pay ALL enrollment fees. Students admitted
to Mission Early College High School (MECHS) are exempt from paying the enrollment
fees. High school students enrolled in courses offered at their local high school are
exempt from paying the health fee.

The Dual Enrollment Program provides an opportunity for students to:

+ Complete advanced academic work that can provide a head start in a college major
or completion of college graduation requirements.

+ Eam credit for courses that may be used for both high school and college credit
(confer with the student’s governing K-12 school district for further information).

+ Take Vocational-Technical Career Courses not available at their school or obtain
advanced work beyond the scope of their school vocational curriculum.

International Student Admission

The International Student Center (ISC), located in the Student Engagement Center,
SEC- 111, offers complete services to F-1 visa students including international admissions,
international counselor services, and immigration advising.

Residents of other countries may apply for admission as F-1 visa status students through
the International Students Center, located in the Student Engagement Center, SEC - 111.
Special requirements and application deadlines apply.

Because immigration regulations change frequently, itis recommended that international
students or potential international students contact the International Students Center (ISC)
directly for the latest information, deadlines and advising. In general, the requirements
for applying for admission for new international students are:

+ Completing an International Student Application Form
+ Submitting an application fee of $100

+ Demonstrating college English competence by taking one of the accepted English
language exams: iBT TOEFL, IELTS, STEP EIKEN, Duolingo, PTE, GTEC, Cambridge
English Language Assessment, and Itep. The qualifying test scores for each exam
can be viewed on our website. Students without a qualifying language proficiency
score may attend Mission College’s Intensive English Language Program first.

+ Providing proof of financial sponsorship of at least $21,500 or its equivalent in
foreign currency

+ Providing official English transcripts for the last three years of high school or college

+Writing a personal statement explaining what the student wants to study at Mission
College and their educational goals.

MISSION COLLEGE CATALOG 2021-2022



To maintain immigration status, students must be enrolled in and complete 12 units each
semester (degree seeking) and 20 hours per week (intensive English). International
Student Tuition Fees apply. For the 2021-2022 academic year, the non-resident tuition
and fee is $307.00 per semester unit.

Persons from foreign countries with other kinds of visas are asked to call the ISC for
advising. United States Department of Homeland Security regulations affect who may
or may not take classes at community colleges.

Other Immigration Statuses and Admission

Mission College is committed to providing access to all eligible students regardless of
immigration status. In addition, any student, exceptanon-immigrant alien, who meets the
requirements of state laws AB 540, AB 2000, and SB 68 shall be exempt from paying the
nonresident tuition. These state policies are entirely separate and distinct from Deferred
Action for Childhood Arrivals (DACA) and federal enforcement of immigration laws.

The AB 540/AB 2000 & SB 68 Affidavit grants in-state tuition and allow income-€ligible
students to apply for AB 130 and 131(California state financial aid and scholarships).
More information can be found in this catalog under Costs & Financial Aid.

Notification of Tax Identification Numbers (TIN) or Social Security Numbers (SSN)
Required Collection & Usage

Federal legislation relating to the Hope Tax Credit and Internal Revenue Service (IRS)
1098T production mandates that all colleges report student SSN or TIN numbers to
the IRS. This IRS mandate requires colleges to collect the SSN or TIN. A student may
refuse to disclose his or her SSN or TIN to the IRS but the IRS is then authorized to fine
the student in the amount of $50.

The West Valley-Mission Community College District (WVMCCD) assigns a unique
student ID to every student and does not use the SSN or TIN as a student identifier. All
SSNs and TINS collected as mandated are protected by federal regulations under the
Family Educational Rights & Privacy Act (FERPA).
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STUDENT SUCCESS CHECKLIST ORIENTATION

mcportal.missioncollege.edu

o APPLICATION/ADMISSION
| have completed and submitted a CCCApply application.

*Students applying for financial aid using the FAFSA must supply

their SSN when applying for admission through CCCApply.
O STUDENT EMAIL
| have an active @mywvm.wvm.edu email account.

*| understand that all college communication will be transmitted
through this account.

o0 FINANCIAL AID (optional)

I have completed the FAFSA (Free Application for Federal
Student Aid) or California Dream Act application and listed
Mission College as the college | will be attending.

OPLACEMENT & ASSESSMENT

| have completed the Placement process and confirmed my
placements for Math and English. | have provided my high
school transcripts and transcripts from other colleges to
Placement and Assessment Services for prerequisite clearance
assessment.

0 COUNSELING and ADVISEMENT

| have met with a counselor for class selection, advising and to
develop a semester by semester Student Education Plan (SEP)
based on my educational goals and individual circumstances.

00 REGISTRATION

| have registered for classes through West Valley-Mission
Portal, using the “Login into My Web Services” link.

o FOLLOW-UP

| have scheduled a follow-up appointment with a counselor
to discuss certificates, degrees and majors, and to develop,
revise, or complete a Student Education Plan (SEP).

MISSION COLLEGE CATALOG 2021-2022
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* REGISTRATION

REGISTRATION

Registration

It is District policy that, unless specifically exempted by statute, every course, course
section or class for which weekly student contact hours are reported for state funding,
whenever offered and maintained by the District, shall be fully open to enrollment and
participation by any person who has been admitted to the College and who meets such,
prerequisites as may be established pursuant to Chapter 11, Division 2, Part 1V, Title 5
of the California Administrative Code, commencing with Section 51820.

Placement and Assessment Services for New Students

California Community Colleges are now determining Math and English course placement
primarily using high school performance information. Mission College uses your US
high school data provided by the CalPass Plus system, or as you reported during the
CCCApply process. Students from the Student Portal students must click on “My Math/
English Placements” to view and confirm the placements. Students for whom sufficient
high school data is not available will be redirected from here to an alternative placement
process. Students must complete this process before they will be able to enroll in most
Math or English courses.

Students seeking placement in English as a Second Language (ESL) courses can also
access this process from the Student Portal by clicking on “English as a Second Language
(ESL) Placement. Assistance with the placement process is available from Placement and
Assessment Services. Information about this office is found at placement. missioncollege. edu.

Students with disabilities who need help with the placement process should contact the
Disability Support Programs and Services (DSPS) in the Campus Center Room 240 or by
calling 408-855-5085 or e-mailing DSPS@missioncollege.edu

Students are also encouraged to provide their high school transcripts and transcripts
from other colleges to Placement and Assessment Services for prerequisite clearance
assessment. See additional details in this catalog in the “Credit for Prior Learning” section.

Orientation Services for New Students

New students are highly encouraged to complete a Mission College orientation. There
are several different ways to complete the Mission College Orientation: a) students can
complete the Online Orientation through their Mission College Student Portal, or b) by
registering for one of the following courses: COU 000A: Orientation to Mission College;
COU 005: Strategies for Success; COU 023: Becoming a Master Student-Athlete; or
COU 145B: Bridge to College.

Online Registration Services

Mission College offers online registration. To register select “My Portal” on the Mission
College home page, and click on the West Valley-Mission Portal, “Login into My Web
Services” link. The “Schedule of Classes” lists the details, dates and procedures for each
type of registration, and is available in April for the following Summer/Fall terms, and
in November for the following Winter/Spring terms. Online registration services allow
students to enroll, add, drop or withdraw from courses.

Enroliment Procedures and Policies

Students may enroll into open classes from the time of their assigned registration dates
until the day before the first day of class instruction using online registration.

Once aclass has begun, but prior to the census date, students must contact the instructor
and ask for an “Add Code” to enrollin a class. If there is room in the class, the instructor
will assign an Add Code to the student, who will then be able to enroll in the class via
online registration. The student will enter the Add Code when prompted. ~ Students
must use the add code within three (3) days of issue.

A student may not add a course on or after census date except with written permission
of the instructor and the endorsement of the class-assigned Dean of Instruction.

Unit Load Limitation

A normal class load is 15 units; students enrolling in 12 or more units are considered
full-time; students enrolling in fewer than 12 units are considered part-time. Students are
prohibited from taking more than 18 units without special authorization from a counselor.
High school students are limited to no more than 8 units per term, with the exception of
students admitted into the Mission Early College High School.

Overlapping Classes

Per Board Policy 4226 and Administrative Procedure 4226, students may not enroll in
two or more classes where the meeting times overlap, unless:

+ The student provides a valid justification, other than scheduling convenience, of the
need for an overlapping schedule.

+The overlapping time does not exceed 10% of the class meeting time.

+ The student makes up the overlapping hours at some other time during the same
week under the supervision of the instructor of the class.

The petition can be obtained online at; www.missioncollege.edu/admissions/forms.html or
from Counseling, or Admissions and Records. The instructor of the class that will require
make-up hours outside of the regularly scheduled class times must agree to the modified
schedule and the form must be approved by the Chief Instructional Officer or designee.

Auditing of Classes

Afterthe last date to add classes for college credit a student may audit selected community
college courses with the following provisions:

+ The student must be otherwise ineligible to take the course she or he wishes to audit.

+ Priority in class enroliment shall be given to students electing to take the course
for credit.

+No student auditing a course shall be permitted to change his or her enrollment in
that course to receive credit for the course.

Astudent wishing to audit a class must obtain prior written permission from the instructor.
Attendance, participation, and related academic expectations shall be determined by the
instructor. Students may be withdrawn from audit status by the instructor if the student
does not satisfy class standards. The fee for auditing a class shall be $15.00 per unit
per semester. Students enrolled in classes to receive credit for ten or more semester
units shall not be charged an additional fee to audit three or fewer units per semester.
Fees must be paid prior to auditing a course. Fees are non-refundable.

MISSION COLLEGE CATALOG 2021-2022



Course Repetition and Families of Courses

State regulations limit the ability of courses to be repeated after either receiving a grade
or a notation on student records. Students may not repeat courses that have been
successfully completed unless it is deemed that special extenuating circumstances
exist, or the course has been designated as repeatable.

In addition, there are groupings of courses in the West Valley-Mission Community College
District with similar active participatory content called “families” within the Kinesiology,
Physical Education, Art, Theatre, and Music disciplines (additional disciplines may be
added to a family when appropriate). West Valley and Mission Colleges’ courses in these
families are linked, independent of location taken, and students may only attempt up to four
(4) courses in any single family. An attempt is defined as receiving any grade or notation
(e.g., W for withdrawal) in any previous or current terms—this is a cumulative count of
attempts. If a family has fewer than four (4) courses in its offerings and a student has
received passing grades or notations in these courses, the maximum attempts allowed
may be fewer than four (4). Students with documented, extenuating circumstances
must complete and submit a Student Petition to the Admissions & Records Office for
consideration of attempts beyond the four (4) within an individual family.

Drop/Withdrawal Procedures and Policies

Any student dropping or withdrawing from a class must follow established college
procedures. The responsibility for withdrawing from courses by the published deadlines rests
with the student. The following includes important deadlines for drop and withdrawal and
explain the relationship between withdrawal and the assignment of a grade by the instructor:

Dropping a Course without a Record

A student may drop from a regular Fall or Spring semester-length class during the first
two weeks of instruction, and no notation of the course will be made on the student’s
academic record. In Summer, Winter, or in courses of less than a regular semester’s
duration, a student may withdraw prior to the census date, and no notation of the course
will be made on the student's academic record.

Students who fail to attend a course in which they are registered may be dropped by
the instructor prior to or on the census date, and no notation of the course will be made
on the student's academic record.

SN i A

Withdrawal from a Course with a “W”

After the second week of instruction, a student may withdraw from a semester-length
class, whether passing or failing, at any time through the last day of the 12th week or
before the 75% mark of a term. A“W" grade shall be recorded on the student's academic
record. In courses less than a regular semester’s duration, a student may withdraw prior
to the completion of 75 percent of the period of instruction and a “W” grade shall be
recorded on the student’s academic record.

The academic record of a student who remains in class beyond the time periods set forth
above must reflect a grade using an authorized symbol other than “W” (refer to Grades,
Grade Points). A student who must withdraw for verifiable extenuating circumstances
(i.e., personal illness, automobile accident, death or severe illness in the immediate
family or other severe physical or emotional hard- ship), may petition the Student Petition
Committee for an exception to this policy. Any extenuating circumstance must be verified
in writing, including, but not limited to, a letter from a physician, official accident report,
obituary notice, etc.). Supporting documentation is required.

Excused Withdrawal

Inaccordance with Title 5, section 55024(e), the governing board of a district shall adopt
an EW procedure based upon verifiable documentation supporting the request. An EW
is acceptable when a student withdraws from a course(s) due to reasons beyond their
control, which include but are not limited to, the following:

a. Job transfer outside the geographical region;
b. liness in the family where the student is the primary caregiver;

c. Anincarcerated student in a California State Prison or County Jail is released
from custody or involuntarily transferred before the end of the term (In the case of
an incarcerated student, an excused withdrawal cannot be applied if the failure to
complete the course(s) was the result of a student's behavioral violation or if the
student requested and was granted a mid-semester transfer);

d. The student is the subject of an immigration action;

e. Death of an immediate family member;

f. Chronic or acute illness;

g. Verifiable accidents; or

h. Natural disasters directly affecting the student.
Additional information can be found in this catalog on page 27.
Military Withdrawal

Students who are members of an active or reserve military service may request that
their academic record reflect an “MW” symbol when military orders compel them to
withdraw from courses during the semester. The military orders must be verified by the
Admissions and Records Office. The military orders must be issued after the end of the
period in which courses may be dropped with no notation appearing on the student's
academic record and prior to the end of the scheduled final examination period. The
student’'s academic record shall reflect the “MW” symbol. The “MW” symbol shall not be
counted in progress probation and dismissal calculations. The “MW” shall not be used
in the calculation of grade point averages. The “MW" symbol will be assigned to those
courses for which no academic credit has been awarded.

Failure to Withdraw

The responsibility for withdrawing from courses by the published deadlines rests with
the student.

The academicrecord of a student who remains in the class beyond the time periods set forth
above must reflect an authorized assignment of a grade by the instructor other than “W.”

Withdrawal may be authorized in the case of extenuating circumstances after the 12th
week or 75% of the period of instruction in extenuating circumstances defined as verified
cases of accident, illness or other circumstances beyond the control of the student. In
such cases, the student must submit a Petition to the Student Petition Committee in
Admission and Records.

After letter grade has been assigned, the student must confer with the instructor rather than
submita petition as the instructor has sole authority for grade changes. Further information
on this process is available in the Admissions and Records Office, website or portal.
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- STEPS TO APPLY TO MISSION COLLEGE
APPLY.MISSIONCOLLEGE.EDU

APPLY FOR ADMISSION
+ Submit the application for admission via CCC Apply. View a tutorial video.

+ Explore college resource on MyPath.
+ Apply for Financial Aid by submitting the FAFSA, (the Free Application for Federal Student Aid) and /or the CA Dream Act Application.
+ Visit financialaid.missioncollege.edu for information.

For Help: Connect with the Welcome Center.
welcome.missioncollege.edu

DETERMINE YOUR PLACEMENT
+ Complete the Placement Process from within your My Mission Portal

+ Clear Prerequisites if applicable.

For Help: Connect with Placement and Assessment Services.
assessment.missioncollege.edu

COMPLETE ORIENTATION

+ Go to My Mission Portal to complete the self-paced, online orientation.

+ View tutorial video on getting started.

+ Students can only sign up for orientation after they register for their first class.

For Help: Connect with the Counseling Center.
counseling.missioncollege.edu

REGISTRATION

SELECT & REGISTER FOR CLASSES
+ Meet with a counselor to identify classes.

+ Register and pay fees on your assigned registration date using the MY Mission Portal.

For Help: with class selection, connect with counseling.missioncollege.edu.
For Help: with class registration, connect with welcome.missioncollege.edu.
For Help: with paying for classes, connect with financialaid.missioncollege.edu.
For Help: Use My Mission Portal (video) youtube.com/go2missionSC

CREATE AN EDUCATION PLAN WITH A COUNSELOR
+ Schedule a counseling appointment at Counseling or email askmccounselor@missioncollege.edu

+ Access completed educational plan in My Mission Portal.>View Tutorial Video.

For Help: Connect with the Counseling Center
counseling.missioncollege.edu

Note: Priority Registration can be earned through completion of Steps two, three and five.
See Student Success and Support site for details.
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COST & FINAN

All fees and charges are subject to change without notice by action of the California
legislature, the California Community College Board of Governors, or the Board of
Trustees of the West Valley-Mission Community College District.

Enroliment Fee

California residents are required to pay a Community College Enroliment Fee of $46.00
per unit per semester. Note: fees are subject to change after publication of the catalog.
Students planning to enroll in both West Valley and Mission College classes should
show all receipts at the time of registration to avoid duplicate payment of some fees.
All fees are payable at the time of registration. Exemption for the enrollment fee will
be allowed for those students who qualify for the California College Promise Grant A,
B or C. The California College Promise Grant (CCPG) application is available on the
Financial Aid web page, missioncollege.edu/student services/financial aid/requlations/
california-collegepromise-grant. html

California Residency Defined

A resident student is one who has been physically present in the state for more than
one year and one day prior to the start of the term in which attendance will begin. A
person capable of establishing residency in California must be able to provide objective
evidence of eligible immigration status, physical presence in the state of California, and
the intent to make California a permanent home. Residency status is determined at the
time of admission. Applicants who cannot establish residency, as defined above, will be
considered as non-residents or international students.

The College may admit students who are non-California residents, subject to the rules
and regulations outlined in the Educational Code. These students shall be required to
pay non-resident tuition.

Non-resident Tuition

Students not meeting the requirements of California residency, international students,
non-immigrant visa holders, and those not qualified under AB540/AB2000/SB 68 are
required to pay non-resident tuition in addition to enroliment fees and other college fees.
Fees are due and payable at the time of registration. For the 2021-22 academic year, the
non-resident tuition fee is $290 per unit for the summer 2021 term; and $307 effective
fall 2021, in addition to the California Resident Fee is $46 per unit.

Exemptions to Non-Resident Tuition: AB540/AB2000/SB68

Certain non-resident students (including U.S. citizens, permanent residents, and
undocumented individuals) may be exempted from paying nonresident tuition. Such
students must remain classified as "nonresidents" for residence classification and
financial aid eligibility purposes.

AB 540/AB2000 & SB 68 waives non-resident tuition for those eligible and allows
income-eligible students to apply for California state financial aid and scholarships,
including the California College Promise Grant. All eligible students must file a “California
Non-resident Tuition Exemption Request” form along with supporting documents (i.e.,
transcripts, proof of attendance) to the campus Admissions and Records Office. This
legislation does not apply to students who hold F-1 Visa for International Students, or
other non-immigrant visa holders.

Eligibility criteria for AB540/AB2000/SB68

Students are eligible by meeting one of the time and coursework requirements AND one
of the degree or unit requirements.

1. Time and coursework requirements
Attendance for three full-time years or the equivalent at any combination of the following:
+ California high school

+ California adult school (established by a county office of education, a unified school
district or high school district, or the Department of Corrections and Rehabilitation).

+ California community college (maximum of two years of credit bearing courses can
count toward this requirement)
OR

+ Three years of California high school coursework and three years of total attendance
at a California elementary school, California secondary school, or any combination
of the two.

2. Degree or unit requirements

Meet one of the following requirements:

+ Graduation from a California high school (or attainment of the equivalent)
+ Attainment of an associate degree from a California Community College

« Fulfillment of minimum transfer requirements from a California Community College
toa UC or CSU campus

A year’s equivalence at a California Community College is either a minimum of 24
semester units or credits, or 54 quarter units. For non-credit courses, a year'’s attendance
is a minimum of 840 semester hours or 1890 quarter hours. Full-time attendance at a
California adult school is a minimum of 420 hours of attendance for each school year.

If applicable, students seeking to be reclassified under AB 540/SB 68/AB2000 should
complete an affidavit with the Admissions & Records Office stating that an application
to legalize their immigration status or that an application will be filed as soon as they are
eligible to do so, AND do not hold a valid non-immigrant visa (F, J, H, L, A, AB, C, D, E, etc.)
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ﬂ Other College Fees

COSTS & FINANCIAL AID

Associated Student Government (ASG) Representation Fee

Thisis a $2.00 fee per semester. The proceeds support student governmentrepresentatives
stating their positions and viewpoints before city, county, and district government, as
well as offices and agencies of the state government. Should a student choose not to be
represented at the time of initiating registration for the first time for the term for which they
are registering the student must indicate on the questionnaire presented that they do not
want to be assessed the fee. If the student does not opt out the fee will be assessed.

Associated Student Government (ASG) Fee

This $7 membership fee charged at the time of registration supports a variety of student
services, activities, programs, scholarships and discounts, and also covers the initial cost of the
student ID card. ID cards and stickers are available in the Campus Center Lobby. Should the
student choose not to be a member, the fee is refundable if a petition for refund is submitted
to ASG by the published “refund” deadline. Petition forms are available in the ASG office.

Campus Center Fee

This non-waivable fee supports the Campus Center and is assessed at $1 per unit up
to a maximum of $5 per semester.

SmartPass Fee

The SmartPass allows students to enjoy unlimited bus and Light Rail trips on VTA
while enrolled at Mission College. The fee is $12.00 for full-time students or $10.50 for
part-time students. This fee is not waivable. Fees are subject to change according to
VITA contract terms and the West-Valley Mission Community College District Board of
Trustees. During the summer, continuing students, those enrolled in spring, will not be
assessed the SmartPass fee. Only new and returning students are assessed the $10.50
fee during the summer.

Health Fee

The health fee is $21.00 per semester and $18.00 for the summer terms. The mandatory
health fee supports Student Health Services. The health fee is not a replacement for
personal health care insurance. The health fee is exempted for:

1. Students who depend exclusively upon prayer for healing in accordance with the
teachings of a bona fide religious sect, denomination, or organization;

2. Students who are attending a community college under an approved apprenticeship
training program. (Ed Code 76355)

Any student who either requests an exemption of the health fee or is determined by a
Student Services program to warrant review for exemption will be referred to the Admissions
& Records Department and these requests will be reviewed on a case by case basis.

Instructional Material Fee

Itis the policy of the West Valley-Mission Community College District that the Governing
Board may require students to provide instructional and other materials required for credit
and non-credit courses, as long as such materials are of continual value to a student
outside of the classroom setting and on condition that such materials are not solely or
exclusively available from the District.

REQUIRED- Students are to provide certain instructional materials thathave a continuing
value and are essential to complete the course objectives.

OPTIONAL- Students are ADVISED to provide certain instructional materials: that
enhance a student's learning experience in the classroom but are not essential to
completion of course objectives.

Refunds

To be eligible for a refund of fees and tuition, students must drop classes by the published
deadline; see registration section for details. It normally takes approximately four to six
weeks to receive a refund of enrollment fees. Depending on the method of payment, the
student will receive a check or a debit/credit card refund. Refunds for eligible students
are processed after census for full term courses, unless otherwise requested by the
student. Refunds for complete withdrawals from short-term courses are processed within
7 to 10 business days.

Drop for Non-Payment

Payment of fees is due at time of registration. The West-Valley-Mission Community
College District has instituted a drop for non-payment policy. Students with outstanding
balances on their accounts will be dropped from their courses before the beginning of
the term. Students with a Community College Promise Grant, a Nelnet payment plan
in place, or those with established 3rd party payments are exempt.

Holds on Student Records

Holds will be placed on students’ records for unpaid fees, materials loaned and not
returned, and any other financial obligations owed to the college. Mission College will
not allow a student to re-register in the college or forward student information to other
institutions when students have holds on their records. Degrees and certificates will also
be held until all outstanding fees have been paid or cleared.

Financial Aid

Avariety of Financial Aid programs are available at Mission College. To apply students
are encouraged to complete an application form, available on the web at FAFSA.ed.gov
or California Dream Act Application at dream.csac.ca.gov. The application assists the
Financial Aid Office staff to determine student eligibility.

Student financial aid is money awarded to eligible students to assist them in meeting
their educational expenses while attending college. It is intended to supplement, not
replace, the amount students and their families can afford to pay towards these costs.

The Financial Aid Office reserves the right to make or change policies and procedures atany point
during the academic year to reflect changing federal, state orinstitutional rules and regulations.

Federal Financial Aid

Mission College participates in the Department of Education Title IV federal financial aid
programs including Federal Pell Grant, Federal Supplemental Educational Opportunity
Grant (FSEOG), Federal Work Study (FWS), and Federal Direct Loans. Detailed
information about the federal financial aid programs is available from the U.S. Department
of Education at studentaid.ed.gov.

State Financial Aid

Mission College participates in state financial aid programs including California College Promise
Grant (CCPG) Cal Grant A, B and C; Student Success Completion Grant, (SSCG), Chafee
Grant, Extended Opportunity Program and Services (EOPS) Grant, and Cooperative Agencies
Resources for Education (CARE) Grant. Applications, links to application sources, and information
onthe application process are available at: missioncollege. edu/student_services/financial_aid/.

Institutional Aid
Scholarships

Mission College offers over 150 scholarships. Applications are available in mid-to-late
January and have an early March deadline. Criteria for each scholarship vary and may
require community service, financial need, a specific grade point average, overcoming
obstacles, majoring in certain fields and many more. Additional scholarship information
can be found at mission.college.edu/scholarships. .

Financial Aid Book Loan Advances

Book loans are processed as a financial aid advance to students with completed financial
aid files and who are eligible for federal financial aid. Funds may be limited for this program.

Student Employment

On campus positions are funded either by department budgets or by federal work study.
Only students with federal work study awards can apply for and work in federal work
study funded positions. Additional information can be found at: jobs.missioncollege.edul. .

Payment Plan

Mission College is committed to providing you with options to pay your enroliment fees.
Through a partnership with Nelnet you can make payments to make your educational dreams
possible. By establishing a payment plan with Nelnet you will have the opportunity to selecta
payment schedule to make your enrollment expenses more convenient and manageable. For
additional information go to MyCollegePaymentPlan.com/wvmc or call Nelnet at (800) 609-8056.
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Academic Support Center (ASC)/

Tutoring Center
tutoring.missioncollege.edu | SEC 154 | 408-855-5095

The Academic Support Center provides academic assistance for all Mission College
students. Our in-person and online tutoring programs support students in a wide range
of subject areas including basic skills, transfer, and courses that lead to degrees or
certificates. We strive to offer students quality services in a variety of formats to respond
to individualized learning needs. Our goal is to provide a positive learning environment
to help students become independent and active learners.

Service Area Outcome

SAQ: Students who have visited the Academic Support Center services 15 or more
times in one semester will report that they have gained skills to help them become more
successful in their college courses.

Admissions & Records
apply.missioncollege.edu | SEC 118 | (408) 855-5007
You will work with Admissions and Records staff from application to graduation.
Admissions and Records staff manage the admission application and registration
processes for students pursuing degrees/certificates, transfer, career and basic skills
at Mission College. Under the umbrella of Enrollment Services, Admissions & Records
works closely with Outreach & Recruitment, Financial Aid, Welcome Center and other
Student Services department staff to ensure open access to all eligible students. Services
include but are not limited to:
+ General information - deadline dates; required forms; online services
+ Registration assistance - adding and dropping classes
+ Receiving payments; initiating refunds + Parking Permit sales
+ Transcripts + Student Petitions & Appeals
+ Veterans VA certifications

* Athletic Certifications

+ Enrollment verifications
+ Evaluations for degrees & certificates

Service Area Outcomes
Admissions

SAOQ 1: Student enroliment services will process requests for students who are unable
or unwilling to resolve online. Common requests include:

+ Transcript requests + Admissions applications

+ Student information changes

+ Payment plans
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SAQ 2: Students who petitions for degree/certificate completion will be informed of their
status within 12 — 16 weeks after final term grades are processed.

Asian American Native American Pacific
Islander Serving Institution Programs
(AANAPISI)

aanapisi.missioncollege.edu | SEC 350 | (408)-855-5261

The mission of the Asian American Native American Pacific Islander Serving Institution
(AANAPISI) programs are to strengthen the College’s ability to promote Asian American
Pacific Islander (AAPI) student success. Fully funded by the U.S. Department of
Education’s Title |1l program, AANAPISI implements a comprehensive set of best practices
and strategies to overcome the documented obstacles of AAPI and low-income students
on campus. The programs work alongside the major units of the college including Student
Support Services, Instruction, and the Office of Research to pilot programs, activities,
curriculum, and other resources to promote student success. AANAPISI's aim is to
strengthen the pipeline at Mission College to assist AAPI and low-income students from
matriculation through degree attainment and transfer to four-year colleges/universities,
with a particular emphasis on transfer into Science, Technology, Engineering, and
Mathematics (STEM) majors.

Service Area Outcomes

SAO 1 - AANAPISI Peer Navigators will facilitate workshops each semester and will
provide mentoring support to Mission College STEM students

SAO 2 - AANAPISI will provide services that help increase the number of AAPI students
who secure an internship/work experience each academic year

SAO 3 - Mission College Faculty and Staff will participate in AANAPISI-sponsored
activities each academic year

AANAPISI Grant Goals

1. Building Pathways from high schools to Mission College and building pathways to
four-year institutions

2. Strengthening vital supports development, including STEM pathways educational
planning

3. Focuses on academic supports to help students succeed in difficult barrier courses
blocking progression of STEM majors

4. Innovative links students to work experiences in the STEM industries of the area




ﬂ Placement and Assessment Services

STUDENT SERVICES

placement.missioncollege.edu | SEC 109

Students will use Mission College’s Placement Assistance Tool for English, math, or
ESL placements. The Placement and Assessment Services can assist students with
the completion of the Placement Assistance Tool found at assessment.missioncollege.
edu, which must be completed prior to enrollment in Transfer-Level English, math, or
ESL courses.

Placement and Assessment Services also processes prerequisite clearances and
challenges for student enrollment into Mission courses. If you have completed college
courses elsewhere or passed AP exams that you would like considered for course eligibility
at Mission College, please visit Prerequisites.missioncollege.edu.

Service Area Outcomes

SAO 1: Provide assessment and placement services to students to enable them to
pursue their educational goal.

SAO 2: Students who submitan approved Prerequisite Clearance Form to the Assessment

Center will have the prerequisite entered in Banner and a confirmation email sent to
the Student.

Associated Student Government (ASG)

Please see Student Government and Activities

Athletics - Intercollegiate
missionsaints.com | 408-855-5540

The college offers men’s and women’s sports at the intercollegiate varsity level. Mission
College is a member of the Coast Conference and participates in baseball, men’s and
women'’s tennis, women'’s basketball, women’s badminton.

Students interested in participation and in learning about eligibility requirements may
contact the appropriate coach or the Athletic Director at (408) 855-5540.

Service Area Outcomes

SAO 1: Student-athletes will be able to demonstrate and articulate the use of critical
thinking skills while performing in a highly competitive environment and utilizing a
positive level of citizenship.

SAOQ 2: Student-athletes will have the ability to be a member of the Athletics Leadership
Council (ALC) that is designed specifically for student-athletes participating in
intercollegiate athletics who have the desire to develop leadership qualities in order to
work effectively with their teams.

SAQ 3: Student-athletes will be able to demonstrate a commitment to their educational
goals in order to achieve athletic eligibility per CCCAA bylaws.

Bookstore
me.bncollege.com | (408) 855-5080

The College provides a bookstore, operated by Barnes & Noble College Booksellers,
that supports student needs for securing textbooks, reference materials, art and office
supplies, clothing, and a variety of convenience items.

The bookstore accepts cash, Barnes & Noble gift cards, credit and bank cards with proper
identification. Receipts are required for any exchanges or refunds. Information regarding
the bookstore’s return policy, textbook buy-back or rental programs, early textbook
reservations or general inquiries can be obtained in store or online at mc.bncollege.
com. For questions, please call (408) 855-5080.

CalWORKs
calworks.missioncollege.edu | SEC 144 | (408) 855-5228

CalWORKs is a federal, state and county funded program serving low-income students
parenting at least one child under the age of 18. CalWORKs at Mission College works in
collaboration with Santa Clara County Department of Social Services. CalWORKSs provides
educational support and community resources to help students earn a certificate, degree or
transfer and to eventually be placed in and retain family supporting employment. Students
currently served are those who meet CalWORKs or TANF criteria.

Support Services available to students:
+ Book vouchers + Educational counseling
+ Priority registration + On-campus and community resource referrals
+ Program assistance with county case workers

+ CalWORKSs on-campus work study employment

Service Area Outcomes
SAO 1: CalWORKs students will remain in good standing with the CalWORKSs program.

SAOQ 2: CalWORKs students will be employed in on-campus or off-campus positions or
will volunteer at non-profit organizations.

SAOQ 3: CalWORKs students will increase their knowledge of county and college resources
by the end of their initial meeting with the CalWORKs counselor.

Child Development Center (CDC)
cdc.missioncollege.edu | CDC | (408) 855-5173
The Mission College Child Development Center provides childcare for children of
Mission College students, Mission College staff, and community members. Financial
assistance is available for low-income families. Eligibility is determined by income and
availability of space.

Service Area Outcomes
SAO 1: Parents will be satisfied with the services provided to their child at the Mission CDC.

SAO 2: CHD 008A Practicum Students will be satisfied with their experience at Mission
College CDC Lab.

SAO 3: Children will be developmentally on track for their age levels according to the
measures of their Desired Results Developmental Profiles.

Counseling
counseling.missioncollege.edu | SEC 139 | (408) 855-5034

Our counselors are available to support Mission’s diverse student population with the
many academic and personal needs that may arise during the college experience.
Counseling services and classes are designed to help students succeed in reaching

their educational and life goals.

Counselors can assist students with:
+Academic and transfer counseling + Career counseling
+ Career exploration +  Goals clarification
+ Personal counseling + Community referrals
+ Personal issues that impact academic success ¢  Crisis intervention

Students are encouraged to meet with a counselor for a comprehensive educational plan
during their first semester or by the time they have completed 15 units.

Service Area Outcomes

SAO 1: New, incoming, SSSP mandated students will obtain an abbreviated educational
plan (AEP) or comprehensive educational plan (CEP) by the time they complete 15 units.
SAO 2: Students with immediate educational and career counseling needs will have

theirissue(s) resolved through walk-in counseling services or they will be given guidance
on what to do next.
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Disability Support Programs
and Services (DSPS)
dsps.missioncollege.edu | CC 240 | 408-855-5085 | TTY 408-727-9243

The program’s goalis to support students with documented disabilities access college-level
courses for degree, transfer, certificate programs and career. DSPS emphasizes student
self-advocacy while providing reasonable accommodations to minimize the effects of
a disability and maximize student potential. Also available through DSPS is support,
information and training for college-level course instructors to ensure student success.

DSPS encompasses two areas: academic support services for mainstream classes
(such as priority registration, shared notes, test-taking arrangements, tutoring), and
compensatory strategies classes in technology, expressive language, mathematics
and study skills.

Service Area Outcomes

SAOQ 1: Upon receipt of all eligibility documentation, prospective DSPS students will be
scheduled for and meet with an Advisor within one week.

SAQ 2: DSPS students who regularly attend DSPS-specific Tutoring will report a positive
impact on their success in college-level coursework.

Employment Development
Department (EDD)

Ifyou are attending Mission College and need assistance with your unemployment forms,
visit the Program Director in the CalWORKs office, room SEC 144. Our office will assist
you in completing your forms and act as your liaison with the Employment Development
Department. You can also email the Program Director at donna.hale@missioncollege.edu.
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Extended Opportunity Program
and Services (EOPS)
eops.missioncollege.edu | SEC 148 | (408) 855-5056

EOPS offers support services and grants to students from educationally and economically
disadvantaged backgrounds, who are often within the first generation in their families to
attend college. The intent, purpose, and resources of EOPS are geared toward assisting
students achieve their academic and career goals.

Support services available include: financial grants, enrollment assistance and priority
registration; financial aid application assistance; book vouchers; school supplies;
academic counseling and advising; tutorial assistance; workshops; transfer assistance;
and community resource referrals.

Service Area Outcomes

SAOQ 1: Retention: 80% of program participants will complete at least 3 contacts with
their EOPS counselor each semester.

SAQ 2: Persistence: EOPS will retain 80% of continuing program participants each
semester.

SAQ 3: EOPS willincrease the percentage of Disproportionately Impacted students served.

Cooperative Agencies Resources
for Education (CARE)
eops.missioncollege.edu | SEC 148 | (408) 855-5057

The Cooperative Agencies Resources for Education (CARE) Program, a component of
EOPS, is designed to focus on the unique needs of single-parent students who receive
Cash Assistance or TANF. CARE endeavors to assist students in realizing their visions
of educational success and economic independence.

Program services include an additional grant, book services, workshops, educational
trips and more. In order to maximize the resources available, students may participate
in both CARE and CalWORKs at the same time

Service Area Outcomes

SAQ 1: Personal Growth: CARE students will participate in at least one educational
workshop every semester that focuses on navigating institutional systems, personal
growth, and/or academic success.

17
Financial Aid

Financial.aid.missioncollege.edu | SEC 118 | (408)-855-5065

Mission College’s Financial Aid Office provides current and prospective students with
complete information on the types of student financial assistance available to help
reduce students’ out of pocket educational-related expenses.

The office coordinates and provides information about student financial aid programs
funded by federal, state and local agencies. These come in the form of grants, waivers,
part-time employment, scholarships, studentloans, and others, as they may be established.
Applications, links to application sources, and information on the application process are
available at: http//www.missioncollege.edu/student_services/financial _aid/

Additionalinformation can be found on the Financial Aid webpage or for questions please
email mcfa@missioncollege.edu.

Service Area Outcomes

SAQ 1: Satisfactory Academic Progress Appeal applicants will be informed of decisions
within 3 business days of the committee’s review.

SAQ 2: Students with calculated overpayments will be notified within 10 business days
from the date the overpayment is identified.

Hispanic Serving Institution Programs (HSI)
hsi.missioncollege.edu | SEC 350 | (408) 855-5526

The Mission College Hispanic Serving Institution (HSI) STEMLink Project represents a
5-yr., $5.4M U.S. Dept. of Education grantawarded in 2016 to help strengthen the pipeline
of Latinx and low income students from our area high schools, towards enrollment and
degree completion, including transfer to 4-year colleges, with an emphasis on degrees/
careers involving Science, Technology, Engineering and Math (STEM).

Amongst the many programs and services Mission College supports, the HSI STEMLink
Project staff are committed to advancing counseling services, STEM hands on
experiences, mentoring, STEM learing support services, student retention and activities
that further enhance our STEM students’ academic experience at Mission College
ultimately leading to graduation, transfer and employment with Silicon Valley companies.

HSI STEM High School Outreach

SAO 1: Parents, High School Students and teachers will have access to Mission
College STEM major/career planning information provided by a diverse set of outreach
activities and events.

SAO 2: High School students/parents will increase completion of FAFSA applications
and Mission College Admission applications.

HSI STEM Transfer Alliance: Paid Summer Research & Internship placements

SAO 1: Increase the number of Hispanic and/or low income students completing gateway
courses in Math every semester

SAO 2: Increase opportunities for summer Research for both faculty and students at
Mission

Honors Program

honors.missioncollege.edu

The Honors Program provides highly motivated students the opportunity to work
closely with instructors and other motivated students in advanced levels of critical
thinking, analysis, research, writing and communication. Honors courses offer enriched
educational experiences through challenging coursework, stimulating discussions, and
the opportunity to study with other students interested in the highest level of learning.
Most Honors courses meet IGETC and CSU GE-B transfer requirements and are taught
by outstanding faculty, selected for their special interest in working with Honors students.

Service Area Outcomes

SAO 1: Students in the Honors Program will participate in activities outside of the
classroom that will complement their educational experience.

SAQ 2: Students in the Honors Program will have the opportunity to work with faculty
to develop and conduct research.
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Institute for International Studies (IIS) | International Students Center (ISC)
iis.missioncollege.edu | SEC 111 | (408) 855-5110

The International Student Center (ISC) offers complete services to F-1 visa students
including international admissions, international counselor services, and immigration
advising. In addition, the ISC houses Mission College’s Institute for International Studies
(I1S), an intensive English language program for students who have not met the English
proficiency requirement for college admission. Mission College offers a no-TOEFL
admission option for students who complete the highest level of its intensive English
language program. The center provides intensive English language services for West
Valley College, as well.

Service Area Outcomes

SAO 1: F-1international students will complete an education plan that will identify course
requirements needed to meet their transfer goal.

SAO 2: F-1 international students will identify five (5) services available to them through
International Student Services.

Job & Internship Placement Center
jobs.missioncollege.edu | SEC 122 | 408-855-5304

The Career Services Center provides services around full-time, part-time, Internship,
apprenticeship, seasonal and work study positions via our job portal College Central

Network or CCN. The link to sign up is jobs.missioncollege.edu. Also we offer:
+  Employer Tabling + Employer Panels
+ Employer Information Sessions ¢ Dress for Success Services
+ Job Fairs

+ Student Orientations (Overview of College Central Network)

+ Resume and Cover Letter Templates

Library
missioncollege.edullib | (408)-855-5150

The Mission College Library offers numerous resources and services to students, faculty,
and staff. These include personalized reference assistance such aslibrary research help,
library orientations, and special library collections. The Mission College Student/Staff
ID card is your library card. ID cards are available at the Campus Center and online.
Visit the Student Government page to request your student ID online. This card allows
access to all library services and collections.

The Library’s collection includes both printand ebooks, instructor and textbook reserves,
Food for Textbook Program textbooks, online databases, streaming videos, anatomy
models as well as a microscope. All online resources are available off-campus by using
the college’s single sign-on information.

The Library provides computers with Internet access, Microsoft Office programs, and
adaptive software and tables. Free wireless access is provided for those wishing to use
their own laptops. Other equipment such as printers, scanners and a photocopier are
also available. A quiet reading room, group study rooms, study tables and carrels give
students a variety of study spaces.

Consult the Library web site for information on hours of operation. The library is open
on all instructional days and has limited hours during summer and winter sessions.

Contactthe Information Desk for research assistance. Use the Librarian’s Cranium Café.
Contact the Check Out Desk for inquiries regarding library account such as checked
out items, overdue items or fines. Write to mc.circ@wvm.edu or call (408) 855-5150.

Service Area Outcomes:

SAO 1: The Mission College Library will provide support to students to enable them to
easily find, select, and use library materials to meet their learning needs.

SAO 2: The Mission College Library will provide online and print resources that meet
student learning needs.

Achievement (MESA)
mesa.missioncollege.edu | SEC 152 | (408) 855-5482

MESA CCP (Math Engineering Science Achievement Community College Program)
provides support academic, community, and leadership support to transfer pathway math,
engineering or science major students who are first generation college students, and receive
need-based financial aid. MESA CCP is a partnership with the California Community
College Chancellor’s Office and the University of California MESA Statewide Office.

Through greater access to STEM opportunities, MESA students receive the mentorship
and academic support they need on campus, while getting connected to external
scholarships, internships and summer research at Universities. MESA CCP's rigorous
academics, leadership preparation, and collaborative problem-solving training have
helped create transfer students who graduate as part of the STEM workforce that is so
urgently needs the diversity and skills MESA students offer.

MESA's components include:

Opportunities on Campus: Priority Registration, Academic and Transfer Counseling;
Career Advising; Dedicated Student Study Center (SEC 152) with access to printing,
a lending library, and key course software; Tutoring and weekly Academic Excellence
Workshops (AEW's) in Math, Physics, Biology, Chemistry

Opportunities off Campus: UC/CSU campus and lab tours, industry tours, leadership
retreats, STEM student conferences, partnerships with professional organizations,
connections to Scholarships and summer undergraduate research, and volunteer
opportunities.

Service Area Outcomes

SAO 1: MESA students will meet program requirements by attending a minimum of one
(1) MESA event each semester.

SAO 2: MESA students will meet program requirements by completing a comprehensive
education plan by the end of their first year.

Puente Project
puente.missioncollege.edu | CC 217 | (408) 855-5385

The Puente Project assists underrepresented students in transferring to four-year colleges
and universities. This transfer-prep program focuses on providing students with academic
counseling, support with college-level writing, and mentoring. It also has a focus on Latinx
culture. Students in the Puente Project take part in a learning community during their first
yearin the program. Students take English 1AX and Counseling 5 in the fall semester and
then take English 1B and Counseling 7 in the spring semester. Students also participate in
additional events, such as trips to university campuses and events with mentors from the
community. Furthermore, the Puente Project continues to provide academic counseling
to students until they transfer. The program is open to students of all backgrounds.

Service Area Outcomes

SAOQ 1: Phase 2 students will complete two college level English courses and a transfer
timeline assignment.

SAO 2: Phase 3 students who are eligible to transfer will earn an associate degree and/
or certificate and/or be admitted to a university as a transfer student.

Scholarship Program
scholarships.missioncollege.edu | (408) 855-5067

The Mission College Scholarship Program is administered by the Financial Aid Office.
Scholarship funds are provided by the Mission College A.S.G., the West Valley-Mission
Community College District Foundation, and various organizations and individual donors.
The application is available in January. Awards are made for the following academic year.

External Scholarship Opportunities: Scholarships are a great way to fund your education.
They are developed and funded by private organizations. Scholarships may not have
affiliation to Mission College but offer an opportunity for Mission College students to
apply. Each scholarship has its own eligibility criteria and can be based on academics,
community service & leadership, financial need, major, athletics, special interests, and/or
ethnicity. For external scholarship opportunities please visit the MC Scholarship webpage.

Interested applicants may contact the Financial Aid Office for more information or email
mcscholarships@missioncollege.edu.
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STEM Learning Center
stem.missioncollege.edu | SCI 131| (408) 855-5157

The STEM Learning Center is the central hub for students seeking majors/career paths
in the Science, Technology, Engineering, and Math (STEM) areas of study at Mission
College. All services provided by the STEM Learning Center are provided at no charge
to all Mission College students and no prior sign-up is required to take advantages of
services. Major funding for the STEM Learning Center comes from the federal Title Il
AANAPIS| Part A grant and the Title V HSI grants

Services provided through the center include:

+ Meeting space for individual and group studying with whiteboards

¢ College visits and industry tours

+ Workshops series

+ Opportunities to meet with faculty and STEM peer mentors during office hours
+Academic support and mentoring by AANAPISI Peer Navigators

+ Personalized connection to internship opportunities with local corporations and
industries

+ Opportunities to participate in face-to-face and online mentoring opportunities with
industry partners

+ Use of STEM reference materials (textbooks, model kits, anatomical models, etc.)

+  Studentcomputers with science related programs (including Chem Draw and MATLAB)
and free printing access (up to 10 pages)

+ Access to 3D Printers and engineering software

Service Area Outcomes

SAO 1 - Students who utilize the services of the STEM Learning Center will
maintain good academic standing at the end of the semester.

SAO 2 - Students who take in part in STEM Learning Center workshops/
activities will demonstrate an increased understanding of the presented content.

SAO 3 - Students who utilize the services of the STEM Learning Center will
identify the space as aninclusive, welcoming, and positive learning environment

Student Government and Activities
asg.missioncollege.edu | CC 231 | 408.855.5407
The district believes that participation in student government and activities enhances

and enriches the student’s education. To foster participation by students, two distinctand
identifiable programs are offered: Associated Student Government and StudentActivities.

Student Government at Mission College is represented by the Associated Student
Government organization which annually elects its own administrative officers and
student senators who are provided with practical leadership training and education in
the functions of government and leadership. In addition, the student body elects its own
student trustee to the District Board of Trustees and the Student Senate. Students are
also afforded a variety of opportunities to participate in various college-wide committees
and task forces. All of these activities serve to provide the student with opportunities to
participate in the decision and policy-making processes of the college.

Student Activities programs at the college provide a rich variety of opportunities for
students to participate in the planning, development and implementation of a wide
variety of educational, cultural, social and recreational activities. These activities, whether
college-wide or sponsored by a variety of special interest clubs and organizations, provide
the student with opportunities for exploring and developing talents, making friends,
realizing personal potential and experiencing a sense of community at the college.

Service Area Outcomes
SAO 1: ASG and Campus Clubs will understand the three types of leadership.

SAQ 2: The ASG and Campus Clubs will understand Parliamentary procedures through
training workshops.

SAQ 3: The Office of Student Activities shall provide quality customer service to the
Mission College community and the general public.

Student Health Services
Healthservices.missioncollege.edu | SEC 104 | (408) 855-5140

The Mission College Student Health Services promotes physical, social, and emotional
well-being in order to support student retention and success. lliness, injury, and stress
deplete the energy that a student has to focus on learning, studying and class attendance.
Through supportive health services, itis possible to assist and positively impact students’
educational experiences.

Ateam of health professionals, including registered nurses, consulting physician, mental
health professionals, and other health care specialists, provide a variety of student health
services. Services include health guidance, limited clinical services, and first aid. Services
are available to any registered student.

Specific services include confidential health, personal counseling, limited medical
evaluation and treatment, blood pressure screenings, vision, hearing, pregnancy, and
other conditions. Health assessment, education, and referrals to community resources
are available.

Special health promotion and educational programs, such as health fairs and wellness
events, are conducted throughout the year.

Student Health Services is located in room SEC-104 and operates during hours that
are convenient to students. Appointments are encouraged, but walk-ins are welcomed
if time is available.

Special health promotion and educational programs, such as health fairs and wellness
events, are conducted throughout the year.

Student Health Services operates during hours that are convenient to students.
Appointments are encouraged, but walk-ins are welcomed if time is available.

Service Area Outcomes
SAO 1: The Mission College Student Health Services will provide clinical services consisting
of immunizations, tuberculosis skin tests and laboratory tests to students each year.

SAO 2: The Mission Student Health Services will provide the “Student Health 101”
website - an online health and wellness magazine - to a combined audience of student
and employees.

Transfer Center

transfer.missioncollege.edu | SEC 139 | (408) 855-5115

The Transfer Center provides a variety of services to assist students interested in
transferring to four-year colleges and universities. Services include but are not limited to:

+ Assisting students with the career exploration and decision-making process when
selecting a major

+ Guidance in researching and selecting a transfer institution

+ Understanding the admissions requirements for various 4-year campuses
* Help filling out college applications

* Assistance with reviewing admissions essays and providing feedback

+ Support with completion of Admissions Guarantee applications

* Help with the admissions process once admitted to a university

+ Providing workshops related to transfer

In addition, the Transfer Center provides articulation services which ensure the classes
you take at Mission College will be credited toward your bachelor’s degree requirements
when you enter a university. The Transfer Center Counselor and Articulation Officer
provide specialized transfer counseling and are available to serve as advocates for
students when challenging matters arise during the transfer process. Questions that
are related to transfer programs should be discussed with a counselor.

Service Area Outcomes

SAO 1: Students that meet with a Transfer Center staff member to explore careers will
receive an occupational outiook data report.

SAO 2: Students that meet with a Transfer Center staff member to explore transfer
campuses will receive transfer information.
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a TRIO & TRIO STEM
trio.missioncollege.edu | SEC 146 | (408) 855-5192

TRIO and TRIO STEM are federally funded Student Support Services projects that
provides assistance for Mission College students that are underrepresented in higher
education. The focus of the programs is to create a personalized experience for each
student while ensuring all are supported in pursuit of their academic goals. We do this
by providing the following services:

+Academic advising

+ Tutoring

+ Computer lab use with printing and copying
+ University and company tours

To be eligible for TRIO services, students must be a U.S. citizen or permanent resident,
and must represent at least one of the following:

+ First generation to college (neither parent has earned a 4 year degree)
+ Lowincome
+ Student with a disability

Service Area Outcomes

SAO 1: Persistence: 82% of TRIO students will persist from one academic year to the next,
or graduate with an associate’s degree or certificate, and/or transfer to a4-yearinstitution.

SAO 2: Academic Standing: 90% of all enrolled TRIO participants served will maintain
in good academic standing.

SAO 3: Graduation: 30% of new TRIO participants each year will graduate with an
associate’s degree or certificate within 4 years.

SAO 4: Transfer: 25% of new TRIO participants each year will transfer to a 4-year
institution within 4 years.

Umoja Community

umoja.missioncollege.edu | umoja.community@missioncollege.edu

Umoja is a Kiswahili word meaning unity. The Mission College Umoja Community
(MCUC) will empower and motivate African American students and other students from
disproportionately impacted populations to excel in academics through community
engagement, cultural empowerment, culturally responsive pedagogy and self-love.
Students of all backgrounds are welcome to join. Students that are interested in learning
more about the Umoja Community are encouraged to visit umoja.missioncollege.edu or
email UmojaCommunity@wvm.edu.

If you want to go quickly, go alone. If you want to go far, go together. -African proverb

o

Veterans Program (VALOR)

valor.missioncollege.edu | CC 240 | (408) 855-5418

The Veteran Program although primarily serving military veterans, is accessible to all
military members, including Active Duty and their qualifying dependents. Through the
VALOR Center (VRC), student-veterans have access to a full-time staff and ongoing
appointments with a VA Certifying Official and Student-Veteran Counselors. The VALOR
Center hosts outside resources including VA Health through the Palo Alto Medical
Center, Department of Rehabilitation as well as benefit assistance through Veteran
Administration services.

The VALOR Center is an inclusive and welcoming environment that assists our
Student-Veterans have continued success and retention throughout their program of
study. Services include:

+ Welcome Desk with Peer Mentoring

+ Access to Certifying Official

+ Peer tutoring

+ Lounge and Study Area

+ Academic, Career and Disability Counseling
+Access to Outside Resources

¢+ Computer Lab and printing

+ Coffee and snacks

Service Area Outcomes

SAO 1: Student Veterans who use the Quiet Room will report that it assisted their ability
to avoid stress on campus.

SAO 2: Student Veterans who access computer workstations in the VALOR Center,
will report improvement in their connectivity/participation in the campus environment.

Welcome Center
welcomecenter.missioncollege.edu | SEC 105 | (408) 855-5007

The Welcome Center is an integral part of student enroliment services. It is the initial
point of contact for prospective, new, continuing, and returning students, and the public.
Every student that comes through Mission, at one point or another will contact our staff
via email, phone, online chat or in-person at the Welcome Center.

The services that are provided at the Welcome Center are the following: Applying for
admissions, registration process, accessing My Mission Portal, financial aid applications,
scholarship resources, campus tours, Canvas navigation, payment information, printing
documents, general questions, and information regarding to student support services.
Our friendly staff and student ambassadors are available to assist students one on one
in understanding the support programs and services at Mission College while promoting
multicultural awareness, which builds student community.

Service Area Outcomes

SAO 1: The Welcome Center staff will provide general information regarding admissions,
registration, financial aid applications, scholarships, and linkages to other student support
services on campus through one-on-one assistance to students and computer resources.

SAO 2: The Welcome Center will conduct campus tours throughout Winter/Spring/
Summer/Fall academic periods for prospective students, new students and their parents.
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Community Education
communityed.missioncollege.edu | SEC 332 | 408-855-5170

Mission College Community Education Department offers a wide variety of fee-based courses
that support specialized career training and lifelong learning. Our courses are designed
and delivered to meet your need for career advancement or personal enrichment. Classes
are available to anyone in our community, regardless of education goals of achievement or
student status. Classes are available to students of all ages, from high school to seniors,
and are offered year round with flexible, convenient schedules.

Current Program Offering Include:

+ Pharmacy Technician

+ Program for individuals with Developmental Disabilities

+ Two Wheel Safety Training (TWST) for Motorcycle Licensing
+ Court Mandated Drug, Alcohol and Anger Management Education
Current Personal Enrichment Course Offerings Include:

+ Violin

* Metalsmithing

+ Italian Cooking

* Furniture Design

+Avariety of online courses through Ed2Go

Food Services

WM Café located in the Campus Center is open weekdays during the regular semester
when classes are in session offering an assortment of food options including hot breakfast
items, Asian and Mexican food plus an expansive salad bar.

KJ's Cafe offers coffee and non-coffee beverages and pastry stand. There are two stand
locations: one on the first floor of the Student Engagement Center and another on the first floor
ofthe Gillmor Center. They are open during the regular semester; hours may vary by location.

Vending Machines ~The College also offers food and snacks from vending machines
located throughout the campus. The Bookstore also sells snacks and beverages.

Hospitality Management-During the Fall and Spring, the Hospitality Management
Program serves lunch in their dining room two days a week. The meals are open to the
public and arrangements can be made to accommodate special parties by contacting
the Hospitality Management Department Chair at 408-855-5252. The menu for the day
can be accessed at www.missioncollege.edu/depts/food or by calling 408-855-5245.

Parking Information
parking.missioncollege.edu | Campus Police | 408-855-5435.

Students are expected to observe all parking and traffic regulations, including permit
requirements, speed limits, no-parking zones, restricted areas, loading zones,
handicapped & special permit spaces, no overnight parking, etc., when parked on campus.
The WVYMCCD Police Department strictly enforces student parking permit requirements
Monday through Sunday between 7:00 am and 10:00 pm, excluding district holidays. All
other regulations are enforced every day, seven days a week, 24-hours a day.

Semester length student parking permits can be purchased at the Admissions and
Records office during normal business hours or online via the “parking” link on the
college homepage at www.missioncollege.edu. Both Mission College and West Valley
College semester permits are valid for use at either campus. Students or visitors can
also purchase daily permits at the one-day “daily” parking permit machines located in
Parking Lots B, C, and D. Daily permit machines accept dollar bills, coins and credit
cards. Permit pricing is based on the current Board approved parking fee schedule.

Mission College rents out its parking lots for Levi's Stadium event parking and other
special events, but accommodates faculty, staff, and students as the priority. Parties
interested in renting a parking lot should contact the college rental office.

The parking staff wishes to make your parking experience a positive one and invites
you to reach out to them with questions at: parking.services@wvm.edu. More details
can also be found at the District parking website: wvm.edu/parking/

Public Transportation Information

missioncollege.edu/student_services/student-government/smartpass.html

Mission College is served by two direct bus routes (lines 57 and 60) operated by the
Santa Clara Valley Transportation Agency (VTA). In addition to lines 57 and 60, the
area is also served by Light Rail and several other transit lines. Bus schedules may be
available at the Campus Center Information Desk and Welcome Center.
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RIGHTS & RESPONSIBILITIES

RIGHTS &
RESPONSIBILITIES

In addition, please refer to the West Valley-Mission Community College District
Website for additional information on the following areas:

Chapter 5: Student Services: wvm.edu/policies

+ Drug-Free Environment and Drug Prevention Program WVMCCD Administrative
Procedure — AP 3550

+ Standards of Conduct WWMCCD Board Policy - BP 5500

+ Student Discipline Procedures WYMCCD Administrative Procedure — AP 5520
+ Student Rights and Grievances WVMCCD Administrative Procedure AP 5530

+ Speech: Time, Place and Manner WMCCD Administrative Procedures AP 3900

Student Rights and Responsibilities

Students have not only the right to an education, but to the rights of citizenship as
well; therefore, no student shall be deprived of equal treatment and equal access
to educational programs, due process, the presumption of innocence prior to proof
otherwise, free expression and association, or privacy of thought.

Students bring to college various interests and values previously acquired and they
develop new interests as members of an academic community. They shall be free to
organize and join groups, in the pursuit of those interests, subject only to regulations
and procedures which are intended to preserve the integrity of the district, and which
are consistent with constitutional guarantees.

In keeping with the ideals of a democracy, students shall be granted the rights and
responsibilities of self-government. In the activities of student groups and the conduct
of student government, discrimination based on race, ethnic background, national
origin, sex, age, sexual orientation or physical handicap shall be expressly prohibited.

Students and recognized student organizations shall be free to examine and discuss
questions of interest to them and to express their opinions publicly and privately
without fear of reprisal. They shall be free to support legal causes by orderly means
that do not disrupt the operation of the college.

Attendantupon the right guaranteed to each student are certain responsibilities, which
are respect for the rights of others, acceptance of properly constituted authority, and
compliance with the policies, regulations, and procedures of the district. Each student
bears full responsibility for his or her actions.

Specific complaints, questions, or concerns may be directed to the Associate Vice
Chancellor of Human Resources, (408) 741-2060, or the Mission College responsible
officer, Vice President of Student Services, (408) 855-5197.

Equal Opportunity and Non-Discrimination

Mission College is an Affirmative Action, Equal Opportunity Employer and in compliance
with Section 504 of the Rehabilitation Act of 1963, Title X of the Education Amendments
of 1972, and Title VI of the Civil Rights Act of 1964, does not discriminate on the
basis of race, color, national origin, mental or physical handicaps, age or sex in any
of its policies, practices, or procedures. Limited English skill will not be a barrier to
admission and participation in Vocational Education programs. Persons who seek
information and/or resolution of alleged acts of discrimination are directed to contact
the offices listed in the box below.

In accordance with Title X, all courses offered in the district are open to individuals
of both sexes. Some courses may emphasize information related to either men or
women specifically, but no course is prohibited to any student on the basis of sex. In
physical education classes, students may be separated by sex within coeducational
classes when participating in contact sports (including wrestling, football, basketball,
or any other sport “the purpose or major activity of which involves bodily contact’).
West Valley-Mission Community College District is an open-door community college
district. Mission College does not discriminate on the basis of age, sex, handicap,
race, color or national origin in any of its programs or courses of study.

PANTAY NA OPORTUNIDAD AT WALANG DISKRIMINASYON (Tagalog)

Ang pamantasan ng Mission ay Affirmative Action, Equal Opportunity Employer
na sumusunod sa patakaran ng Section 504 ng Rehabilitation Act ng 1973, Title
IX ng Education Amendments ng 1972, at Title VI ng Civil Rights Act ng 1964, ay
hindi nagdidiscriminate sa kanilang uri, kulay, pinagmulang bayan, edad, kasarian
o kapansanan sa alinmang parte ng patakaran nito. Ang kakayahan sa pag Ingles
ay hindi maaring maging hadlang sa pagsali sa mga palatuntunan ng Vocational
Education. Ang mga taong naghahanap ng impormasyon o kalutasan sa inaakalang
kilos na nakadidiskriminate ay magtungo sa nararapat na opisina nanakalista sa ibaba.

Sangayon sa Title IX, lahat ng kurso na inihahandog sa purok ay bukas para sa lahat
ng tao maging lalaki o babae. Ang ibang kurso ay nagbibigay ng impormasyon laan
lamang para sa lalaki 0 babae, ngunit "hindi pinagbabawalan ang sino mang magaaral
dahil sa kanilang kasarian. Sa mga klase ng Physical Education ang mga magaaral
ay maaring paghiwalayin sangayon sa kanilang coeducational na klase, kagaya ng
larong wrestling, football, o kahit na anong laro o kilos na maaring magkadikit ang
ano mang parte ng kanilang katawan.

IGUAL OPORTUNIDAD SIN DISCRIMINACION (Spanish)

Mission Community College cumple con las leyes de Accion Afirmativa y de Igual
Oportunidad de acuerdo conla Seccion 504 del Acto de Rehabilitacion de 1973, Titulo IX
de las Enmiendas Educativas de 1972y Titulo VI del Acto de Derechos Civiles de 1964,
y no discrimina a base de raza, color, origen nacional, desventajas mentales o fisicos,
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edad o sexo en ninguno de sus reglamentos, practicas o procedimientos. La habilidad
limitada con el uso del inglés no impedira el ingreso y la participacion en programas
de Educacion Vocacional. A las personas que busquen informacién o resolucion de
supuestos actos de discriminacion se les ruega dirigirse a las oficinas anotadas abajo.

De acuerdo con el Titulo IX, todos los cursos que se ofrecen en el distrito admiten
a individuos de ambos sexos. Algunos cursos pueden enfatizar informacion
relacionada especificamente con hombres o mujeres, pero no hay curso prohibido
a un estudiante a base del sexo. En clases de educacion fisica se les puede separar
alos estudiantes a base del sexo dentro de clases coeducacionales al participar en
deportes de contacto fisico (inclusive laluchalibre, el fitbol americano, el basquetbol
o cualquier otro deporte “cuya meta o actividad principal exige el contacto corporal’).

Chanh Sach Khéng Ky Thj (Vietnamese)

Hoc Khu Dai Hoc Cong Bong West Valley-Mission luén md réng ctra
dén nhan sinh vién cac noi.

Trudng Bai-Hoc Cong Bong Mission khong ky thi vi tudi tac, gioi
tinh, khuyét tat, ching toc, mau da, khuynh huéng tinh duc, trong
moi chuong trinh hay trong céc 16p hoc.

Sinh Vién Viét-Nam Xin Cha Y

Trwong Pai-hoc Cong-Bng Mission da co Gido-sur C6-Van ngudi
Viét-Nam lam viéc toan th&i gian (Full-time Vietnamese Counselors).
Xin cac ban clr dén tai quy c6-vén (Counseling Center) trong gio' lam
viéc (tr 9 gior ruGi sang dén 7 gi¢r chiu, thir hai cho dén thir nam),
hodc goi s6 (408) 855-5030 dé 1y hen.

N&u cé nhirng thic mac cn dugc tra I&i ngay hodc gap véan d khé khan
trong doi s6ng ca nhan gay trod ngai cho viéc hoc hanh, ban c6 thé
goi cho c6 Thuy Trang & s6 (408) 855-5081 dé durgrc kip thei gilip d6.

Title IX: Sexual Harassment and Assault

Mission College provides a safe environment that supports learning and encourages all
students to pursue their goals and successfully achieve them. This means the College
does not tolerate sex discrimination—including sexual harassment and violence—and
is committed to empowering all students and employees to take actions to eliminate
sex discrimination on campus and to know how to get help if sex discrimination occurs.

Mission College takes all complaints of sexual harassment and sexual violence very
seriously. For victims or those who have witnessed a violation to come forward and
file a complaint, please contact the Title IX Coordinator, by calling (408) 855-5195
or via email: TitleIX@MissionCollege.edu

Anyone who files a sexual harassment or sexual violence complaint is protected
from all forms of retaliation, and the College will ensure that intimidation, threats,
coercion, or discrimination does not occur. Students, faculty, and staff who participate
ina Title IX investigation or advocate for a victim are also protected from retaliation.

If you have been the victim of sexual harassment or sexual assault, or you know of
someone at the college who has been a victim, please report this to the Title IX team
s0 we can take actions to help and stop future incidents of harassment and violence.

WVMCCD Board Policy: Prohibition of Harassment

WVMCCD Administrative Procedure — AP 3430

Title IX, Education Amendments of 1972;

Title VII of the Civil Rights Act of 1964, 42 U.S.C.A. Section 2000e

The District is committed to providing an academic and work environment free of
unlawful harassment. This procedure defines sexual harassment and other forms
of harassment on campus, and sets forth a procedure for the investigation and
resolution of complaints of harassment by or against any staff or faculty member or
student within the District.

Definitions

General Harassment - Harassment based on race, religious creed, color, national
origin, ancestry, physical disability, mental disability, medical condition, marital status,
sex, age, or sexual orientation of any person, or the perception that a person has one
or more of these characteristics is illegal and violates District policy. Gender-based
harassment does not necessarily involve conduct that is sexual. Any hostile or offensive
conduct based on gender can constitute prohibited harassment. For example, repeated

derisive comments about a person’s competency to do the job, when based on that a

person’s gender, could constitute gender-based harassment. Harassment comes in
many forms, including but not limited to the following conduct:

Verbal - Inappropriate or offensive remarks, slurs, jokes, or innuendos based on a
person’s race gender, sexual orientation, or other protected status. This may include,
butis not limited to, inappropriate comments regarding an individual's body, physical
appearance, attire, sexual prowess, marital status, or sexual orientation; unwelcome
flirting or propositions; demands for sexual favors; verbal abuse, threats, or intimidation;
or sexist, patronizing, or ridiculing statements that convey derogatory attitudes based
on gender, race, nationality, sexual orientation, or other protected status.

Physical - Inappropriate or offensive touching, assault, or physical interference with
free movement. This may include, but is not limited to, kissing, patting, lingering or
intimate touches, grabbing, pinching, leering, staring, unnecessarily brushing against
orblocking another person, whistling, or sexual gestures. It also includes any physical
assault or intimidation directed at an individual due to that person’s gender, race,
national origin, sexual orientation, or other protected status.

Visual or Written - The display or circulation of visual or written material that degrades
an individual or group based on gender, race, nationality, sexual orientation, or other
protected status. This may include but is not limited to, posters, cartoons, drawings,
graffiti, reading materials, computer graphics, or electronic media transmissions.

Environmental - Ahostile academic or work environment exists where it is permeated
by sexual innuendo; insults or abusive comments directed at an individual or group
based on gender, race, nationality, sexual orientation, or other protected status; or
gratuitous comments regarding gender, race, sexual orientation, or other protected
status that are not relevant to the subject matter of the class or activities on the job. A
hostile environment can arise from an unwarranted focus on sexual topics or sexually
suggestive statements in the classroom or work environment. It can also be created
by an unwarranted focus on or stereotyping of, particularly racial or ethnic groups,
sexual orientations, genders, or other protected statuses. An environment may also
be hostile toward anyone who merely witnesses unlawful harassment in his/her
immediate surroundings, although the conductis directed at others. The determination
of whether an environment is hostile is based on the totality of the circumstances,
including such factors as the frequency of the conduct, the severity of the conduct,
whether the conduct is humiliating or physically threatening, and whether the conduct
unreasonably interferes with an individual's learning or work.

Sexual Harassment - In addition to the above, sexual harassment consists of
unwelcome sexual advances, requests for sexual favors, and other conduct of a
sexual nature when:

+ Submission to the conduct is made a term or condition of an individual's
employment, academic status, or progress.

+ Submission to, or rejection of, the conduct by the individual is used as a basis for
employment or academic decisions affecting the individual.

+ The conduct has the purpose or effect of having anegative impact on the individual's
work or academic performance, or of creating an intimidating, hostile or offensive
work or educational environment.

+ Submission to, or rejection of, the conduct by the individual is used as the basis
for any decision affecting the individual regarding benefits and services, honors,
programs, or activities available at or through the community college.

This definition encompasses two kinds of sexual harassment:

“Quid pro quo” sexual harassment occurs when a person in a position of authority
makes educational oremployment benefits conditional upon an individual's willingness
to engage in or tolerate unwanted sexual conduct.

“Hostile environment” sexual harassment occurs when unwelcome conduct based
on a person’s gender is sufficiently severe or pervasive so as to alter the conditions
of an individual’s learning or work environment, unreasonably interfere with an
individual's academic or work performance, or create an intimidating, hostile, or
abusive learning or work environment. The victim must subjectively perceive the
environment as hostile, and the harassment must be such that a reasonable person
of the same gender would perceive the environment as hostile.

Sexually harassing conduct can occur between people of the same or different
genders. The standard for determining whether conduct constitutes sexual harassment
is whether a reasonable person of the same gender as the victim would perceive the
conduct as harassment based on sex.
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RIGHTS & RESPONSIBILITIES

g For additional information on Harassment and filing a complaint, please refer to the

website for instructions and process: missioncollege.org/gen_info/info_and_disclosures/
title_[X/index.html.

Ifyou believe you have been discriminated against on the basis of age, sex, handicap,
race, color or national origin, refer to the following information:
Title VI Civil Rights, Equal Opportunity

Director of Human Resources and

Employee Relations Human Resources

West Valley-Mission College District

14000 Fruitvale Ave., Saratoga, CA 95070-9698

(408) 741-2060

Title IX Gender Equity

Chief Student Services Officer

3000 Mission College Blvd., Santa Clara, CA 950541897
Section 504 Disabled

Director of Human Resources and

Employee Relations Human Resources

West Valley-Mission College District

14000 Fruitvale Ave., Saratoga, CA 95070-9698

(408) 741-2060

Privacy Rights of Students Annual Notification (FERPA)

The Family Educational Rights and Privacy Act (Section 438, Public Law 93-380), as
amended, requires educational institutions to provide: access to official educational
records directly related to the student; an opportunity for a hearing to challenge such
records on the grounds that they are inaccurate, misleading, or otherwise inappropriate;
thatthe college must obtain the written consent of the student before releasing personally
identifiable information about the student exceptto those persons and agencies specified
by the Act; and that these rights extend to present and former students of the college.
College documents are subject to the Family Educational Rights and Privacy Act.

+ Education records generally include documents and information related to
admissions, enrollment in classes, grades, and related academic information.

+  Educational records will be made available for inspection and review during regular
working hours after receiving a written request from the student. If a student wishes
to challenge any information in the educational record, the student shall review their
request with the Director of Admission and Records. The Director will inform the
student of the process and if needed assist the studentin correcting the formal record.

+ TheActprovides that the college may release certain types of Directory Information,
unless the student submits in writing to the Records Officer that certain or all
such information not be released without his/her consent. Directory Information
at this college includes: (1) student name and city of residence, (2) participation in
recognized activities and sports, (3) dates of attendance, (4) degrees and awards
received, (5) the most recent previous educational agency or institution attended
(6) height and weight of members of athletic teams.

+Acopy of the college policy, The Family Education Rights and Privacy Act, Section
438 (P.L. 93-380) and other pertinent information is available for review and
inspection in the Records office during normal working hours.

Student Need-to-know Policies and Information
Campus Safety

WVMCCD Administrative Procedure — AP 3500

Campus Security Act of 1990

A campus safety plan shall be developed and provided to students and employees.
Information is available in the printed schedule of classes and on the District's website.
The Chief of Police is responsible for the preparation and annual updates of a report of
all occurrences reported to the District Police Department of arrests for crimes that are
committed on campus and that involve violence, hate violence, theft or destruction of
property, illegal drugs, or alcohol intoxication, and of all occurrences of noncriminal acts of
hate violence reported to campus authorities. Awritten report will be submitted to the Board.

Written records of noncriminal acts of hate violence shallinclude at least a description of
the actof hate violence, the victim characteristics, and offender characteristics, ifknown.
The Chancellor or Vice Chancellor shall ensure that the District is in compliance with
State requirements for workplace safety and requirements of Federal Right-to-Know
legislation. Required reports will be shared with the Board. In all aspects of plant
operations and maintenance, the safety of employees, students, staff, and visitors
will be a primary consideration. Safeguards against hazards, through avoidance of
risks, through training of personnel (employees, staff, and students) and through
practices and use of safety procedures will be observed.

Consensual Relationships

Romantic or sexual relationships between supervisors and employees, or between
administrators, faculty or staff members and students are discouraged. There is an
inherentimbalance of power and potential for exploitation in such relationships. Aconflict
of interest may arise if the administrator, faculty or staff member must evaluate the
student's oremployee’s work or make decisions affecting the employee or student. The
relationship may create an appearance ofimpropriety and lead to charges of favoritism
by other students or employees. Aconsensual sexual relationship may change, with the
resultthat sexual conduct that was once welcome becomes unwelcome and harassing.

In the event that such relationships do occur, the District has the authority to transfer
any involved employee to eliminate or attenuate the supervisory authority of one over
the other, or of a teacher over a student. Such action by the District is a proactive and
preventive measure to avoid possible charges of harassment and does not constitute
discipline against any affected employee.

Student Participation in Institutional Government

As constituents of the college, students shall be free individually and collectively to
express their views on issues of college policy and on matters of general interest
to the student body. The Associated Student Government will participate in the
formulation and application of college policy affecting academic and student affairs.

Student Production of Goods and Services

Students may produce services and materials for community organizations or groups
only to the extent that such production furthers such students’ educational development.

Student Learning

Students are responsible for completing the learning and performance objectives of
the courses in which they are enrolled and giving evidence of such leaming through
examinations, essays, term papers, journals and such other requirements as the instructor
may deem appropriate for demonstrating mastery of skills required in the course.

Student Grievance and Appeal Procedures

Mission College is committed to the idea that all students should have recourse from
unfair and improper action on the part of any member of the College Community. In all
instances, a student who has been subject to an academic or administrative sanction
has the right to appeal the decision of the professor/administrator/staff in accordance
with the due process procedures established by the College.

Students may file a grievance or appeal if the student believes that:
+Student has been subject to unjust action
¢ Mistake

+Decision or action taken in response to an alleged violation of the Student Code
of Conduct or Academic Integrity Policy is harsh or unjust

+ Denied rights

+ Disciplinary procedures were not followed in accordance with College Policies and
+ District Rules and Regulations

+ Student filing grade grievances must be able to demonstrate the following:

¢ Fraud + Bad faith

+ Incompetence in the academic evaluation of their performance

+Incompetence in the academic evaluation of their performance in the absence of
mistake, fraud, bad faith orincompetence, the grade determined by the instructor
shall be final (Ed. Code Section 76224). Grade grievances must be filed within
one year of issuance of the grade in dispute.

Filing all grievances and appeals must be done in accordance with the College
Policies and District Rules and Regulations. The Grievance form can be found on
the webpage of the Office of the Vice President of Student Services.
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ACADEMIC REGULATIONS ©
& POLICIES

Academic Freedom

The West Valley-Mission Community College District is committed to the free expression
of diverse viewpoints on the part of faculty and students, as well as encouraging critical
examination of these various perspectives. The District is also committed to the conduct
of research and observation of the natural world unimpeded by social, religious, political,
or theoretical biases, and prejudices.

Academic freedom requires that all faculty members establish and preserve an open
learning environment at the college. No special limitations shall be placed upon students
intheir study, investigation, presentation, and interpretation of facts and ideas concerning
human society, the physical and biological world, and other branches of learning, subject
to accepted standards of academic responsibility. Students shall have the opportunity to
study controversialissues and divergent views and to arrive at their own conclusions—even
if they differ from those of the instructor.

Excerpted from: West Valley-Mission Community College District Policy 4030, Academic
Freedom (adopted Jan. 17,2012), available online at wvm.edu/MWorkArea/DownloadAsset.

aspx?id=6127

Academic Honesty
Academic Honesty

Academic Honesty is the pursuit of scholarly activity in an honest and responsible
manner. Al students should act with honesty, personal integrity and civility and should
respect other students’ dignity, rights, and property. For students, all academic work will
be done by the individual to whom it is assigned, without unauthorized aid of any kind.

The district expects students to conduct themselves in a manner consistent with the
educational purposes of the college. Students have many responsibilities when they
become members of the West Valley-Mission College community. The Student Code of
Conduct, local State and Federal laws and regulations, as well as other published rules,
procedures and regulations provide a clear statement of those expectations.

Behavior that is not consistent with those standards will be subject to disciplinary sanctions
and appropriate external sanctions. However, disciplinary proceedings should play a
secondary role to counseling when admonitions have been present.

To protect the rights of students to due process, students will always be informed of the
charges against them, be given an opportunity to refute the charges, and permitted an
appeal of any decision. Disciplinary proceedings and their outcomes are confidential.

Academic Dishonesty includes but is not limited to in-class cheating, out-of-class
cheating, plagiarism, knowingly assisting another student in cheating or plagiarism, or
knowingly furnishing false information to college staff, faculty, administrators or other
officials. Following are definitions of in-class cheating, out-of-class cheating, plagiarism,

and furnishing false information. These are not all-inclusive and the list itself is not meant
to limit definition of cheating to just those mentioned.

a. In-class cheating: during an examination or on any work for which the student
will receive a grade or points, unauthorized looking at or procuring information
from any unauthorized sources, or any other student’s work.

b. Out-of-class cheating: unauthorized acquisition, reading or knowledge of test
questions prior to the testing date and time; changing any portion of a returned
graded test or report and resubmitting as original work to be regraded; or
presenting the work of another as one’s own for a grade or points.

c. Plagiarism: unauthorized use of expression of ideas from either published or
unpublished work(s) as a student's own work for a grade in a class. This also
includes the violation of copyright laws, including copying of software packages.

d. Furnishing false information: knowingly assisting another student in cheating or
plagiarism, forgery, falsification, alteration or misuse of college documents,
records, or identification in class or in laboratory situations.

Discipline Process

When a student is charged with plagiarism or cheating related to a class activity or
assignment, and the instructor has reasonable proof or documentation or the student
admits the violation, the instructor may select one or more of the following options:

a.Issue an oral or written notification and warn the student that further acts of this
sort will result in additional disciplinary action.

b. Issue an NC or a failing grade (‘F") or “0" for the assignment in question.
c. Refer the student to the Vice President of Student Services, for disciplinary action.

Course Preparation

Degree applicable courses require that a student be able to read college level textbooks,

write college level essays, think critically, and study independently. All degree applicable
courses carry an advisory of eligibility for ENG 001Aor ENG 001AX and RDG 054. Some
courses carry additional advisories which are indicated in the course descriptions. An
ADVISORY recommends a skill you should have or course you should have taken or
should be eligible to take prior to enrollment in the course which carries the advisory.
Advisories are recommendations, not requirements.

Some courses require specific pre- or corequisites to qualify for enrollment.

APREREQUISITE is a course or skill which s required before you can enroll in a particular
course. If you successfully completed a prerequisite course at Mission College, you will
be eligible to enroll in the subsequent course as stated in the Catalog and Schedule of
Classes. If you are currently enrolled in a prerequisite course, you may enroll now in
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ﬁ the subsequent course for next semester. If you do not pass your current course and

ACADEMIC REGULATIONS AND POLICIES

itis a prerequisite for the course in which you registered, you will be dropped from the
course and your fees will be automatically refunded.

A COREQUISITE is a course which you must take at the same time as another course
as a condition of enrollment. You are not be permitted to enroll in a class for which you
cannot demonstrate you have met the prerequisite or are enrolled in the corequisite.
In some cases, a course may be listed as prerequisite OR corequisite. In this case the
course can be taken prior to or at the same time as the course listing the prerequisite
or corequisite.

All prerequisites and corequisites may be met with an equivalent course. Placement
and Assessment services can assist you with clearing or challenging prerequisite or
corequisite requirements if you believe you have acquired the necessary knowledge
or ability through alternative means. See more information in this catalog on page 15.

Mission College also offers noncredit courses, non-degree applicable credit courses,
and some degree applicable credit courses which can help develop skills for success.

Types of Courses

Mission College offers a variety of course types to help students meet their individual
educational goals. Belowis an explanation of terminology used to differentiate course types.

Credit Course: Most Mission College courses are credit courses, meaning students earn
units for the courses that appear on their transcript. However, not all units eamned in credit
courses apply toward a degree or certificate or transfer to four-year colleges and universities.

Noncredit Course: Mission College offers noncredit courses, for which students do not
have to pay enrollment fees. Noncredit courses have no units, value. The courses do
not apply toward a degree or certificate or transfer to four-year colleges and universities.
Many noncredit courses can help students build skills to prepare them for greater
success in credit courses.

Degree Applicable Courses: All credit courses, except those with course numbers in the
900's, will apply as credittoward anA.A. orA.S. degree, and may apply toward anAA-T orAS-T
degree. Notall degree applicable courses will transfer to four-year colleges and universities.

Non-degree Applicable Courses: All noncreditand some credit courses are non-degree
applicable. Non-degree applicable courses carry a notation in their course description
in this catalog. Students may or may not earn credit for these courses, but any credit
earned is not applicable to any Mission College degree.

Class Attendance and Participation

Students are expected to attend all sessions of each class and participate in class
activities and the requirements for the course. Instructors may drop students from
class if they fail to attend the first class meeting or when the instructor determines that
the student is no longer reasonably participating in the activities and requirements of
the course. Definition of non-participation shall include but not be limited to excessive
absences defined by when accumulated hours of absence exceed ten percent of the
total number of hours the class meets during the semester.

Final Examinations

Afinal examination will be required of all students in all courses during the last week or
the last scheduled class meeting of each regular semester or term. Final examinations
will not be given in advance of scheduled times unless special permission to do so is
granted by the instructor in exceptional cases.

Units of Work and Credit

Title 5(55002) specifies that the minimum standard for unit calculation for all credit courses
is three hours of work per week for lecture classes, including class time, for each unit of
credit, and prorated for short-term, laboratory, and activity courses. This usually means
two hours of independent assigned work for each lecture hour spent in class, some or
all of which may require the student to be on campus for completion. In the case of lab
hours, a minimum of 3 hours is required for each unit of credit.

Transcripts

Students may secure official transcripts of work completed at Mission College by
submitting a request to the Admissions and Records Office (Mission College, 3000
Mission College Blvd., Santa Clara, California 95054-1897). Transcripts may be sent

to an educational institution or may be mailed to the student. Processing a standard
transcript request usually requires 10 working days. There is no charge for the first two
transcripts requested, in-person, by the student; thereafter, a $6.00 fee will be assessed
for each transcript request, whether requested in-person or online.

Rush transcripts can be requested at the Admissions & Records Office. A
one-hour transcript may be obtained at a cost of $20 per transcript copy.
For online transcript requests, go to: missioncollege.edu/admissions

Petition for Completion of Degree or Certificate/
Applying for Graduation

Steps to Apply

For application forms visit

missioncollege.edu/admissions/graduation/diplomas-certificates.html
When to apply?

Students should apply for graduation during the term all requirements will be completed
for the intended program of study, not before. Before applying, students should mest
with a counselor to ensure all requirements have been met.

Application Deadlines

Student can apply for a certificate and/or degree online via the Portal, and the deadlines
are available online at missioncollege.edu/admissions/graduation/index.html I the
deadline is missed, students may apply for the following application cycle.

Transcripts from other institutions

Official copies of transcripts from other institutions must be received in the Admissions
& Records Office prior to the graduation application deadline for any coursework being
applied to your degree or certificate requirements. Applications for graduation will not
be processed if official transcripts are not on file. If final units will be taken at another
college, please note this on the Application for Degree/Certificate. Once coursework
is complete and final grades are posted, official transcripts must be sent to Admissions
& Records. All units recorded on transcripts from other colleges are factored in with
Mission College units for a total cumulative GPA.

Grade System
Evaluative Grade Symbols

Grades from a grading scale shall be averaged based on the point equivalencies to
determine a student's grade point average. The highest grade shall receive 4 points
and the lowest grade shall receive 0 points, using only the following evaluative symbols,
except if a student receives a non-evaluative grade symbol (see below):

Astudent’s grade point average on this 4.00 scale is calculated in the following manner:
the grade points for each course in which the student is enrolled are first determined by
multiplying the grade point value for the grade awarded times the number of semester
units represented by the course. Next, total grade points are summed for all courses
inwhich a grade of A, B, C, D, or F has been awarded. This total is then divided by the
total number of units for all courses in which one of these five grades was awarded.

Symbol | Definition Grade Point
A Excellent 4
B Good 3
C Satisfactory 2
D Passing, less than satisfactory 1
F Failing 0
P Pass (at least satisfactory, units awarded not Mo value
counted in GPA)
NP No Pass (less than satisfactory, units not Mo value
counted in GPA)
SP Satisfactory progress (satisfactory progress No value
for noncredit courses only, units not counted
in GPA)
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Pass/No Pass

Courses may be offered in either or both of the following categories (as referenced in
The California Code of Regulations, Title 5 §55752):

1. Courses in which all students are evaluated on a “Pass/No Pass” basis

a. When a course is offered in which credit is awarded on the basis of a single
satisfactory standard of performance, the “Pass/No Pass” grading standard must
be utilized. Pass (P) shall be awarded for meeting that standard and No Pass
(NP) for failure to do so.

b. Transfer of Credit Units: a student is responsible for checking with a counselor
or transfer institution to determine any limitation on the transfer of credit units.

¢. Maximum Number of Credit Units: A maximum of 20 credit units of the “Pass/
No Pass” type may be applied toward the completion of the associate degree;
units earned on a Pass/No Pass basis shall not be used to calculate grade point
averages. Pass/No Pass units attempted for which No Pass (NP) is recorded,
however, shall be considered in probation and progress dismissal procedures.

Nonevaluative Symbols
| - Incomplete
a. The grade “I" may be recorded when students doing passing work and

regularly attending at least 75% of a course are unable to take the final exam or
otherwise complete the course because of illness or other unforeseeable
emergency and justifiable reasons. Conditions for the removal of the “Incomplete”
shall be set forth by the faculty member in a written record which also indicates
the grade assigned in lieu of removal. The student will receive a copy of this
record and a copy will be filed by the Director of Admissions and Records or the
responsible Vice President. A final grade will be assigned by the faculty member
when the stipulated work has been completed and evaluated. The ‘I' grade shall
not be used in either calculating units attempted or for the computation of the
grade point average.

b. An “Incomplete” grade must be made up no later than one year following the
end of the term in which it was assigned. Established College procedures may be
utilized to request a time extension in cases involving unusual circumstances.

2. Courses in which a student may elect on registration, or within a prescribed period,
not to exceed the first 30 percent of the term, whether the basis of evaluation is to be
“Pass/No Pass” or a letter grade.

An"incomplete” grade not completed within the year's time frame and that is not extended
will be converted to a final grade of "F".

IP - In Progress

a. Courses in which such option exists will be so designated by the Department
Chair in consultation with appropriate members of the Division faculty within each
College.

b. The utilization of courses graded on a “Pass/No Pass” basis to satisfy
major or certificate requirements must be approved by the Department Chair in
consultation with appropriate members of the Division faculty within each College.

¢. Amaximum of 20 units toward an Associate degree may be applied from
courses in which the student has elected a “Pass/No Pass” option.

Satisfactory Progress

Title 5, section 55023 includes SP as an official grading designation. This evaluative
symbol is defined as “Satisfactory Progress towards completion of the course (used
for noncredit courses only and is not supplanted by any other symbol).” The adoption
of this new grading designation was preceded by a substantial vetting process that
was initiated in 2009 when the effort of establishing a grading system for all noncredit
providers began. The SP designation completes the list of noncredit progress indicators,
which already includes P (passing) and NP (no pass). These two grade indicators have
been in existence but were insufficient on their own because the progress of noncredit
students cannot be divided into passing and non-passing cohorts without losing track of
efforts made towards attendance and course completion by students who, for a variety
of reasons, cannot complete their courses in a single academic term.

Noncredit apportionment is based on positive attendance, which means that noncredit
institutions are reimbursed by the state only for students who are attending classes.
Because of the open entry — open exit system of noncredit institutions, students are
free to come and go from the class of their choosing. Students with the fewest hours of
attendance earn an NP grade because they are not able to achieve the course outcomes
in the limited time they attend. Students with P grades normally attend school more
consistently and are able to achieve the course outcomes. The SP designation shows
that students are progressing and have acquired some of the skills and knowledge
needed to achieve course outcomes but still have work to do. The SP designation is
therefore a reflection of student progress and success.

Anotation of SP may be awarded to a student who has met at least one of the following
criteria:

+ Did not attend enough class meeting (e.g. added to class too late) to adequately
learn the materials

+  Demonstrated improvement/making progress, but not enough to pass
+Showed consistent effort, but overall low scores
+ Has imbalanced skills

* Missedseveral class meetings for a legitimate reason and exhibits potential for successful
completion of program level when able to attend for the duration of the term

a. This symbol is to be used in the student's permanent record to confirm
enrollment and to indicate that the class extends beyond the normal end of the
term. It indicates that work is “In Progress” and that unit credit and a grade will be
assigned when the course is completed.

b. If a student enrolled in an open-entry, open-exit course is assigned an “IP”
grade and does not re-enroll for the subsequent attendance period, the faculty
member will assign an evaluative symbol, in accordance with evaluative symbols
in 5.6.5 (a) above, to be recorded on the student’s permanent record for the
course. The “IP” grade shall not be used in the computation of grade point average.

RD - Report Delayed

a. This symbol is to be used only by the Director of Admissions and Records or
the designee of the responsible Vice President for the purpose of indicating that
there has been a delay in reporting the grade due to circumstances beyond the
control of either the student or the Admissions and Records Office. It is to be
replaced by a permanent symbol as soon as possible.

b. The “RD” grade shall not be used in the computation of the grade point average.

- Withdrawal

a. The student may withdraw from a semester length class through the end of
the 2nd week and no notation will be made on the student's academic record. In
courses of less than a regular semester’s duration, a student may withdraw prior
to the completion of 10 percent of the period of instruction and no notation will be
made on the student’s record.

b. Thereafter, a student may withdraw from a semester-length class, whether
passing or failing, at any time through the last day of the twelfth week of
instruction and a “W” grade shall be authorized. In courses of less than a regular
semester’s duration, a student may with~draw prior to the completion of 75
percent of the period of instruction and a “W" grade shall be authorized.

c. The academic record of a student who remains in class beyond the time
periods set forth above must reflect an authorized symbol other than “W."
However, after the end of the twelfth week (or after 75 percent of the period of
instruction in courses of less than a regular semester’s duration), withdrawal may
be authorized in the case of extenuating circumstances beyond the control of the
student. In such cases, the student must submit a petition in accordance with
established College procedures. Approved withdrawal, under the conditions set
forth, shall be recorded as a “W.”

d. A student is only allowed to attempt a course three times when they receive
a W, NP, D or F grade. The student will have to visit Admissions & Records to
request the third and final repeat in person during the registration period.

MW - Military Withdrawal

a. “Military Withdrawal” occurs when a student who is a member of the active or
reserve United States military service receives orders necessitating a withdrawal
from classes. Upon verification of such orders, the withdrawal symbol of “MW”
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ACADEMIC REGULATIONS AND POLICIES

a shall be assigned. Military Withdrawals shall not be counted in “satisfactory

progress” probation and dismissal calculations. Further, the following courtesies
are available to the student:

i. In lieu of an “MW” symbol, a student may directly petition the faculty
member for an Incomplete (“I") grade. If granted, the student will receive
an “IMW.” This grade will default to a ‘MW" grade as opposed to one of
the standard letter grades if the student fails to ever complete the class.

ii. In the case of a student who is an active or inactive member of the
military service and who receives orders compelling a withdrawal from
courses, the District shall, upon petition of the affected student, refund
the entire enrollment fee for courses in which academic creditis not awarded.

b. Appeals of Withdrawal Decisions: A student may appeal a decision regarding
withdrawal in accordance with District policy, 5.21 (Student Grievances and
Appeals) and the California Education Code.

The District shall maintain procedures for such appeals and those procedures shall be
published and widely available to students.

EW - Excused Withdrawal

(Inaccordance with Title 5, section 55024(e), the governing board of a district shall adopt
an EW procedure based upon verifiable documentation supporting the request. An EW
is acceptable when a student withdraws from a course(s) due to reasons beyond their
control, which include but are not limited to, the following:

a. Job transfer outside the geographical region;
b. lliness in the family where the student is the primary caregiver;

¢. An incarcerated student in a California State Prison or County Jail is released
from custody or involuntarily transferred before the end of the term (In the case of
an incarcerated student, an excused withdrawal cannot be applied if the failure to
complete the course(s) was the result of a student's behavioral violation or if the
student requested and was granted a mid-semester transfer);

d. The student is the subject of an immigration action;
e. Death of an immediate family member;

f. Chronic or acute illness;

g. Verifiable accidents; or

h. Natural disasters directly affecting the student.

Verifiable documentation caninclude, butis notlimited to a note from a doctor stating the
student is not currently able to complete the work due to illness, employment verification
of a new job, a booking report, police report of an accident, or any other documentation
that proves the student’s completion of a course is impractical. The Chancellor’s Office
defines impractical as impossible due to reasons beyond the student's control. The
determination shall be made by the local college’s admissions and records office.

Astudent may request to use an EW for only one course or all courses in a term depending
onthe reason for the request. Itis possible a student, based on aniillness for example, is not
able to participate in anin-person course but s able to continue with online courses. Colleges
should use individual case facts to determine the continuity of some courses and not others.

Astudent with an approved EW grade may file a petition with the district requesting a refund
of the enroliment fee. Therefore, the governing board of a district shall adopt a procedure
for refunding the entire fee for an approved EW grade, unless the student is awarded
academic credit or they received a grant paying for the enrollment fee or waiver of these.
Units for courses assigned an EW grade may be included in FTES calculations and reporting.

In accordance to Title 5, section 55024 (e), an EW symbol may be requested by the
student at any time during the semester and no later than the date when WVMCCD the
district/college policy allows a grade change. Excused Withdraw shall not be counted in
progress probation or dismissal calculations nor shall it be counted towards the permitted
number of withdrawals or counted as an enrollment attempt. The financial aid of a student
may be affected depending on individual circumstance. A student should consult with
the financial aid staff regarding any impact.

Appeals of Withdrawal Decisions

A student may appeal a decision regarding withdrawal in accordance with District
policy, and the California Education Code. The District shall maintain procedures for
such appeals and those procedures shall be published and widely available to students

Academic Standing
Academic Honors

Honors List - Students in good standing who complete at least six units in any semester
and who eamna grade pointaverage of 3.00 for the semester will qualify for the Honors List.

Honors Graduate - Graduates who have achieved a cumulative Mission College grade
point average between 3.3-4.0 will be designated as Honors Graduates and receive
special recognition at Commencement as outlined below:

¢ 3.30-3.49  Honors
+ 3.50-3.79  High Honors
+ 3.80-4.0 Highest Honors

Dean’s List - Students who complete 12 units or more in any semester, and eam a
minimum 3.00 (“B") grade point average, qualify for the Dean’s list.

Dean’s List for Part-Time Students - Students who complete between 6 and 11 %2
units in any semester and earn a minimum of 3.00 (“B”) grade point average, qualify for
the Dean’s list for part-time students.

Honor Society: Alpha Gamma Sigma

Alpha Gamma Sigma is the California Community College Honor Scholarship Society.
Membership in the Mission College Chapter (Sigma lota) is open to Mission College
students under the following classifications:

A. Temporary Membership - Open to new students who are life members of the California
Scholarship Federation or who graduated from high school with a 3.5 GPA or higher.
A CSF certificate or copy of the high school transcript must be submitted with the
AGS application.

B. Initial Membership - Open to students who have completed 12 or more semester (or
quarter equivalent) units at any college, and have maintained a cumulative 3.0 GPA.The
student must be currently enrolled at Mission College in a minimum of three units.

C. Continuing Membership - Students who were Sigma lota members in the previous
semester, who have maintained a 3.0 GPA, and are currently enrolled in a minimum
of three units at Mission College, qualify as Continuing members.

D. Permanent Membership - Students who have been ACTIVE members in any Chapter
of ASGGS for at least one semester with a cumulative 3.5 GPA or higher, or an
ACTIVE member for at least two semesters with a cumulative 3.25 GPA or higher,
and who have completed a minimum of 60 semester (or quarter equivalent) units of
college, may apply for Permanent Membership.

Minimum Standards of Progress

The college’s minimum standards of academic progress require the student to maintain
an overall grade point average of 2.00 and successful completion of at least fifty percent
of the overall credits in which the student has enrolled. The 2.00 grade point standard
is the minimum acceptable standard for graduation or transfer.

Failure to Meet Minimum Standards of Progress
Inclusion/Exclusion of Units Attempted

The determination of the applicability of the policy on academic probation and dismissal
will be based on the inclusion of:

1. All units in which the student has been officially enrolled, except those in which the
student has been assigned a grade or non-evaluative symbol of “W,” “MW,” “EW,”
“P"“NP,” “SP,” “I," “RD,” or “IP” when computing grade point average.

2. All units in which the student has been officially enrolled, except those in which the
student has been assigned a non-evaluative symbol of “MW,” “EW,” “RD,” or
“IP,” “I" when applying the satisfactory progress rule.

3. All District units in which the student has been enrolled will be utilized in determining
the applicability of the policy on academic probation and dismissal

Probation

A student shall be placed on probation if his or her academic record of performance, at
Mission and/or West Valley College(s), falls under either of the two standards below:

1. Academic grade point probation - A student who has accumulated a total of 12 or
more semester grade units, at Mission and/or West Valley College(s), shall be placed
on academic probation if the student's cumulative grade point average is below 2.00. A
student placed on academic probation who earns at least a 1.75-grade point average



during the semester on probation, but whose cumulative grade point average is still
below 2.00, will be permitted to continue on such probationary status as Subject to
Dismissal for one additional semester before being academically disqualified (dismissed).
Notification of dismissal status will appear on the student's semester grade report and
on the transcript of academic work.

2. Progress probation -A student who has enrolled in a total of at least 12 cumulative
semester units, at Mission and/or West Valley College(s), and who has been assigned
final grades of ‘W,"‘I'and ‘NC'in fifty percent (50%) or more of those units shall be placed
on progress probation. A student may be on progress probation after the first semester,
Subject to Dismissal after the second semester and Dismissed at the end of the third
consecutive semester. Notification of probationary status will appear on the student’s
semester grade report and on the transcript of academic work.

Removal from Probation

A student on academic probation for a grade point deficiency shall be removed from
probation when the cumulative grade point, at Mission and/or West Valley College(s),
reaches 2.00 or higher. Likewise, a student on Progress Probation shall be removed
from probation when the total percentage of cumulative units, at Mission and/or West
Valley College(s), in the ‘W, ‘I ‘NP’ and ‘NC’ category drops below fifty percent (50%).

Students on probation are strongly advised to promptly consult their counselor regarding the
bestand most appropriate course of action to be followed in being removed from probation.

Students who believe that their placement on academic probation is the result of an
error may petition the Student Petition Committee for relief.

Dismissal

Astudent whose academic performance, at Mission and/or West Valley College(s), falls
under one or more of the criteria listed below shall be subject to academic disqualification
and dismissal from the college:

1. Acumulative grade point average of less than 1.00 in 12 or more units;

2. A semester grade point average of less than 1.75 during any semester the student
is on probation.

3. Astudent whose total percentage of ‘W,"‘I"and ‘NC’ grades reaches or exceeds fifty
percent (50%) of the total units attempted for three consecutive semesters; and

4. Astudent whose cumulative grade point average is less than 2.00 for each of three
consecutive semesters.

Academically disqualified students who are dismissed from the college shall not be
reinstated until one semester has elapsed after dismissal unless a petition for readmission
has been approved by the Student Petition Committee. An academically dismissed student
must apply for readmission when returning to the college. If readmitted, the student will
enter on probationary status and will continue to be subject to the standards for probation
and dismissal cited above. Notification of academic disqualification status will appear
on the student’s end-of-semester grade report and transcript.

Effect on Priority Registration Status

Students whose academic or progress status is satisfactory are considered for priority
registration (early enroliment date) placement.

+  Probation - must show improvement during this semester or may lose future priority
registration consideration

+ Subject to Dismissal - loss of priority registration consideration
+ Dismissal - enrollment not allowed

Subject to Dismissal and Dismissal statuses may be appealed through the Student
Petition process at the Admissions and Records Office. All decisions made by the
Petition Committee are final

Grade Alleviation through Course Repetition

a. A student who has eamed a grade of “D,” “F,” or “NP” in a credit course at any
College in the District may repeat the course for the purpose of grade alleviation.

b. A student may repeat a credit course for purposes of grade alleviation

three times. A student may petition the appropriate College appeals body

for permission to repeat a course more than once, but the petition will be
granted only based on a finding that unusual circumstances exist which justify a
second repetition.

¢. Upon satisfactory completion of the repeated course, the last grade earned in a

the repeated course is used in the computation of the grade point average.
d. In no case will the unit value of the repeated course be counted more than once.

e. The permanent academic record shall be annotated in such a way that all
courses attempted will be indicated on the transcript in showing a true and
complete academic history.

f. Under special educationally justifiable circumstances, repetition of credit
courses other than those for which substandard work has been recorded may be
permitted.

g. A student may petition the appropriate College appeals body to authorize
course repetition consistent with the California Code of Regulations, Title 5, §55762-3.

Academic Renewal Policy

Per California Code of Regulations, § 55046, the Academic Renewal process permits
students the opportunity to petition to have up to 24 units of substandard academic
work completed within the West Valley Mission Community College District (WWMCCD)
disregarded from their cumulative grade point average when such work does not reflect
their current demonstrated ability. If Academic Renewal is approved, the student’s
permanent record will be noted with Academic Renewal comments and the units will be
removed. The renewed course(s) will not be removed from the record, as the district is
required to show the student’s complete and accurate academic record.

+ Only substandard notations may be renewed (‘D”, “F”, “NP”, “NC").

+ Coursework previously applied toward a degree, certificate or GE certification (IGETC/
CSU GE-B) at WYMCCD are not eligible for academic renewal.

+ Academic Renewal at WWMCCD does not guarantee that other colleges will accept
this action.

Approval of an Academic Renewal request is subject to the following conditions:

+ Since the coursework to be alleviated was completed, a student must meet one of the
following conditions in the District and/or at another regionally accredited institution
(official transcripts must be attached to petition):

a. Completion of 12 with 3.0 cumulative GPA
b. Completion of 24 with a 2.0 cumulative GPA
+ Aperiod of 2 semesters must have elapsed since the substandard work.

* The College will disregard individual courses selected by the student in consultation
with a Counselor.

+ Courses alleviated still reflect a course attempt for the purposes of the repeat policy,
pursuant to California Code of Regulations, § 55042.

* Once applied, Academic Renewal may not be reversed.

Student must consult with a counselor before petitioning for Academic Renewal. After
obtaining the Counselor’s signature, the completed Student Pefition is submitted to the
Admissions & Records Office.
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CREDIT FOR PRIOR LEARNING

CREDIT FOR PRIOR
LEARNING

Coursework Completed at Other Institutions

Students may use coursework completed at other institutions to fulfill program, general
education, and/or elective unit requirements for the Associate Degree, Associate Degree
for Transfer or certificate programs at Mission College. Note: Foreign coursework cannot
be used to satisfy requirements for ADTs, CSU or IGETC certifications. See the Foreign
Coursework Policy.

Colleges and universities must ensure the quality of their programs by adhering to specific
evaluation criteria established and evaluated by private educational associations called
accrediting agencies. Mission College accepts courses from institutions accredited by
the following regional agencies:

+ MSCHE - Middle States Commission on Higher Education (formerly MSA - Middle
States Association of Colleges and Schools)

+ NWCCU - Northwest Commission on Colleges and Universities (formerly NASC -
Northwest Association of Schools and Colleges)

+ HLC - Higher Learning Commission (formerly NCA - North Central Association of
Colleges and Schools)

+ NEASC-CIHE - New England Association of Schools and Colleges-Commission on
Institutions of Higher Education

+ SACS - Southern Association of Colleges and Schools

+ WASC-ACCJC - Western Association of Schools and Colleges- Accrediting
Commission for Community and Junior Colleges

+ WASC-ACACS - Western Association of Schools and Colleges-Accrediting
Commission for Senior Colleges and Universities

Mission College recognizes those institutions that are either fully accredited or as listed as
a candidate for accreditation as published in the Database of Accredited Postsecondary
Institutions and Programs maintained by the U.S. Department of Education.

Course Evaluation for General Education

Courses completed at another California Community College that are approved for an
associate degree general education category, for CSU GE-B or for IGETC will be applied
to the parallel general education category at Mission College regardless of whether
Mission College has an equivalent course. Visit https://ccctransfer.org/ge to locate
General Education requirements at other California Community Colleges.

General education courses completed at a U.S. regionally accredited institutions will be
applied to the parallel general education category at Mission College. In most cases,
these evaluations are granted without an official request.

General Education Reciprocity Agreement for A.A. and A.S. Degrees

The West Valley Mission Community College District has entered into a mutual agreement
with 12 other Community Colleges to accept the General Education of these colleges
“as completed.” The participating colleges are Cabrillo College, Chabot College, De
Anza College, Evergreen Valley College, Foothill College, Gavilan College, Hartnell
College, Las Positas, Monterey Peninsula, Ohlone College, San Jose City College and
West Valley College.

This means that students who obtain a certification of completion of the Associate Degree
General Education requirements will have both their General Education and competency
requirements accepted "as completed". No additional general education course work
will be required if the certification is officially presented. However, students will still be
required to complete all course or prerequisites needed for a major. The agreement also
means that the other participating colleges will accept the General Education pattern
of Mission if a certification is presented to the member colleges. To obtain certification
of Mission College General Education, students must present a General Education
Reciprocity Program Certification form to the Records Office.

Completion of General Education for A.A. and A.S Degrees for Holders of an
Associate or Baccalaureate Degree from Other Institutions

Mission College will accept "as completed” the required units and proficiency of General
Education needed for an Associate in Arts or Associate in Science degree from a U.S.
regionally accredited institution under the following parameters:

1 The student has been granted an associate's degree or a baccalaureate degree from
a U.S. regionally accredited institution.

2. PerTitle 5, §55063, the earned degree confirms completion of English Composition
and Intermediate Algebra (or higher).

The student will then be eligible to receive a Mission College Associate in Arts or Associate
in Science degree when the following are complete:

1 The student has completed all program and elective requirements of the Mission
College degree.

2. The student has completed at least 12 units in residence at Mission College.
3 The student has an overall grade point average in all college work of 2.00 or better.
4 The student has completed all courses in the major with a “C” or P or better.

Itis the student's responsibility to request that official transcripts be sent directly to the
Admissions and Records Office at Mission College. For purposes of satisfying graduation
requirements, transcripts of prior college work must be on file by the fourth week of the
semester in which such degree requirements will be satisfied.
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Course Evaluation for Major/Program Requirements:

Courses completed at a regionally accredited institution can be used to satisfy major
requirements at Mission College upon approval by the appropriate Department Chair
or designee with a Course Substitution request. These are approved on a case-by-case
basis. Equivalency may be determined by any one of the following:

1 Direct articulation between Mission College and the sending institution.

2. Indirectarticulation between Mission College and other California Community Colleges
based on approval of courses for the California Identification Number System (C-ID).

3. Indirect articulation between Mission College and a sending institution determined
by cross referencing additional public colleges and universities included on ASSIST.
For example, if a course under review is not approved for C-ID and Mission College
does not have direct articulation with the California Community College, a CSU that
maintains articulation with both Mission College and the other California Community
College could be used to establish indirect articulation.

4. Acritical evaluation of the course to verify core elements of the course including topics,
course objectives, lecture and/or lab hours, and pre-/corequisites are sufficiently
aligned with Mission College courses. This review will be conducted by the evaluations
staff, the College’s Articulation Officer, appropriate faculty content experts and/or the
appropriate department chair.

NOTE: These approvals may not be honored at other campuses or universities, so
it is recommended that you work closely with a Counselor or the Articulation Officer.

Course Evaluation for Elective Credit

Courses completed at a regionally accredited institution can be used to satisfy elective
requirements at Mission College as long as they are associate degree or baccalaureate
level.

Course Evaluation of Upper Division Units

Ingeneral, non-CCC courses applied to general education and Mission College program
requirements should be classified as lower division. However, Mission College will
accept coursework completed at the upper division level from a regionally accredited
college or university if the course is deemed comparable to a Mission College course
by the appropriate Department Chair, a designee, an articulation agreement or based
on one of the following:

1. Anon-CCC course is determined comparable to one taught and approved for AA/
AS, IGETC or CSU GE-B ata CCC.

2. When a CSU uses an upper-division course in its “lower-division” General Education
Breadth Pattern.

3. When a UC or CSU campus has classified a course or series as upper division but
has requested that the system wide offices allow lower division transfer credit an
equivalent course is taught at a community college or because the preparation of the
subject is desired prior to transfer from the 2-year institution to the 4-year institution.
Current examples include some math, organic chemistry and abnormal psychology
courses.

Courses may be used to meet a program requirement, an associate degree general
education requirement, or a prerequisite but, at this time, will be accepted for subject
credit only; units will not be awarded. In all cases, these courses should have sufficient
breadth to meet CSU GE-B and IGETC.

NOTE: To graduate, CSU students are required to complete a minimum of 39 semester
units of lower-division general education and UC students are required to complete
a minimum of 34 units of general education. If students apply upper division units to
the lower division requirements for certification, they may need to complete additional
lower-division units to reach the minimum requirements.

Evaluation of Foreign Coursework

Foreign coursework must first be evaluated by an accredited and approved evaluation
service, and then reviewed by the Mission College Records Office. Some courses may
also require approval by the appropriate department chair. Courses may be used to fulfill
prerequisite, program, general education and elective unit requirements only if course
descriptions, in English, are submitted for review along with the evaluated foreign transcript.
Mission College will not determine course transferability to other colleges and universities.

To have foreign coursework evaluated, students need to contact one of the approved a

evaluation agencies listed below and request a detailed equivalency report that includes
the course level (upper or lower division), its U.S. semester-unit equivalency and the
grade the student earned:

* |ERF (International Education Research Foundation | www.ierf.org

* NACES (The National Association of Credential Evaluation Services) | www.naces.org
+ WES (World Education Service) | www.wes.org

* |IC (International Institute of California | www.iicus.com

+ |IESCAREE (International Evaluation Service Center) | www.iescaree.com

The official foreign evaluation along with a Transcript Evaluation form must be submitted
to the Admissions & Records Office. For evaluation of general education, complete
the Transcript Evaluation Form. For evaluation of major requirements, complete the
Course Substitution Form. Both forms can be found at https:/missioncollege.edu/
admissions/forms.html.

Note: Foreign coursework cannot be used to satisfy requirements for ADTs, CSU or
IGETC certifications

Prerequisite Clearance and Challenge

Prior coursework, including some high school courses, external exams or alternative
learning experiences can often be used to grant a student clearance to meet or bypass
a course prerequisite. Please visit prerequisites.missioncollege.edu for the most up to
date information on the prerequisite clearance process.

Credit for Military Service

Six (6) semester units will be granted to any actively enrolled student with an approved
DD-214 that shows completion of basic training in the Armed Services of the United
States and any discharge other than dishonorable. An approved DD-214 will satisfy AA/
AS General Education Area E and CSU GE-B Area E. Additional credit may be awarded
for military service in accordance with recommendations by the American Council on
Education (ACE Military Guide). Any credit granted will be posted to the student's
academic record upon receipt of the official documentation.

Credit by Internal Examination

(Title 5, 55050, Ed Code Section 70901 and 70902, Board Policy 4235, Administrator
Procedure 4235)

Credit by examination allows students to use acquired knowledge, abilities and
competencies to challenge certain courses for units. Credit will be granted to any
student who meets the requirements for credit by exam and who successfully passes an
examination approved and conducted by the proper authorities of the college. Grading
shall be according to the regular grading scale: except Pass/No Pass Option shall be
offered, as an option, ifit is ordinarily available for the course. The regulations governing
credit by examination are listed below.

Astudent wishing to challenge a course using credit by examination can obtain a student
petition form for Credit by Examination form online at: missioncollege.edu/admissions/
forms.html or from Admissions and Records. The student must file the application, with
the Admissions and Records department prior to the end of the sixth week in Fall or
Spring regular semesters.

If the petition is approved, the student will be notified of the time, place, and manner of
the examination. The students will need to enroll in a course created specifically for this
purpose and must pay a fee equal to the usual per unit enroliment fees for the course
but will be exempted from paying any material fees for the course. Fees for credit by
examination are non-refundable.

Students are cautioned that any credits obtained by any of the methods listed below,
while accepted by Mission College, may not be acceptable for credit by any other
institution, public or private.

Itis the student’s responsibility to check with other institutions to determine the acceptability
of any credit earned by examination.
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a Regulations for Credit by Internal Examination

CREDIT FOR PRIOR LEARNING

1. The credit by exam status for each course is determined by each department and is
noted on the official course outline of record. A master list of all courses eligible for
credit by exam can be found on the college website: missioncollege.org/admissions/
forms.htm (Credit by Exam).

2. The student must be registered and in good standing at Mission College.

3. The student can demonstrate that he/she is especially qualified, through previous
training or instruction, to complete such examination.

4. Amaximum of twelve (12) semester units toward an associate degree may be earned
by courses for which credit has been earned by examination.

5. A student may take an examination only once and the grade received on the
examination will be recorded on the permanent record of the student. The student's
academic record will clearly indicate that the credit was earned by examination.

6. Grading for the examination shall be according to the regular grading system except
that students shall be offered a “pass — no pass” option if that option is ordinarily
available for the course.

7. The units earned through such examination shall not be used to satisfy the minimum
twelve (12) semester hours of credit in residence required for an associate degree.

8 Credit by examination is not applicable to meeting of such load requirements a
Selective Service deferment, Veteran's or Social Security benefits.

9. Examinations are only given during the Fall and Spring regular semesters and
requests must be received by the 6th week of the semester to be processed during
that semester.

Credit by External Exam

Mission College will award college credit for the following external exams. Charts with
credit awarded for each exam can be found on pages 32 -35. Students must have
official scores sent to the Admissions & Records Office for credit to be applied toward
MC graduation requirements and CSU GE-B/IGETC certification.

Ifthe student duplicates an external exam with another exam of the same subject content,
and/or an exam with a college course, credit may only be awarded once. See individual
campus for details. For additional AP, CLEP and IB policies, visit https://www2.calstate.
edu/apply/transfer/Pages/upper-division-transfer.aspx for CSU and https://admission.
universityofcalifornia.edu/counselors/exam-credit/ for UC.

College Credit for Advanced Placement Exams

Mission College recognizes high achievements by students who have successfully completed
one or more Advanced Placement Examinations as authorized by the College Entrance
Examination Board. Students who have successfully completed exams in the Advanced
Placement Program with a score of 3, 4, or 5 may be granted credit for purposes of general
education, graduation, and/or advanced placement in the College’s sequence of courses.

Advanced Placement Notes:

+ Al campuses will accept the minimum units shown if the exam is included in full or
subject area certification; however, individual campuses may choose to accept more
units than those specified towards completion of general education requirements.

+ Each AP exam may be applied to one GE area satisfying one course requirement,
with the exception of the IGETC Language Other Than English (LOTE) requirement.

¢ The CSU and UC Minimum Admissions Semester Units columns reflect the number
of units all CSU and UC campuses will accept toward admission.

+ Visit the appropriate website to determine use of Advanced Placement for program
requirements at other colleges and universities.

College Credit for College Level Examination Program (CLEP)

Mission College awards credit for the College Level Examination Program exams with
a minimum score of 50. CLEP credit can be used to meet AA/AS General Education
requirements, CSU GE-B requirements and CSU elective credit. CLEP cannot be used
to satisfy IGETC requirements.

*If a student passes more than one CLEP exam in the same language other than English
(French, German, and Spanish), only one exam may be applied to the baccalaureate
degree. For each of these tests, a passing score of 50is considered “Level I"and earns 6
units of admissions credit; the higher scores are considered “Level II” and earn additional
admissions units and clears Area C2 of CSU GE-breadth.

College Credit for International Baccalaureate (IB) Program Exams

The International Baccalaureate (IB) exam assesses student work and measures
students’ academic, intercultural and basic skills. Students may eamn credit for IB tests
with scores of 4 or higher and can be used to meet AA/AS, CSU GE-B and IGETC
general education requirements.

Guidance for Assigning Academic Credit for the Defense Language Proficiency
Test (DLPT)

Using the American Council on Education (ACE) recommendations as
described below, three lower division semester hours for language shall equate
to three semester units (or their quarter equivalent) in CSU GE Breadth Area
C2. When assigning academic credit using the DLPT, campus articulation
officers and credit transfer evaluators should refer to the ACE National Guide
to College Credit for Workforce Training. This ACE online guide organizes
foreign language test scores and credit recommendations by language,
version of test and modality of language. The Guide then provides lower and
upper division credit recommendations based on the DLPT test score in the
following modalities: listening, reading, and oral. Campuses may continue to
award additional GE and/or major course credit as they have done in the past.

The following documents may be accepted to award DLPT GE:

+ Official Defense Language Institute Foreign Language (DLIFLC) Transcripts
+ Official Joint Services Transcripts (JST)

+ Defense Manpower Data Center (DOMDC) DLPT Examinee Results

+ DAForm 330 Language Proficiency Questionnaire
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COLLEGE CREDIT FOR ADVANCED &
PLACEMENT EXAM (AP)

EXAM AA (MAJOR AND/OR GE) CSU GE UNITS EARNED TOWARD IGETC & UNITS EARNED TOWARD
FOR MISSION COLLEGE AA & CSU TRANSFER UC SUBJECT AREA TRANSFER

Art History ART 001A and 0018 gr::mg';ru(’ﬁs 6 semester units GE: 3Aor 3B 5.3 semester/8 quarter units
Biology BIO 010+8BI0 O10L :’f:mift:r":nﬁf 6 semester units G?Z 58 and 5C 5.3 semester/8 quarter units

MAT 003A* Area B4 i Area 2A o
Calculus AB 3 semester units 3 semester units’ UC-M 2.6 semester/4 quarter

MAT 003A and MAT 003B* Area B4 Area 2A

P its

Calculus BC (score of 5 only) 3 semester unifs 6 semester units’ UC-M 5.3 semester/8 quarter units’

MAT 003A and MAT 003B* Area B4 . Area 2A e
Calculus BC/AB Subscore (score of 5 only) 3 semester units 3 semester units’ UC-M 2.6 semester/4 quarter

AP CALCULUS EXAM LIMITATIONS:

#i*Maximum one Calculus or Computer
Science exam toward Bachelors

***Max 5.3 semester/8 quarter units for both
AB and BC; Max 2.6 semester/4 quarter for

both AB and the AB subscore
q CHM 001A Areas Bland B3 " Area 5A and 5C "
Chemistry 4 semester units (EFF FAQ9) 6 semester units uc-s 5.3 semester /8 quarter units
a Area C Area C2 " Area 3B and 6A .
Chinese Language & Culture 3 semester units 6 semester units UC-H 5.3 semester/8 quarter units
Computer Science A €IS 0374 N/A 3 semester units™** N/A 5.3 semester/8 quarter EFF FA18%*
Computer Science AB €IS 0374 N/A 6 semester units*** N/A 5.3 semester/8 quarter units**
. L Area B4 . .
Computer Science Principles Department Approval Needed 3 semester units 6 semester units’ N/A 5.3 semester/8 quarter units
5 **iMaximum one Calculus or Computer ##4Maximum 5.3 semester/4 quarter units
WP LINLIA NS Science exam toward Bachels for Computer Science A and AB
Economics - Macroeconomics ECcN00TA areaD 3 semester units frea 4 2.6 semester/4 quarter
3 semester units UC-B
Economics — Microeconomics ECNOO1B Area D " 3 semester units Area 4 2.6 semester/4 quarter
3 semester units uc-B
English - Language & Composition ENG 001A Area A2 A 6 semester units*** Area 1A 5.3 semester/8 quarter units***
3 semester units UC-E
English - Literature & Composition ENG 001A and Area AC Area A2 and 'C2 6 semester units ¥+ Area 1A or 3B 5.3 semester/8 quarter units™**
6 semester units UC-E or UC-H

AP ENGLISH EXAM LIMITATIONS:

***Maximum 5.3 semester/8 quarter unifs

for both

Area Bland B3

Area 5A and 5C

Environmental Science Area B 4 semester units 4 semester units uc-s 2.6 semester/4 quarter units
French Language and Culture FRN 003 Area C2 . 6 semester units Area 3B and 6A 5.3 semester/8 quarter units
3 semester units UC-H
Area C Area C2 " Area 3B and 6A "
German Language and Culture 3 semester units 6 semester units UC.H 5.3 semester/8 quarter units
Government & Politics — Area Dlor D2 Area D " Area 4 "
e e 3 semester units 3 semester units uc-e 2.6 semester/4 quarter units
P
Government and Politics - U.S. PoL oot Area D and U_S 2 3 semester units Area 4 2.6 semester/4 quarter units
3 semester units uc-8
**Does not fulfill AHI California Government requirement. Student can
0 5
e ALIMTATIONS: satisfy the AHI requirement after transfer
o HIS 0048 Area C2 or D " Area 3B or 4 .
History — European 3 semester units 6 semester units UC-B or UC-H 5.3 semester/8 quarter units
. " HIS 017A Area C2+US-1 or D+US-1 N Area 3B or 4 N
History - U.S. History 3 semester units 6 semester units UC-B or UC-H 5.3 semester/8 quarter units
a A Area C or Area D1 Area C2 or D " Area 3B or 4 "
History — World History-Modern 3 semester units 3 semester units UC-B or UC-H 5.3 semester/8 quarter units
Area D1 Area D . Area 4 "
Human Geography 3 semester units 3 semester units uc-B 2.6 semester/4 quarter units
. Area C Area C2 " Area 3B and 6A "
Italian Language & Culture 3 semester units 6 semester units UC-H 5.3 semester/8 quarter units
Area C Area C2 " Area 3B and 6A .
Japanese Language & Culture 3 semester units 6 semester units UC-H 5.3 semester/8 quarter units
. Area C Area C2 . Area 3B and 6A .
Latin 3 semester units 6 semester units UC-H 2.6 semester/4 quarter units
. PHY 004A Area Bland B3 . Area 5A and 5C .
Physics 1 4 semester units 4 semester units’ uc-s 5.3 semester/8 quarter units
5 PHY 0048 Area Bland B3 P Area 5A and 5C PR
Physics 2 4 semester units 4 semester units’ ucs 5.3 semester/8 quarter units
q _ q PHY 004A Area Bland B3 P Area 5A and 5C -
Physics C — Mechanics 4 semester units* 4 semester units’ uc-s 2.6 semester/4 quarter units
Physl:s.C — Electricity and PHY 004B Area Bland 53* 4 semester units ¥ Area 5A and 5C 2.6 semester/4 quarter units***
4 semester units’ Uc-s
5 *kiMaximum 4 semester units foward *iMaximum 5.3 semester/8 quarter units
e A LT AT GE and 6 semester units toward transfer for all
PSY 001 Area D o Area 4 .
Psychology 3 semester units 3 semester units uc-s 2.6 semester/4 quarter units
q SPA 003 Area C2 . Area 3B and 6A "
Spanish Language and Culture 3 semester units 6 semester units UC-H 5.3 semester/8 quarter units
Spanish Literature and Culture SPA 004 Area C2 . 6 semester units Area 3B and 6A 5.3 semester/8 quarter units
3 semester units UC-H
e MAT 010 Area B4 . Area 2A "
Statistics 3 semester units 3 semester units UC-M 2.6 semester/4 quarter units
AP STATISTICS EXAM LIMITATIONS:
Studio Art — 2D Design Departmental Approval Needed 3 semester units NA NA 5.3 semester units /8 quarter**
Studio Art — 3D Design Departmental Approval Needed 3 semester units NA NA 5.3 semester units /8 quarter***
Studio Art - Drawing Departmental Approval Needed 3 semester units NA NA 5.3 semester units /8 quarter***

AP STUDIO ART EXAM LIMITATIONS:

*#Maximum 5.3 semester/8 quarter units
for all

Additional Notes:

Approved by MCAS Spring 2009; UPDATED based on EO 1036 ASA-2019-03, revo521

. Use of AP credit varies at each transfer institution. Please check the transfer institution’s catalog for details.
. UCLA will not grant AP credit if the exam is taken after the student has completed 24 semester units of college coursework.
. For the most updated AP information for CSU and UG, visit CSU Advanced Placement or UC AP and Exam Credits.
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B COLLEGE CREDIT FOR COLLEGE LEVEL
EXAMINATION PROGRAM (CLEP)

CREDIT FOR PRIOR LEARNING

AA/AS GE FOR

CSU GE-B AREA and

T T MINIMUM MISSION COLLEGE MINIMU CSU UNITS UNITS
_CLEP (3 UNITS EACH) ALLOWED il

CLEP American Government 50 Area D1 3 semester units Area D, 3 semester units
CLEP American Literature 50 Area C 3 semester units Area C2, 3 semester units
CLEP Analyzing and Interpreting Literature 50 Area C 3 semester units Area C2, 3 semester units
CLEP Biology 50 Area B 3 semester units Area B2, 3 semester units
CLEP Calculus 50 Math Competency and Area A2 3 semester units Area B4, 3 semester units
CLEP Chemistry 50 Area B 3 semester units Area B1, 3 semester units
CLEP College Algebra 50 Math Competency and Area A2 3 semester units Area B4, 3 semester units
CLEP College Algebra — Trigonometry 50 Math Competency and Area A2 3 semester units Area B4, 3 semester units
CLEP Financial Accounting 50 NA 3 semester units NA
CLEP French Level I* 50 NA 6 semester units NA
CLEP French Level II* 59 Area C 9 semester units Area C2, 3 semester units
CLEP Freshman College Composition 50 NA NA NA
CLEP German Level I* 50 NA 6 semester units NA
CLEP German Level II* 60 Area C 9 semester units Area C2, 3 semester units
CLEP History, United States | 50 Area D1 or Area D2 3 semester units Area D + US-1, 3 semester units
CLEP History, United States Il 50 Area D1 or Area D2 3 semester units Area D + US-1, 3 semester units
CLEP Human Growth and Development 50 Area D1 or Area E 3 semester units Area E, 3 semester units
CLEP Humanities 50 Area C 3 semester units Area C2, 3 semester units
CLEP Information Systems and Computer Applications 50 NA 3 semester units NA
CLEP Introduction to Educational Psychology 50 NA 3 semester units NA
CLEP Introduction to Business Law 50 NA 3 semester units NA
CLEP Introductory Psychology 50 Area D1 3 semester units Area D, 3 semester units
CLEP Introductory Sociology 50 Area D1 3 semester units Area D, 3 semester units
CLEP Natural Sciences 50 Area B 3 semester units Area B1 or Area B2, 3 semester
CLEP Pre-Calculus 50 Math Competency and Area A2 3 semester units Area B4, 3 semester units
CLEP Principles of Accounting 50 NA 3 semester units NA
CLEP Principles of Macroeconomics 50 Area D1 3 semester units Area D, 3 semester units
CLEP Principles of Microeconomics 50 Area D1 3 semester units Area D, 3 semester units
CLEP Principles of Marketing 50 NA 3 semester units NA
CLEP Spanish Level I* 50 NA 6 semester units NA
CLEP Spanish Level II* 63 Area C 9 semester units Area C2, 3 semester units
CLEP Western Civilization | 50 Area Cor Area D1 3 semester units Area C2 or Area D, 3 semester
CLEP Western Civilization Il 50 Area Cor Area D1 3 semester units Area D, 3 semester units
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COLLEGE CREDIT FOR INTERNATIONAL -
BACCALAUREATE PROGRAM EXAMS (IB)

*Some CSU campuses grant CSU GE-B Area A2 credit for the IB Language and Literature exam. Mission College will grant exceptions
on a case-by-case basis if a student is wishing to transfer to a campus that grants CSU GE-B Area A2.
See the Articulation Officer for more information.

MINIMUMSCORE AA/AS GE CSU GE-B MIMINUM IGETC SEMESTER CREDITS
EXAM FOR MC AND FOR MISSION AREA SCORE FOR AREA EARNED TOWARD
Csu COLLEGE (3 units) uc (3 units) MC, CSU AND UC
IB Biology HL 5 Area B Area B2 5 5B 6 MC, %ESU' 5.3
IB Chemistry HL 5 Area B Area B1 5 5A 6 MC, ?JESU' 5.3 n
IB Economics HL 5 Area D1 Area D 5 4 6 MC, ?JESU' 5.3 z
IB Geography HL 5 Area D1 Area D 5 4 6 MC, %ESU' 5.3 U
IB History (any 5 Area D1 Area C2 or D 5 3Band4 | OMCOCSUS3 —
region) HL ucC
IB Language A 4 Area C Area C2 5 3Band A | OMC 6 CSU 53 -
Literature uc
e Area C2 6 MC, 6 CSU, 5.3
SR e 4 Area C 5 3B and 6A ' e
Literature (except ucC
English) w
IB Language B (any 4 Area C NA 5 6A 6 MC, 6 CSU, 5.3
language) HL ucC
. Math 6 MC, 6 CSU, 5.3 9
IB Mathematics HL 4 Competency Area B4 5 2A uc w
and Area A2
IB Physics HL 5 Area B Area B1 5 5A 6 MC, %ESU' 5.3 O
3 MC, 3Csy, 5.3
IB Psychology HL 5 Area D1 Area D 5 4 uc ”
IB Theatre HL 4 Area C Area C1 5 3A 6 MC, 6UESU' 5.3 F
—
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a MISSION COLLEGE

MAJOR & CAREER PATHWAYS

What are Major and Career Pathways?

They are groups of related programs based on similar interests and courses. Career pathways are designed to help you find a path to reach your educational
and career goals and provide a structure to help you navigate the college experience.

Ask a Counselor

We suggest scheduling an appointment with a counselor at counseling.missioncollege.edu, discuss the classes and work experience you already have
accomplished and where you want to go.

You Don't Need a Degree to Transfer

You don't need a degree/certificate to transfer to a university. However, depending on the transfer major you are seeking, it can be a great way to finish major
preparatory coursework at Mission. And usually it is more affordable too!

Don't Know What to Study? No Problem!
It's ok if you have not decided on a major, that is what college is for. To explore your options! Use these tools at mcportals.missioncollege.edu.

Career Coach:Includes a free 6 question and 60 question-assessment to explore majors on your My Mission Portal
Career Exploration Course:Take a career exploration course, COU 012 (Career and Lifestyles)-3 units.

Go to majors.missioncollege.edu to explore all our degrees and certificates. The Major and Career Pathways are on the following page in the following categories

EXPLORATORY AND

ART AND DESIGN GENERAL STUDIES STEM FIELDS
BUSINESS AND
HOSPITALITY @’ HEALTH SCIENCES

LANGUAGES AND
LIBERAL ARTS

PUBLIC SERVICE AND
SOCIAL SCIENCES

ACADEMIC PROGRAMS

While not part of our pathways programs we also have Apprenticeship, ESL, and Noncredit Programs

@ APPRENTICESHIPS *®: CREDITESL S[F] NON-CREDT
£\ PROGRAMS 5P proGRAMS PROGRAMS

Explore our Career Pathways at:
majors.missioncollege.edu/current/documents/major-and-career-pathways-brochure.pdf

SEE FULL LIST OF DEGREES AND CERTIFICATES ON NEXT PAGE

MISSION COLLEGE CATALOG 2021-2022



DEGREE & CERTIFICATE PROGRAMS

P ¥ e S e @
@ & v%@c\?}o%{‘\a\(ﬁ\
ART & DESIGN Registered Nursing (LVN to RN) AS
Art AA Vocational Nursing AS |v
Art History AA-T PUBLIC SERVICE & SOCIAL SCIENCE
Creative Arts AA Administration of Justice AS-T
Digital lllustration v Anthropology AA-T
Digital Music v Associate Teacher v
Graphic Design AS Early Childhood Education AS-T | AS
Liberal Arts: Arts & Humanities AA Early Intervention Assistant v
Studio Arts AA-T Economics AA-T
Three-Dimensional Arts v Fire Fighter/EMT Academy v
Web Design v Fire Technology AS
User Experience & Interface Design v Fire Prevention Internship Certification v
Web Development v History AA-T
BUSINESS & HOSPITALITY Liberal Arts: Social and Behavioral Science AA
Accounting AS | v Master Teacher v
Baking and Pastry AS | v Political Science AA-T
Business AS Psychology AAT >
Business Administration AS-T Social Justice Studies AA-T
Business Administration 2.0 AS-T Sociology AAT n
Business Information Professional 1 v SCIENCE TECHNOLOGY ENGINEERING & MATH
Business Computing v Biology AS-T >
CPA Exam Preparation 1: Auditing & Attestation (AUD); v Biological Science AS
CPA Exam Preparation 2: Business Environment & Cisco Certified Network Administration (CCNA) v U
Concepts (BEC) v Computer Information Systems AS |v m
CPA Exam Preparation 3: Financial Accounting & Computer Network Technology AS
Reporting (FAR) v Data Analyst Associate v g
CPA Exam Preparation 4: Regulation (REG) v Engineering AS |v
Culinary Arts AS |v Human Biology AS -
Economics AA-T IT Helpdesk Technician v n
Entrepreneurship & Small Business v Liberal Arts: Natural Science and Mathematics AA
Food Service & Restaurant Management v Mathematics AS-T | AS 1
Fundamental Food Service Skills v Mechatronic Technology AS | v
Hospitality Management AS Nutrition and Dietetics AS-T z
Management and Leadership v Physics AS-T
Microsoft Office v Web Design v O
Office Administration AS |v Web Development v
Office Information Systems AS |v APPRENTICESHIP PROGRAMS 0
Project Coordinator v Coach Operator v
Project Management v Overhead line Worker v
LANGUAGE & LIBERAL ARTS Public Transit Leadership v
Communication Studies AA-T v Service Mechanic v
English AAT Track Worker v g
Liberal Arts: Communication in English & CREDIT ESL PROGRAMS
Critical Thinking AA English as a Second Language X (0p)
Spanish AAT NON CREDIT PROGRAMS
EXPLORATORY & GENERAL STUDIES Low- Beginning ESL [
Liberal Arts: Arts & Humanities AA High- Beginning ESL )
Liberal Arts: Communication in English & Beginning ESL 0
Critical Thinking AA ESL for Childcare 2
Liberal Arts: Natural Science and Mathematics AA Beginning Computer Skills 2
Liberal Arts: Social and Behavioral Science AA Basic Writing Skills 0
General Education CSUGE-B Transfer Studies Community Health Worker 2
General Education IGETC Transfer Studies English For Careers in Food Service [
HEALTH SCIENCE English for Child Development [
Fitness & Health v
Human Biology AS AA-T = Associate of Art Degree for Transfer
Kine§iology . AAT ﬁi-:T/-\:sé:csig‘t:éagf} K:t SDCézr:gg Degree for Transfer
Nursing Assistant v AS= Associate of Science Degree
Nutrition and Dietetics AS-T v = For Credit Certificate of Achievement

DISCLAIMER:

Mission College has made reasonable efforts to ensure the accuracy of information
at the time of publication. However, all programs are subject to change without prior

notice. Students are encouraged to consult with a counselor.

x= Department issued For Credit Certificate of Proficiency

= Non Credit Certificate of Competency or Certificate of Completion

**Transfer Degrees are the best way to get guaranteed admission to the California State
University System, when all requirement are met. Make an appointment with a Mission College

counselor for more information - (408) 855-5030
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ACADEMIC PROGRAMS

ACADEMIC PROGRAMS

Mission College offers a wide variety of degree and certificate programs to help students
achieve their educational goals.

Degrees
Associate in Arts and Associate in Science

These degrees may be sought as either afinal educational goal or preparation for direct entry
into an occupation. In addition to the individual program requirements, which can be found
beginning on page 52, students seeking an Associate in Arts or Associate in Science degree
must fulfill the Mission College competency and general education requirements found on
pages 41-43. Potential transfer students may choose to fulfill the more comprehensive
CSU GE-B (pages 46-48) or IGETC (pages 49-51) general education requirements while
eamning the A.A. or A.S. Completion of general education requirements for A.A. and A.S.
Degrees may be completed through reciprocity agreements or prior degree completed
(see page 31 for details). The A.A. in Liberal Arts, with four general concentration areas,
may also be a good option for students still deciding upon a program of study.

Associate Degrees for Transfer

These associate degrees are fully transferable to the CSU and require no more than
60 semester units. Students who meet the CSU’s minimum eligibility requirements are
guaranteed priority admission to a CSU campus, though not necessarily to a particular
campus or major. General education requirements for the Associate Degree for Transfer
and for those wishing to transfer to the California State University system or the University
of California system can be fulfilled by completion of the CSU GE-B or IGETC general
education requirements. These are found beginning on page 46. Individual requirements
for Associate Degrees for Transfer programs can be found beginning on page 51.

Earning Multiple Majors or Additional Degrees

Multiple Majors

Multiple majors may be earned at the same time provided that the following provisions are met:
1. Completion of all requirements for the additional major(s). Double-counting is allowable.
2. Completion of General Education and Competency Requirements

3. Completion of 12 units in residence at Mission College.

Additional Associate Degrees

Astudent who has already earned an AA, AS, AA-T, AS-T, BA or BS degree from a US
regionally accredited institution, may apply for additional AA or AS degrees once all
program requirements for the second degree (per Title 5 55063) have been complete.
No additional general education will be required. AA/AS holders wishing to pursue an
AA-T or AS-T will be held to the major requirements as well as any remaining CSU GE-B
or IGETC requirements. NOTE: Per Title 5 55063, degrees awarded prior to Fall 2009
may be subject to a full evaluation.

Certificates

Multiple certificate programs are also offered. In many cases the certificate coursework
can be applied toward completion of the degree. Certificate programs are listed in this
catalogin the Degree and Certificate Program Requirements section beginning on page 52.

Credit Certificates

Mission College offers two types of for-credit certificates. The Certificate of Achievement
is typically designed to provide students with the necessary skills to compete successfully
in related job markets. They will be noted on a student's transcript. The Certificate
of Proficiency is a department awarded certificate which is not noted on the student
transcript, nor is it eligible for financial aid. At least 1/3 of the program requirements
must be completed at Mission College.

Noncredit Certificates

Mission College offers alimited number of noncredit Certificate of Competency programs.
Noncredit coursework is not applicable to degrees or credit certificates. However, the
noncredit coursework and certificates may offer valuable and documented academic or
vocational skill building opportunities.

Preparation for Transfer

Mission College provides students the opportunity to complete the general education
and most of the lower division major requirements before transferring to the University
of California (UC), the California State University (CSU), independent and out-of-state
colleges and universities. Many students who wish to transfer will pursue the Associate
in Arts for Transfer or Associate in Science for Transfer, however that will not be the
best option for all students. Students who are planning to transfer should meet with
a counselor to develop an educational plan which will identify the courses needed to
transfer to the student's institution of choice.

General Requirements for Transfer Students

Mission College students can transfer to a four-year college or university with junior or
upper-division standing by completing the following requirements:

Lower-Division Preparatory Major Courses

Lower division courses normally taught n the first or second year of college are described
aslower division courses. Articulation agreements which list detailed information concerning
specific majors and which describe course transferability are available at assist.org.

General Education Requirements

General Education (GE) reflects the belief that a portion of a student’s education should
be devoted to broadening a student's awareness. Courses in writing, critical thinking,
mathematics, sciences, arts and humanities and the social sciences are included in the
GE patterns and can be used to fulfill the lower division GE requirements at a university.

Those patterns include: the Intersegmental General Education Transfer Curriculum
(IGETC) and the CSU General Education-Breadth Requirements (CSU GE-B), as well
as UC, CSU and independent campus-specific patterns.
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Electives

Electives are courses of choice that do not meet a specific general education or major
requirement. The number of elective units required for transfer, if any, depend on a
student's major and transfer university.

Scholarship Requirement (Grade Point Average)

Most colleges and universities have minimum grade point averages for admission. 2.4
is the minimum GPA for the UC system and 2.0 is the minimum for the CSU system
(2.8 and 2.4 for non-residents, respectively). The minimum GPA for private colleges
and universities varies. Please note that there may be higher GPAs required for specific
majors at specific campuses.

Transfer to California State University

California State University has 23 campuses located throughout the state. The CSU
offers more than 1,400 baccalaureate degrees, and Master's degrees in over 200 subject
areas. The campuses are as follows: CSU Bakersfield, CSU San Bernardino, CSU Chico,
CSU Channel Island, CSU Dominguez Hills, CSU East Bay, CSU Fullerton, CSU Long
Beach, CSU Los Angeles, CSU Monterey Bay, CSU Northridge, CSU Sacramento,
CSU San Marcos, CSU Stanislaus, California Maritime Academy, Cal Poly Pomona,
Cal Poly San Luis Obispo, Fresno State University, Humboldt State University, San
Diego State University, San Francisco State University, San Jose State University and
Sonoma State University.

Admission Requirements for Transfer to CSU

Students who are undergraduate transfer applicants in good standing at the last institution
attended, or students who were not eligible for admission after high school, are eligible
for admission to the California State University if they meet the following standards:

1. Complete a minimum of 60 semester units of CSU transferable college credit with a
grade point average of at least 2.0 on a 4.0 scale.

2. Complete one of the following:
a. Minimum general education requirements
b. California State University General Education Breadth Requirements (CSU GE-B)

c. California State University General Education Breadth for STEM Requirements
(CSU GE-B for STEM)

d. Intersegmental General Education Transfer Curriculum (IGETC for CSU)
Minimum GE requirements for the CSU

Complete at least 30 semester units of general education coursework with a C average
or better. The 30 units must include the following GE Areas:

1. English Language (3.0 units)

2. Critical Thinking (3.0 units)

3. Oral Communications (3.0 units)

4. Mathematics and/or Quantitative Reasoning (3.0 - 5.0 units)
California State University General Education-Breadth (CSU GE-B)

The Board of Trustees of the California State University allows community colleges to
certify the completion or partial completion of general education breadth requirements
for students transferring to a California State University. Proper planning should enable
students to satisfy the university lower division breadth requirements concurrently with the
requirements for graduation with an associate degree from Mission College. Thirty-nine
(39) units must be completed in the five areas outlined below, for certification. A course
used to satisfy a requirement in one area may not be used to satisfy a requirement in
another area. Some courses will double count for Major and GE. Visit the Counseling
Office orwww.assist.org for updated information. Complete requirements for the CSUGE-B
can be found in this catalog on page 46

CSU GE-B for STEM

Students earning an Associate Degree for Transfer in a high-unit STEM major where the
GE Breadth for STEM pattern is indicated by the Transfer Model Curriculum, are eligible
to defer up to two lower-division GE courses until after the transfer. At this time, at Mission
College, the CSU GE-B for STEM requirements can only be used with the Biology AS-T.

IGETC for CSU

Students transferring to CSU may also complete the IGETC. Complete requirements
for the IGETC can be found in this catalog on page 49.

Advanced Placement, International Baccalaureate and CLEP scores can be used to a

satisfy CSU requirements (see Examination Charts starting on page 32). Visit the
Counseling Office or www.assist.org for a complete listing of requirements and courses.

Note: Completing courses that satisfy CSU’s U.S. History, Constitution and American
Ideals requirement prior to transfer is highly recommended.

Associate Degrees for Transfer

Mission College offers Associate Degrees for Transfer (AA-Ts/AS-Ts) designed to support
transfer to the California State University system. Students who complete the requirements
foran AA-T or AS-T are eligible for an associate degree AND meet minimum admissions
requirements for junior standing ata CSU campus. Although earning an Associate Degree
for Transfer does not guarantee a student admission to all CSU campuses or majors, it
does secure priority admission consideration to the student’s local campus.

To enhance a student’s competitiveness and success as a CSU applicant, in addition to
completing the requirements for the AA-T/AS-T, itis strongly recommended that students
utilize www.assist.org to see if there are additional courses suggested or required for a
particular major at a specific campus.

At the time of printing this catalog, Mission Colleges offers Associate Degrees for
Transferin 19 majors: Administration of Justice, Art History, Biological Sciences, Business
Administration, Communication Studies, Early Childhood Education, Economics, English,
History, Kinesiology, Mathematics, Nutrition and Dietetic, Physics, Political Science,
Psychology, Sociology, Social Justice Studies, Spanish, Studio Arts. For a current list
of degrees, visit the Counseling Office (counseling.missioncollege.edu) or the Transfer
Center (transfer.missioncollege.edu). Major requirements for individual Associate Degree
for Transfer programs can be found in this catalog in the Degree and Certificate Program
Requirements section beginning on page 52.

Requirements for an Associate Degree for Transfer
A. Completion of the AA-T or AS-T major courses with grades of C or P or better

B. Completion of 60 CSU-transferable semester units with a grade point average of at
least 2.0; and

C. Certified completion of either the California State University General Education
Breadth pattern (CSU GE-B or CSU GE-B for STEM) or the CSU Intersegmental
General Education Transfer Curriculum for CSU (IGETC CSU).

Transfer to the University of California

The University of California (UC) has 10 campuses, each with its own unique geographic
and academic character. The University of California offers bachelor’s, master’s and
doctoral degrees in a variety of subject areas. The campuses are as follows: UC Berkeley,
UC Davis, UC Irvine, UC Los Angeles, UC Merced, UC Riverside, UC Santa Cruz, UC
San Francisco (graduate programs only), UC Santa Barbara and UC San Diego.

Admission Requirements for Transfer to UC

All campuses of the University of California have the same undergraduate admission
requirements. The summary of admission requirements and procedures that follows is
designed to assist you in the application process. For a more detailed description of the
courses required for admission, consult a counselor or a university representative. The
university has defined freshman and transfer applicants as follows:

Freshman Applicant - A freshman applicant is a student who has graduated from high
school buthas not enrolled since then in a regular session in any college or university. (This
does notinclude attending a summer sessionimmediately after high school graduation.)

Transfer Applicant - A transfer applicant is a student who has completed high school
(or a GED) and who has been an enrolled student at another college or university, or
in college-level extension courses. (This does not include attending a summer session
immediately after high school graduation.) Students who are undergraduate transfer
applicants in good standing at the last institution attended or students who were not
eligible for admission after high school, are eligible for admission to the University of
California if they meet the following standards:

A. Complete 60 semester units of UC transferable college credit with a grade point
average of atleast 2.4 on a 4.0 scale. Non-residents must have a minimum 2.8 grade
point average. (No more than 14 semester units may be taken Pass/No Pass) and

B Complete one of the following General Education Patterns:
1. UC Seven Course Pattern

2. Intersegmental General Education Transfer Curriculum (IGETC UC or IGETC for
STEM)

MISSION COLLEGE CATALOG 2021-2022
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ﬂ UC Seven Course Pattern

ACADEMIC PROGRAMS

Completion of this pattern satisfies UC admissions requirements but does not guarantee
admission to any UC campus. This pattern is strongly recommended for high unit math,
science, and engineering majors. Students must complete the following pattern, earning
a grade of “C”" or “P” or better in each course:

+ Two transferable college courses in English composition (6.0 units) and

+ Onetransferable college course in mathematical concepts and quantitative reasoning
(3.0 units) and

+ Four transferable college courses chosen from at least two of the following subject
areas: the arts and humanities, the social and behavioral sciences, and the physical
and biological sciences (12.0 units)

Intersegmental General Education Transfer Curriculum (IGETC)

The Intersegmental General Education Transfer Curriculum (IGETC) is a series of
courses prospective transfer students may complete to satisfy the lower division breadth/
general education requirements at both the University of California and the California
State University. The IGETC is most helpful to students who want to keep their options
open - those who know they want to transfer, but who have not yet decided upon a
particular institution, campus, or major. Students who intend to transfer into a high unit
major or one that requires extensive lower division preparation, such as engineering,
should concentrate on completing the many major preparation courses.

IGETC for UC must be completed in its entirety before transfer; otherwise students may
be required to fulfill additional lower division general education requirements at the UC.

All IGETC courses must be completed with a grade of C or P or better. Complete
requirements for the IGETC can be found in this catalog on pages 49-51.

IGETC for STEM

IGETC for STEM is a separate IGETC track available for students planning to major in
science, technology, engineering, or mathematics. The IGETC for STEM allows students
to defer two course requirements, one in Arts and Humanities, and one in Social and
Behavioral Sciences, until after transfer. UC will accept IGETC for STEM only if: you're
earning an associate degree for transfer (ADT) at a California community college that
offers IGETC for STEM as an option for those degrees* AND the UC major program
or college you're applying to accepts partial IGETC certification. Although IGETC for
STEM is an option, you should prioritize completing major-preparation courses for the
specific campuses and programs you're considering.

* At this time, at Mission College, the IGETC for STEM requirements can only be used
with the Biology AS-T.

Advanced Placement and International Baccalaureate scores can be used to satisfy
IGETC requirements (see Examination Charts on pages 34,36). Visit the Counseling
Office or www.assist.org for a complete listing of requirements and courses.

Additional Transfer Information
Transfer Admission Guarantees (TAGS)

ATAG is a formal, written agreement between Mission College, a participating four-year
college or university, and the Mission College student. Students who comply with the
agreement and apply for admission during the appropriate filing period are guaranteed
admission. For qualifications, visit the Counseling Office (counseling.missioncollege.
edu) or the Transfer Center (transfer.missioncollege.edu).

Independent and Out of State Colleges and Universities

Mission College has articulated general education requirements with a number of
independent institutions such as Notre Dame de Namur University, University of Pacific,
and University of Southern California. In addition, many independent institutions will accept
completion of the California State University General Education-Breadth and/or the General
Education Transfer Curriculum in place of their own lower-division general education
requirements. Students transferring to independent or out-of-state institutions should
meet with a Counselor in order to determine appropriate general education requirements.

Santa Clara University

Santa Clara University accepts a number of transfer students. Since applicants exceed
the number of students who can be accommodated, no specific statement can be made
about the quality of work (GPA) which will enable a transfer applicant to be accepted.
During committee deliberations, consistency of performance and course selections are
considered along with the quality of work.

The Scholastic Aptitude Test is required of all SCU transfer applicants who have
completed fewer than 30 semester units. All foreign applicants must present scores for
both the Scholastic Aptitude Test and Test of English as a Foreign Language (TOEFL)
regardless of the amount of college level work completed. Transfer students may apply
for admission to any quarter.

For more information about transfer requirements, visit the Counseling Office (counseling.
missioncollege.edu) or the Transfer Center (transfer.missioncollege.edu).

ASSIST

ASSIST is a state-wide database specifically designed to provide course comparability
information between the California Community College system (CCC) and the University
of California (UC) and the California State University (CSU). ASSIST displays major
preparation agreements between the CCC and many of the UC and CSU transfer schools;
complete lists of courses acceptable for transfer to the UC and CSU; and IGETC and CSU
GE - Breadth lists for all the CCCs. At this time, ASSIST does not contain information
regarding independent and out-of-state colleges and universities.

ASSISTis an excellent tool to use in conjunction with regular Counseling appointments to
provide proper transfer planning. ASSIST information can be accessed via the worldwide
web at www.assist.org.
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FOR NEW STUDENTS STARTING DEGREE PLANNING GUIDE
FALL 2021, SPRING 2022, SUMMER 2022

MISSION COLLEGE

GRrapuATION REQUIREMENTS 2021-2022
ASSOCIATE IN ARTS and ASSOCIATE IN SCIENCE DEGREES

Mission College will confer the ASSOCIATE IN ARTS (A.A.) or ASSOCIATE IN SCIENCE (A.S.) degree upon a student who successfully completes: the requirements listed below in
accordance with WVMCCD Board Policy 4025 and Title 5 § 55063; OR the CSU GE-B requirements OR the IGETC requirements. Graduation requirements (Major,
Competency, and General Education) are listed in the College Catalog at the time studies begin. Those requirements may be followed throughout the course of study as
long as the student remains in continuous enrollment which is defined as enrollment for at least one regular semester, summer session or winter session each academic
year. If a break in attendance occurs, the graduation requirements shall become those listed in the College Catalog which is current at the time studies are resumed.
Reciprocity Agreement: Students completing all of the general education and graduation competency requirements at a participating college will be given full credit for
having completed the Mission College general education-graduation requirements, including reading, writing, oral communication, and mathematics

1. RESIDENCY REQUIREMENT: A minimum of 12 degree-applicable units must be completed at Mission College.

2. SCHOLARSHIP REQUIREMENTS: An overall grade point average of 2.0 in 60 units of work reflected on all college transcripts.

3. MAJOR REQUIREMENT: Fulfill a specialized major as listed in the college catalog with a grade of C (or “P”) or better in each major requirement.

4.  BAsic COMPETENCY REQUIREMENTS: Proficiency in the following areas is required for an Associate in Arts and Associate in Science degrees:

Reading:

A.  Completion of ENG 001A or ENG 001AX (grade of C or better) or REA 054 (C or P or better) OR

B. Completion of a transfer-level course approved to satisfy the First-Year Composition requirement at a college or university (C or P or better).

Wiriting:

A.  Completion of the ENG O0TA or ENG O01AX (grade of C or better) OR

B. Completion of a transfer-level course approved to satisfy the First-Year Composition requirement at a college or university (C or P or better).

Oral Communication:

A.  Completion of COM 001, 001H, 020, 020H for the A.A. Degree OR

B. Completion of COM 001, 001H, COM 004, COM 020 or 020H for the A.S. Degree OR

C. Competency determined by Communication Studies Department committee evaluation process.

Mathematics:

A. Completion of MAT 000C or equivalent (C or P or better) OR

B. Completion of two semesters of High School Algebra Il, Integrated Math 3, Common Core Math 3 or equivalent or higher with a grade of C- or
better in both semesters OR

C. Completion of a transfer-level course approved to satisfy the Quantitative Reasoning requirement at a college or university (C or P or better) OR

D. A minimum score of 70% on an Intermediate Algebra departmental exam

5. AREA REQUIREMENTS (GENERAL EDUCATION): Complete a minimum of 24 units from Areas A — F, plus additional courses to meet unit requirements.
All courses are three (3) semester units unless otherwise noted.

AREA A — LANGUAGE AND RATIONALITY — 6 semester units / 9 quarter units minimum
1. English Composition course
ENG 001A English Composition | or ENG 001AX English Composition with Additional Support

2. One additional course:

COM 001, 001H Public Speaking FRN 003,004 Intermediate Language (5 ea)

COM 004 Small Group Communications MAT 000C or equivalent or any transfer level Math course (3-6 units)
COM 020, 020H Argumentation and Debate PHI 002 Logic

CIS 001 Introduction to Computer Science and Technology (4) PHI 003 Introduction to Ethics

ENG 001B English Composition POL 020 Controversial Legal Issues

ENG 001C Clear Thinking in Writing REA 054 Critical College Reading & Thinking

EGR 030 Intro to Computing for Engineers SOC 016 Introduction to Statistics in Social and Behavioral Sciences

SPA 003, 004 Intermediate Language (5 ea)

AREA B — NATURAL SCIENCES — 3 semester units / 4.5 quarter units minimum
These courses examine the physical universe, its life forms and its natural phenomena. Courses with a lab are underlined.

SWVIOOUd DOIWIAVOIV

ANT 001 Physical Anthropology BIO 030L Tropical Ecology Field Studies (1)

AST 001 Astronomy BIO 032 California Plants and Animal (4)

AST 003, 003H Astronomy with Lab (4) BIO 047, 048, 048H Human Anatomy, Physiology (5 ea)
AST 004 Astrobiology CHM 001A,001AH, 001B, 001BH General Chemistry (5 ea)
BIO 001A, 001AH, 001B General Biology (5 ea) CHM 002 Introductory Chemistry

BIO 004 Microbiology (5) CHM 002L Introduction to Chemistry Lab (1)

BIO 010 Introduction to Biology CHM 012A, 012AH, 012B, 012BH Organic Chemistry (5 ea
BIO 0O10L Introduction to Biology Lab (1) CHM 030AFundamentals of Chemistry (4)

BIO 011 Human Biology (4) CHM 060 Survey of General, Organic and Biological Chemistry (4)
BIO 012 Emerging Infectious Disease GEO 001 Introduction to Physical Geography

BIO 014, 014H Introductory Neuroscience NTR 015 Human Nutrition

BIO 016 Marine Biology (4) NTR 040 Nutrition and Disease

BIO 017, 017H Genetics and Society PHY 002A,002B General Physics (5ea)

BIO 019 Oceans: Life in the Sea PHY 004A.,004B.004C Engineering Physics (5ea)

BIO 022 Anat.& Physiology for Allied Health Workers (4) PHY 004D Engineering Physics - Atomic (2)

BIO 025 Environmental Biology PHY 010 Introduction to Physics (4)

BIO 030 Tropical Ecology (3) PSY 007 Biological Psychology

The requirements listed here were accurate at the time of publication.
Please visit the Counseling Office (counseling.missioncollege.edu) for updated requirements.
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AREA C — HUMANITIES — 3 semester units / 4-5 quarter units minimum

Associate Degree Requirements, 2021-2022, page 2

These courses develop an awareness of the ways in which people throughout the ages and in different cultures have responded to
themselves and the world around them in artistic and cultural creation. NOTE: Three I-unit classes alone may not be used to satisfy this

category.
ARB 001, 002 First, Second Semester Arabic
ART OO1A Survey of Western Art |
ART 001B Survey of Western Art Il
ART 001D Survey of Modern Art
ART 004 Art Appreciation
ART 007 Survey of Asian Art
ART 011 The History of Modern Design
ART 031A,B Drawing
ART 033A Basic Design: Two-Dimensional
ART 033B Basic Design: Three-Dimensional
ART 034A B Introduction to/Advanced Digital Art
ART 035A,B Life Drawing
ART 039A Survey of Printmaking
ART 047A,B Watercolor
ART 048A,B Airbrush Painting
ART 049A,B Painting
ART 065A,B Ceramics-Handbuilding
ART 067A,B Ceramics-Potter’s Wheel
ART 075A,B Metalsmithing
ART 078A,B Furniture Design and Construction
ART 085A,B Sculpture
ART 088A,B Metal Sculpture Casting
CHI 001, 002 First/Second Semester Chinese
COM 012 Intercultural Communication#
ENG 001B English Composition
ENG 005A,005B English Literature
ENGL 006B World Literature
ENG 007A,007B American Literature
ENG 013 Chicana/o-Latina/o Literature#
ENG 015 Introduction to Film Analysis
ENG 043 Classical Mythology
ENG 048 Introduction to Shakespeare
ENG 070 Creative Writing
ETH 013 Chicana/o-Latina/o Literature#
ETH 016A Hispanic Roots and Culture?
ETH 018, 018H African American Culture and Humanities#
ETH 024 The Asian American Experience#
FRN 001, 002 First/Second Semester French - Elementary (5 ea)
FRN 003, 004 Third/Forth Semester French - Intermediate (5 ea)
FRN OOIL, 2L French Lab (0.5 ea)
GDS 011 The History of Modern Design
GDS 012 History of Photography
GDS 015 Photo-media and Social Change

GDS 073 Digital Photography

HIS 004A, 004AH History of Western Civilization

HIS 004B, 004BH History of Western Civilization

HIS 015, 015H World History to 1500

HIS 016, 016H World History since 1500

HIS 017A, 017AH History of the United States to 1877

HIS 017B, 017BH History of the United States since 1877

HIS 033, 033H Women’s Issues Past and Present#

HUM 001A,001B Human Values in and from the Arts

HUM 007 International Films

HUM 015 Introduction to Film Analysis

HUM 016A Hispanic Roots and Culture#

HUM 018, 018H African American Culture/Humanities#

HUM 020 Asian Roots and Culture#

HUM 022 Introduction to Islam#

HUM 024 The Asian American Experience#

HUM 030, Cultural Studies*

JPN 001,002 First/Second Semester Japanese - Elementary (5 ea)
KIN 041 — 048 All Dance Classes see catalog for complete course titles and units) (1 ea)
KIN 080 Dance Appreciation (formerly WHP 040)

MUS 005 Fundamentals of Music Theory

MUS 006 Commercial Music Theory |

MUS 007 Commercial Music Theory Il

MUS 010 Music Appreciation

MUS 016 Survey of Rock and Popular Music

MUS 017 Musics of the World

MUS 030A,B/031A,B Beginning/Intermediate Piano (1 ea)

MUS 032A,B/033A,B Beginning/Intermediate Voice (1 ea)

MUS 036A,B Beginning Guitar (1 ea)

MUS 041A, B Mission Chorus (1 ea)

MUS 048A, B Symphony Orchestra (1 ea)

PHI 001 Introduction to Philosophy

PHI 002 Logic

PHI 003 Introduction to Problems in Ethics

PHI 005 Introduction to Social and Political Philosophy

POL 003 Introduction to Social and Political Philosophy

SPA 001,002 First/Second Semester Spanish - Elementary (5 ea)
SPA OOIL,2L Spanish Lab (.5 ea)

SPA 003,004 Third/Forth Semester Spanish - Intermediate (5 ea)
SPA 050A,B Basic Conversational Spanish

VIE 001, 002 First/Second Semester Vietnamese - Elementary (5 ea)
VIE 049A, 049B Vietnamese Language & Culture for Fluent Speakers

The requirements listed here were accurate at the time of publication.
Please visit the Counseling Office (counseling.missioncollege.edu) for updated requirements
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Associate Degree Requirements, 2020-2021, page 3

AREA D — SOCIAL & BEHAVIORAL SCIENCES

Series 1: Social and Behavioral Sciences (3 sem units / 4-5 qtr units): These courses deal with human, social, psychological, political, and

economic institutions and behavior and their historical background, selected from among the following:

ANT 003 Cultural Anthropology#

ANT 055 Magic, Witchcraft, & Religion#

BUS 061 Business and Society

CHD 001 Child Growth & Development

CHD 002 Child, Family and Community

CHD 013 Teaching Children in a Diverse Society#
COM 025 Mass Communication and Society

COU 055 Valuing Diversity#

ECN O0O01A Principles of Macroeconomics

ECN 001B Principles of Microeconomics

ECN 006 The Global Economy

ETH O016A Hispanic Roots and Culture#

ETH 018, 018H African American Culture and Humanities#
ETH 024 The Asian American Experience

GEO 002 Introduction to Cultural Geography

GEO 006 World Regional Geography

HIS 004A, 004AH, 004B, 004BH History of Western Civilization
HIS 015, 015H World History to 1500

HIS 016, 016H World History since 1500

HIS 017A, 017AH United States History to 1877

HIS 017B, 017BH United States History since 1877

HIS 020 History and Geography of California

HIS 033, 033H Women’s Issues Past and Present?
HUM 016A Hispanic Roots and Culture#

HUM 018, 018H African American Roots and Culture#
HUM 024 The Asian American Experience#

POL 001, 00TH American Government

POL 002 Comparative Government

POL 004 International Relations

POL 005 Political Science Research Methodology
POL 006 Politics of Race, Class and Gender#
POL 007 International Films

POL 020 Controversial Legal Issues

PSY 001, O01H General Psychology

PSY 007 Biological Psychology

PSY 010 Social Psychology

PSY 012 Human Growth and Development

PYS 015, O15H Introduction to Research Methods
PSY 025 Introduction to Abnormal Psychology
PSY 030 Psychology of Addiction and Substance Abuse
PSY 045 Human Sexuality (Also ANT/SOC 045)
$JS 001 Social Justice#

$JS 002 Introduction to Gender Studies*

$JS 003 Introduction to LGBTQ Studies#

SOC 001, 00TH Introduction to Sociology*

SOC 002, 002H Social Problems

SOC 021 Sociology of Minorities in the U.S. #
SOC 040 Marriage and Family

SOC 045 Human Sexuality

SOC 047 Sociology of Criminology

SOC 050 Introduction to Criminal Justice

SOC 054 Concepts of Criminal Law

SOC 060 Community and the Justice System

Series 2: American History and Institutions (3 sem/4-5 qtr units): Demonstrate proficiency in American history or American government
on a departmental examination OR complete a course with a grade of C (or “P”) or better from one of the following:

HIS 017A, 017AH History of United States to 1877 HIS 017B, 017BH History of United States since 1877
HIS 020 History and Geography of California POL 001, 001H American Government

AREA E — LIFELONG LEARNING — 3 semester/4-5 quarter units minimum: The Lifelong Learning requirement will be completed by the selection

of either:

Option 1:  Three (3) units from Area A-2, B, C or D; OR

Option 2:  Three (3) units from courses listed below which cultivate self-understanding and development of the student as an integrated
individual capable of coping with life in our modern society, assist students to acquiring the skills necessary to adapt to
change, gain self-understanding, and set achievable goals.

NOTE: All Kinesiology (KIN/WHPE/PE) courses are accepted in Area E (except Theory courses). However, only one unit from this area will

count for General Fducation.

BIO 025 Environmental Biology

BUS 061 Business and Society

CHD 002 Child, Family and Community

CHD 013 Teaching in a Diverse Society#

CHD 017 Child Health and Safety

COM 004 Small Group Communication

COM 008 Interpersonal Communication

COM 012 Introduction to Intercultural Communication#
COU 005 Strategies for Success

COU 012 Careers and Lifestyles

COU 012A Careers and Lifestyles (1)

COU 017 Transfer Success and Life Transitions
COU 023 Becoming a Master Student-Athlete (2)
COU 055 Valuing Diversity#

HOC 006 Personal Health and Lifestyle

HOC 008 Community Health Problems

KIN 078 Introduction to Kinesiology

KIN 079 Lifetime Fitness

LIB 010, 010H Information Competency (1)
NTR 015 Human Nutrition

NTR 040 Nutrition and Disease

PSY 012 Human Growth and Development
PSY 025 Introduction to Abnormal Psychology
PSY 030 Psychology of Addiction and Substance Abuse
PSY 045 Human Sexuality

SOC 002, 002H Social Problems

SOC 021 Sociology of Minorities in the U.S.#
SOC 040 Marriage and Family

SOC 045 Human Sexuality
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AREA F — CULTURE, DIVERSITY AND EQUITY — O-3 semester/0-4 quarter units (FOR STUDENTS WHO BEGIN FALL 2019 OR LATER)
These courses are designed to provide students with the analytical skills needed to develop critical, reflective and equitable perspectives on similarities and
differences within cultures and societies, and to prepare them to function, thrive and provide leadership in today’s multicultural and multiethnic world.

Select one course from any of the above areas that is marked with the # sign. Courses in this area will “double-count” to meet other AA/AS GE
requirements. NOTE: Not all AA/AS Area F courses satisfy the CSU GE-B Area F Ethnic Studies requirement.

Note: Not all courses that satisfy the AA/AS Degree requirements satisfy transfer requirements. Please visit www.ASSIST.org or the Counseling Office for transfer requirements.

MC Office of Articulation 061521
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MissION COLLEGE

TRANSFER PLANNING GUIDE

CaLForNIA STATE UNIVERsITY GENERAL EDUCATION
CERTIF!CATION AND CERTIFICATE OF ACHIEVEMENT REQUlREMENTS

The CSU General Education Breadth (CSU GE-B) is a 39-unit general education program that allows California Community College
students to fulfill lower-division GE requirements for the CSU. At least 60 TRANSFERABLE UNITS of Major and General Education courses
are required for transfer. Transfer students should: (1) meet with a counselor to create an EDUCATIONAL PLAN that will assist in
identifying appropriate major and GE requirements; (2) request an CSU GE-B CERTIFICATION (when final transcripts are requested) to
be sent to the transfer institution; and (3) with a counselor’s assistance, determine eligibility for an Associate’s Degree and/or an
Associate’s Degree for Transfer. FULL CERTIFICATION (completion of all areas), PARTIAL CERTIFICATION, and CSU GE-B FOR STEM
CERTIFICATION (for BIO AS-T only) are available. Completion of this pattern also satisfies requirements for a Certificate of Achievement.

All courses are three (3) units unless otherwise noted.

AREA A — ENGLISH LANGUAGE COMMUNICATION AND CRITICAL THINKING (9 SEMESTER UNITS /12-15 QUARTER UNITS)

Complete one course from each section (3 courses total). All courses from Area A must be complete with a “C” (or P) or better.

Al. Oral Communication:
COM 001, 001H Public Speaking
COM 020, 020H Argumentation and Debate

A2, Written Communication: ENG 001A English Composition | or ENG 001AX Intensive English Composition

A3. Critical Thinking
COM 020, 020H Argumentation and Debate

ENG 001B English Composition II*
ENG 001C Clear Thinking in Writing*
PHI 002 Introduction to Logic

PHI 003 Introduction to Problems in Ethics*
POL 020 Controversial Legal Issues
REA 054 Critical College Reading & Thinking

(*also fulfills some CSU'’s 2r4 composition graduation requirement)

AREA B — SCIENTIFIC INQUIRY AND QUANTITATIVE REASONING (9 SEMESTER/12-15 QUARTER UNITS)
Complete at least one course from the Biological Science area, the Physical Science area and the Mathematics area.

B1. Physical Sciences
AST 001 Astronomy

AST 003, 003H Astronomy with Lab (4,4)

AST 004 Astrobiology

CHM 001A, 001AH, 001B, 001BH General Chemistry (5,5)
CHM 002 Introductory Chemistry (4)

CHM 002 Introductory Chemistry

CHM 002L, Introductory Chemistry Lab (1)

CHM 012A, 012AH, 012B, 012BH Organic Chemistry | (5,5)

B2. Biological Sciences

ANT 001 Physical Anthropology

BIO O01A, O01AH General Biology: Cells (5ea)
BIO 001B General Biology: Organisms (5)
BIO 004 Microbiology (5)

BIO 010 Introduction to Biology (4)

BIO 010 Introduction to Biology

BIO 010L Introduction to Biology Lab (1)
BIO 011 Human Biology (4)

BIO 012 Emerging Infectious Disease

BIO 014, 014H Introductory Neuroscience

B3. Laboratory Requirement

CHM 030A Fundamentals of Chemistry (4)

CHM 060 Survey of General, Organic, and Biological
Chemistry (4)

GEO 001 Introduction to Physical Geography

PHY 002A.B General Physics (5,5)

PHY 004A,B.C Engineering Physics (5,4,4)

PHY 004D Atomic Physics (2)

PHY 010 Introduction to Physics (4)

BIO 016 Marine Biology (4)

BIO 017, 017H Genetics and Society

BIO 019 Oceans: Life in the Sea

BIO 022 Anatomy & Physiology for Allied Health Workers (4)
BIO 025 Environmental Biology

BIO 030 Tropical Ecology

BIO 030L Tropical Ecology Field Experience (1)

BIO 032 California Plants and Animals (4)

BIO 047 Human Anatomy (5)

BIO 048, 048H Human Physiology (5,5)

One of the selected science courses from above must contain a laboratory component. Lab courses are underlined.
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AREA B — SCIENTIFIC INQUIRY AND QUANTITATIVE REASONING (CONTINUED)

B4. Mathematics/Quantitative Reasoning

Courses from Area B4 must be complete with a “C” (or P) better.
MAT 000D Trigonometry

MAT 000G Math for the Liberal Arts Students (4)

MAT 001 College Algebra (4)

MAT 002 Pre-Calculus and Trigonometry (6)

MAT 003A,003AH, 003B Analytic Geometry and Calculus (5,5)
MAT 004A Intermediate Calculus (4)

MAT 004B Differential Equations (4)

MAT 004C Linear Algebra (4)

MAT 008 Finite Mathematics

MAT 009 Integrated Statistics Il (5)

MAT 010, O10H Elementary Statistics (4)

MAT 010X Elementary Statistics with Additional Support (6)
MAT 012 Calculus for Business (4)

MAT 019 Discrete Mathematics (4)

SOC 016 Introduction to Statistics in Social and Behavioral
Sciences

AREA C — ARTS AND HUMANITIES (9 SEMESTER/12-15 QUARTER UNITS)
Complete three (3) courses or 9 semester/12-15 quarter units with at least one course in Arts and one course in Humanities.

Cl. Arts

ART OOTA Survey of Western Art |

ART 001B Survey of Western Art

ART 001D Survey of Modern Art

ART 004 Art Appreciation

ART 007 Survey of Asian Art

ART O11 History of Modern Design (Also GDES 011)
ART 031A Drawing

ART 033A Basic Design: Two-Dimensional

ART 034A Introduction to Digital Art

C2. Humanities

ARB 001, 002 First/Second Semester Arabic

CHI 001, 002 First/Semester Chinese

COM 012 Intercultural Communication

ENG 001B English Composition 1l (spo7)

ENG 005A,B English Literature

ENG 006B World Literature

ENG 007A,B American Literature

ENG 013 Chicana/o-Latina/o Literature

ENG 015 Introduction to Film Analysis (Also HUM 15)
ENG 043 Classical Mythology

ENG 048 Introduction to Shakespeare

ENG 070 Creative Writing

ETH 013 Chicana/o-Latina/o Literature

ETH 016A Hispanic Roots and Culture

ETH 018, 018H African American Culture and Humanities
ETH 024 The Asian American Experience

FRN 001, 002 First/Second Semester French (5,5)
FRN 003, 004 Third/Fourth Semester French (5,5)
FRN 0O01L,002L French Laboratory (.5,.5)

HIS 004A, 004B History of Western Civilization (FA14)
HIS 004AH, 004BH History of Western Civilization (FA15)
HIS 015, 015H World History to 1500 (FA15)

HIS 016, 016H World History since 1500 (FA15)

ART 035A Life Drawing

GDS 011 History of Modern Design (Also ART 011)
GDS 012 History of Photography

GDS 015 Photo-media and Social Change

KIN 080 Dance Appreciation

MUS 005 Fundamentals of Music

MUS 010 Music Appreciation

MUS 016 Survey of Rock and Popular Music
MUS 017 Music of the World

HIS 017A, 017AH History of the United States to 1877 (FA15)
HIS 017B, 017BH History of the United States since 1877 (FA15)
HIS 033, 033H Women’s Issues Past and Present (FA15)

HUM 001A,001B Human Values in and from the Arts

HUM 007 International Films

HUM 015 Introduction to Film Analysis (Also ENG 15)

HUM 016A Hispanic Roots and Culture

HUM 018, 018H African American Culture and Humanities
HUM 020 Introduction to Asian Roots and Culture

HUM 022 Introduction to Islam

HUM 024 The Asian American Experience

JPN 001,002 First/Second Semester Japanese (5,5)

PHI 001 Introduction to Philosophy

PHI 003 Introduction to Problems in Ethics

PHI 005 Introduction to Social and Political Philosophy

POL 003 Introduction to Social and Political Philosophy

POL 007 International Films

SPA 001, 002 First/Second Semester Spanish (5,5)

SPA 003, 004 Third/Fourth Semester Spanish (5,5)

SPA QO0IL, 002L Spanish Laboratory (.5,.5)

SPA 050A,050B Basic Conversational Spanish (3,3)

VIE 001, 002 First/Second Semester Vietnamese — Elementary (5,5)
VIE 049A,049B Vietnamese Language/Culture for Fluent Speakers (3,3)

C3. One additional course from either C1 or C2. (Biology AS-T majors can defer Area C3 until after transfer).

MISSION COLLEGE CATALOG 2021-2022
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ACADEMIC PROGRAMS

FOR NEW STUDENTS STARTING
FALL 2021, SPRING 2022, SUMMER 2022

AREA D — SOCIAL SCIENCES (6 SEMESTER/8 QUARTER UNITS)

TRANSFER PLANNING GUIDE

Complete three (2) courses. Biology AS-T majors can defer 1 course until after transfer.
NOTE: It is STRONGLY RECOMMENDED to complete Section 1 in order to satisfy CSU’s American History and Institutions (AH&I)

graduation requirement.

Section 1: The American History & Institution Requirement (AH&).

POL 001, 0O0TH American Government AND

Section 2:

ANT 003 Cultural Anthropology

ANT 055 Magic, Witchcraft and Religion

BUS 061 Business and Society

CHD 001 Child Growth and Development

CHD 002 Child, Family and Community (FA11)

CHD 013 Teaching in a Diverse Society (FA15)

COU 055 Valuing Diversity

ECN 0O01A Principles of Macroeconomics

ECN 001B Principles of Microeconomics

ECN 006 The Global Economy

ETH 016A Hispanic Roots and Culture

ETH 018, 018H African American Culture & Humanities
ETH 024 The Asian American Experience

GEO 002 Introduction to Cultural Geography

GEO 006 World Regional Geography

HIS 004A, 004AH, 004B, 004BH History of Western Civilization
HIS 015, 015H World History to 1500

HIS 016, 016H World History since 1500

HIS 017A, 017AH, 017B, 017BH United States History
HIS 020 History and Geography of California

HIS 031 History of East Asia

HIS 033, 33H Women’s Issues Past and Present

HUM 007 International Films

HUM 016A Hispanic Roots and Cultures

HUM 018, 018H African American Culture & Humanities (FA14)
HUM 024 The Asian American Experience

HIS 017A, 017AH United States History
OR

HIS 017B, 017BH United States History

POL 001, 00TH American Government

POL 002 Comparative Government

POL 004 International Relations

POL 005 Political Science Research Methodology
POL 006 Politics of Race, Class and Gender

POL 007 International Films

POL 020 Controversial Legal Issues

PSY 001, O01H General Psychology

PSY 007 Biological Psychology

PSY 010 Social Psychology

PSY 012 Human Growth and Development

PSY 015 015H Introduction to Research Methods
PSY 025 Introduction to Abnormal Psychology
PSY 030 Psychology of Addiction and Substance Abuse
PSY 045 Human Sexuality (Also SOC 045)

$JS 001 Social Justice

$JS 002 Introduction to Gender Studies

$JS 003 Introduction to LGBTQ Studies

SOC 001, 001H Introduction to Sociology

SOC 002, 002H Social Problems

SOC 021 Sociology of Minorities in the U.S.

SOC 040 Marriage and Family

SOC 045 Human Sexuality (Also PSY 045)

SOC 047 Sociology of Criminology

SOC 050 Introduction to Criminal Law

SOC 060 Community and Justice System (FA15)

AREA E — LIFELONG LEARNING AND SELF-DEVELOPMENT (3 SEMESTER/4-5 QUARTER UNITS)
Choose a course or courses from the following to total at least three (3) semester units.

BIO 025 Environmental Biology

CHD 002 Child, Family and Community (FA11)
CHD 013 Teaching in a Diverse Society (FA15)
CHD 017 Child Health and Safety (FA15)

COM 004 Small Group Communication
COM 008 Interpersonal Communication
COM 012 Introduction to Intercultural Communication
COU 005 Strategies for Success

COU 012 Careers and Lifestyles

COU 017 Transfer Success and Life Transitions
COU 055 Valuing Diversity (FA15)

PHYSICAL EDUCATION:

HOC 006 Personal Health and Lifestyle
HOC 008 Community Health Problems
KIN 078 Introduction to Kinesiology

KIN 079 Lifetime Fitness

LIB 010, O10H Information Competency (1)
NTR 015 Human Nutrition

PSY 012 Human Growth and Development
PSY 045 Human Sexuality

SOC 045 Human Sexuality

Verified DD214

1. One (1) unit of physical education courses (KIN/WHP/PE) can be applied toward Area E. See www.assist.org for complete listing of

approved courses.

2. Two (2) units of physical education courses (KIN/WHP/PE) satisfy a graduation requirement for some majors at $JSU and CSUEB.

Visit their websites for more information.

AREA F — ETHNIC STUDIES (3 SEMESTER/4 QUARTER UNITS) ***FOR STUDENTS WHO BEGIN FALL 2021 OR LATER***
Mission College will not be offering courses in this area during the 2021-22 academic year. Students should consult with a
counselor to discuss this requirement or seek options at other institutions.

&
\ 4

VS
*

Requirements are subject to change after catalog publication.
Visit the ASSIST website at WWW.ASSIST.ORG for a complete listing of CSU transferable courses as well as updated general education and major requirements.

MC Office of Articulation 051921
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FOR NEW STUDENTS STARTING TRANSFER PLANNING GUIDE

FALL 2021, SPRING 2022, SUMMER 2022
MissION COLLEGE

INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM
CERTIFICATION AND CERTIFICATE OF ACHIEVEMENT REQUIREMENTS

The Intersegmental General Education Transfer Curriculum (IGETC) is a general education program which allows California Community College
students to fulfill lower-division general education (GE) requirements for either the CSU or UC system without the need, after transfer, to take
additional lower-division GE requirements. SIXTY (60) UC TRANSFERABLE UNITs of Major and GE courses with a grade of “C” (or P) are required
for transfer. Transfer students should: (1) meet with a counselor to create an EDUCATIONAL PLAN that will assist in identifying appropriate major
and GE requirements; (2) request an IGETC CERTIFICATION (when final transcripts are requested) to be sent to the transfer institution; and (3)
with a counselor’s assistance, determine eligibility for an Associate’s Degree and/or an Associate’s Degree for Transfer. FULL CERTIFICATION
(completion of all areas), PARTIAL CERTIFICATION (completion of all but 2 courses), and IGETC FOR STEM CERTIFICATION (for BIO AS-T only) are
available. Please see Page 3 for certification details. All courses are 3 units unless otherwise noted. Completion of the pattern also satisfies

requirements for Certificate of Achievement in Transfer Studies.

AREA 1 - ENGLISH COMMUNICATION (2/3 courses, 6-9 semester/12-15 quarter units)

UC Transfers—Complete one course from both Group A and B. CSU Transfers & AA-T/AS-Ts—Complete one course from Group A, B and C.
GROUP B: CRITICAL THINKING

GROUP A: ENGLISH COMPOSITION

GROUP C: ORAL COMMUNICATION

ENG 001A English Composition |

*UC credit limited to 3 units. See
www.assist.org for details.

ENG 001B English Composition Il (SPO7)
*ENG 001AX Intensive English Composition ENG 001C Clear Thinking in Writing
PHI 003 Introduction to Problems in Ethics

(CSU TRANSFER AND AA-T/AS-Ts)
COM 001, 00TH Public Speaking

AREA 2 - MATHEMATICAL CONCEPTS AND QUANTITATIVE REASONING (1 course, 3 semester/4-5 quarter units)

MAT 000G Math for Liberal Arts Students (4)

*MAT 001 College Algebra (4)

*MAT 002 Pre-Calculus and Trigonometry (6)

*MAT 003A, 003AH, 003B Analytic Geometry and Calculus (5)
MAT 004A Intermediate Calculus (4)

MAT 004B Differential Equations (4)

MAT 004C Linear Algebra (4)

*MAT 009 Integrated Statistics 1l (4)

*MAT 010, O10H Elementary Statistics (4)

*MAT 010X Elementary Statistics with Additional Support (6)
*MAT 012 Calculus for Business (4)

MAT 019 Discrete Mathematics (4)

*SOC 016 Introduction to Statistics Social and Behavioral Sciences

*UC Transfer credit is limited for most MATH courses. See www.assist.org for details.

AREA 3 - ARTS AND HUMANITIES (3 courses, 9 semester/12-15 quarter units)
One course must be selected from the Arts; another from the Humanities; and a third from either area. Biology AS-T

majors can defer the third course until after transfer.

GROUP 3A: ARTS

ART OOI1A Survey of Western Art |

ART 001B Survey of Western Art Il
ART 001D Survey of Modern Art

ART 004 Art Appreciation

ART 007 Survey of Asian Art

ART O11 The History of Modern Design
GDS 011 The History of Modern Design

GROUP 3B: HUMANITIES

ARB 002 Second Semester Arabic (5)

CHI 002 Second Semester Chinese (5)

COM 012 Intercultural Communication

ENG 005A, 005B English Literature

ENG 006B World Literature

ENG 007A, 007B American Literature

ENG 013 Chicana/o-Latina/o Literature

ENG 015 Introduction to Film Analysis

ENG 043 Classical Mythology

ENG 048 Introduction to Shakespeare

ETH 013 Chicana/o-Latina/o Literature

ETH O16A Hispanic Roots and Culture

ETH 018, 018H African American Culture and Humanities
ETH 024 The Asian American Experience

FRN 002, 003, 004 French — Elementary, Intermediate (5ea)
HIS 004A. 004AH, 004B, 004BH History of Western Civilization
HIS 015, 015H World History to 1500 (FA15)

HIS 016, 016H World History since 1500 (FA15)

HIS 017A, 017AH History of the United States to 1877 (FA15)

GDS 012 History of Photography (FA14)
GDS 015 Photo-media and Social Change
KIN 080 Dance Appreciation

MUS 005 Fundamentals of Music Theory |
MUS 010 Music Appreciation

MUS 016 Survey of Rock and Popular Music
MUS 017 Musics of the World

HIS 017B, 017BH History of the United States since 1877 (FA15)
HIS 033, 033H Women’s Issues Past and Present (FA16)

HUM 001A,001B Human Values in and from the Arts

HUM 007 International Film

HUM 015 Introduction to Film Analysis

HUM 016A Hispanic Roots and Culture

HUM 018 African American Culture & Humanities

HUM 018H African American Culture & Humanities—Honors (Fa17)
HUM 020 Asian Roots and Culture

HUM 022 Introduction to Islam

JPN 002 Second Semester Japanese — Elementary (5)

PHI 001 Introduction to Philosophy

PHI 005 Introduction to Social and Political Philosophy

POL 003 Introduction to Social and Political Philosophy

POL 007 International Films

SPA 002, 003, 004 Spanish — Elementary, Intermediate (5ea)
VIE 002 Second Semester Vietnamese — Elementary (5)

VIE 049A,049B Vietnamese Language & Culture for Fluent
Speakers

MISSION COLLEGE CATALOG 2021-2022
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ACADEMIC PROGRAMS

AREA 4 - SOCIAL AND BEHAVIORAL SCIENCES (3 courses, 9 semester/12-15 quarter units)
Complete at least three courses from at least two disciplines. Biology AS-T majors can defer 1 course until after transfer.

ANT 003 Cultural Anthropology

ANT 055 Magic, Witchcraft and Religion

CHD 001 Child Growth and Development (FA17)

ECN O0O0I1A Principles of Macroeconomics (4)

ECN 0O0I1B Principles of Microeconomics (4)

ECN 006 The Global Economy

ETH 016A Hispanic Roots and Culture

ETH 018, 018H African American Culture and Humanities
ETH 024 The Asian American Experience

GEO 002 Introduction to Cultural Geography

GEO 006 World Regional Geography

HIS 004A, 004AH, 004B, 004BH History of Western Civilization
HIS 015, 015H World History to 1500

HIS 016, 016H World History since 1500

HIS 017A, 017AH, 017B, 017BH United States History

HIS 020 History and Geography of California

HIS 031 History of East Asia

HIS 033, 033H Women’s Issues Past and Present (FA17)

HUM 016A Hispanic Roots and Culture

HUM 018 (ra14), 018H (Fa17) African American Roots and Culture
PHI 005 Introduction to Social and Political Philosophy

POL 001, 00TH American Government

POL 002 Comparative Government

POL 003 Introduction to Social and Political Philosophy
POL 004 International Relations

POL 005 Political Science Research Methodology
POL 006 Politics of Race, Class and Gender

POL 020 Controversial Legal Issues

PSY 001, 001H General Psychology

PSY 007 Biological Psychology

PSY 010 Social Psychology

PSY 012 Human Growth and Development

PSY 015, 015H Introduction to Research Methods
PSY 025 Introduction to Abnormal Psychology
PSY 045 Human Sexuality (Also SOC 045)

$JS 001 Social Justice

$JS 002 Introduction to Gender Studies

$JS 003 Introduction to LGBTQ Studies

SOC 001 001H Introduction to Sociology

SOC 002 002H Social Problems

SOC 021 Sociology of Minorities in the U.S.

SOC 040 Marriage and Family

SOC 045 Human Sexuality

SOC 047 Sociology of Criminology

SOC 050 Introduction to Criminal Justice

SOC 060 Community and Justice System (FA15)

AREA 5 - PHYSICAL AND BIOLOGICAL SCIENCES (2 courses, 7-9 semester/9-12 quarter units)
Complete one course from the Biological Sciences and one from the Physical Sciences. One of the two courses must have a

lab and lab courses are underlined.

GROUP 5A: PHYSICAL SCIENCES
AST 001 Astronomy
AST 003, 003H Astronomy with Lab (4)
AST 004 Astrobiology
*CHM 001A,001AH, 001B, 001BH General Chemistry (5ea)
*CHM 002 Introductory Chemistry
CHM 002L Introductory Chemistry Lab (1)
CHM 012A, 012AH, 012B, 012BH Organic Chemistry (5ea)

GROUP 5B: BIOLOGICAL SCIENCES

ANT 001 Physical Anthropology

BIO 001A, 001AH General Biology: Cells (5ea)
BIO 001B General Biology: Organisms (5)
BIO 004 Microbiology (5)

*BlO 010 Introduction to Biology

BIO 010L Introduction to Biology Lab (1)
BIO 011 Human Biology (4)

BIO 012 Emerging Infectious Disease

BIO 014, 014H Introduction to Neuroscience
BIO 015 Human Genetics

GROUP 5C. LABORATORY REQUIREMENT

*CHM 030A Fundamentals of Chemistry (4)
GEO 001 Introduction to Physical Geography
*PHY 002A.002B General Physics (5ea)
*PHY 004A Engineering Physics — Mechanics (5)
*PHY 004B Engineering Physics - Electricity and Magnetism (4)
*PHY 004C Engineering Physics - Light and Heat (4)
*PHY 010 Introduction to Physics (4)

BIO 017, 017H Genetics and Society

BIO 016 Marine Biology (4)

BIO 019 Oceans: Life in the Sea

BIO 025 Environmental Biology

BIO 030 Tropical Ecology

BIO 030L Tropical Ecology Field Studies (1)
BIO 032 California Plants and Animals (4)
BIO 047 Human Anatomy (5)

BIO 048, 048H Human Physiology (5)

One of the selected science courses from above must be a laboratory course. Lab courses are underlined.
*UC Transfer credit is limited for SCIENCE courses. See the limitation information for the specific department on www.assist.org.

AREA 6 — LANGUAGE OTHER THAN ENGLISH — UC IGETC REQUIREMENT ONLY (Biology AS-T majors can defer Area 6 until after

transfer.

Proficiency equivalent to two years of high school study in the same language with a grade of “C” or better OR completion of one of the following

(Student must present documentation to show proficiency):

1 ARB 001, CHI 001, FRN 001, JPN 001, SPA 001, VIE 001, or other first level language course or higher
A score of 3 or higher on the Foreign Language AP Exam or 5 or higher on the IB HL Exam

Satisfactory completion of two years of formal schooling at the sixth-grade level or higher in an institution where the language of instruction is not English.

2.
3. Satisfactory score on the SAT IlI: Subject Test in languages other than English
4.
5.

Verified competency by a CCC, CSU or UC faculty member. IGETC LOTE Certification Form required.

U.S. HiSTORY, CONSTITUTION AND AMERICAN IDEALS — CSU GRADUATION REQUIREMENT ONLY (NOT REQUIRED FOR IGETC CERTIFICATION)

Depending on the CSU campus, courses used to meet this requirement may be used to satisfy requirements for IGETC.
POL 001, 001H + HIS 017A, 017AH or HIS 017B, 017BH

*Transfer credit may be limited by either the UC or CSU or both. Visit www.assist.org for specific limitations.
Courses may be taken to satisfy only one Area Requirement

MC Office of Articulation 051921
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IGETC Requirements, 2021-2022, Page 3

FREQUENTLY ASKED QUESTIONS ABOUT IGETC

Is IGETC RIGHT FOR ME?

Maybe. The IGETC is advisable for students who have not yet decided on a major or a particular campus and who want to keep their
options open before making a final decision about transferring to either a UC or CSU campus. IGETC is not advisable for students who
choose majors with substantial lower division prerequisites, such as engineering or science. See chart below.

Do | HAVE TO COMPLETE IGETC TO TRANSFER TO A CSU OR UC?

No. The IGETC is not a requirement for transfer to CSU or most UCs, nor is it the only way to fulfill the lower-division, general education
requirements. Depending on a student's major, the student may find it better to take courses fulfilling the CSU's General Education
requirements or those of the UC campus or college to which the student plans to transfer.

| HAVE COMPLETED COURSES AT OTHER COLLEGES. WILL THEY COUNT TOWARD IGETC?

Yes. Courses that are completed at any US regionally accredited college can be used in the IGETC certification. Students should be aware,
however, that coursework from other California community colleges will be applied in the IGETC category determined by the original
college. Courses taken at a foreign institution not accredited by a US regionally accrediting association are NOT permitted for certification
on the IGETC.

WILL THE COURSES | TAKE AS TRANSFER REQUIREMENTS FOR MY MAJOR BE COUNTED TOWARD IGETC?
Yes. UC will allow requirements completed as preparation for the major to be used in the IGETC whenever they appear, unless otherwise
noted on ASSIST.

| HAVE PASSED AN AP OR IB TEST. CAN MY TEST SCORES BE USED TO SATISFY AN IGETC REQUIREMENT?

Yes. AP scores of 3 or higher can be used to satisfy any IGETC subject area except Critical Thinking and Oral Communication. Even though
credit for more than one course can be awarded by Mission College for AP scores of 3 or higher, only one course in the subject for which
the AP test was taken can be used on the IGETC. And a score of 5, 6 or 7 on Higher Level exams can grant credit for IGETC certification.
Please see the Mission College catalog for specific credit information. CLEP, SAT or ACT exams cannot be used.

DO COURSES COMPLETED NEED A MINIMUM GRADE FOR CERTIFICATION?

Yes. Only grades of “C” or better will be accepted and Pass/No Pass courses are acceptable only if the college catalog defines credit as
equivalent to a letter grade of “C” or better (as it does at Mission). A “C-” grade valued at less than 2.0 grade points on a 4.0 scale cannot
be used for IGETC certification

How DO | COMPLETE THE IGETC?

The IGETC can be certified for California community college transfers who have also completed transfer units at a CSU, UC or independent
college provided that the student has completed most of the transfer units at one or more California community colleges. Students who
initially enroll at a UC campus, then leave and attend a community college, and subsequently return to the same campus are considered
“readmits” by the University and cannot use the IGETC. However, students who enroll at a UC campus, then leave and attend a
community college, and subsequently return to a different UC campus may be able to use the IGETC, but students need to check with the
campus they wish to attend.

WHAT 1s IGETC FOR STEM?
IGETC for STEM is a separate IGETC track available for students planning to major in science, technology, engineering, or mathematics
which will allow them to defer all of the following until after transfer:

» One course in Area 3

» One course in Area 4

»  One course in Area 6 (for UC bound students who have not satisfied it through proficiency

These deferred lower division courses must be replaced with calculus and/or science courses required by the major before transfer. The UC
will accept IGETC for STEM only if a student is earning an Associate Degree for Transfer in Biology or Chemistry at a community college
that offers IGETC for STEM as an option for those degrees. For Mission College, this applies only to the Biology AS-T.

1 AM A UC TRANSFER, DO | NEED TO COMPLETE AREA 1C IF | AM PURSUING AN ASSOCIATE DEGREE FOR TRANSFER (AA-T/AS-T)?
Yes. Although available for all students, the AA-T and AS-Ts are CSU programs and therefore, communication is required. However, if you
are a UC-bound student with no plans on completing 1C, please see the Articulation Officer for an exemption.

WHAT 1S PARTIAL CERTIFICATION?

Partial certification is defined as completing all but two (2) courses on the IGETC pattern (Areas 1 and 2 excluded). These two requirements
can be met after transfer with an approved IGETC course from a CCC or a course approved by the UC/CSU campus of attendance from a
US regionally accredited institution.

WHEN DO | CERTIFY THE IGETC?

IGETC certification must be requested in the Records Office prior to transfer. THIS IS NOT AN AUTOMATIC PROCESS! All necessary
documentation (secondary or other college transcripts) must be submitted to the Records Office prior to this request. Valid IGETC courses
must appear on Mission’s IGETC plan the year in which they are taken. Students who leave the college, breaking continuous enrollment,
will be placed under the IGETC plan in effect for the year that they return.

Requirements are subject to change after catalog publication.
Visit the ASSIST website at WWW.ASSIST.ORG for a complete listing of CSU and UC transferable courses as well as updated IGETC and major requirements.
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ACCOUNTING (ACC)

accounting.missioncollege.edu

Associate in Science in Accounting

Accounting is the language of business. Accountants measure
business activities, process that data into reports and use the results
to make business decisions. The Accounting Program prepares
students for a number of goals including transfer to a four-year
institution, career advancement for those already employed, self-
employment, and completion of many courses needed to take the
CPA or CMA exam. Areas of study include accounting for decision
making, accounting for internal and external use, financial statement
preparation and analysis, review of financial accounting standards,
individual taxation, payroll and business taxes, computerized
accounting software, financial auditing, and ethics in accounting.
Accrediting/Licensing Requirements: The program offers many
courses needed to take the CPA (Certified Public Accountant) and
CMA (Certified Management Accountant) exams.

Program Learning Outcomes

+  Students will perform transaction analysis, process accounting
information, prepare and analyze reports. Students will prepare
and interpret the four basic financial statements.

«  Students will apply various methods, including cost-volume-
profit analysis and flexible budgets, for decision-making in both
manufacturing and service environments.

+  Students will use various methods, including net present
value and the time value of money to make capital budgeting
decisions.

Career/Transfer Opportunities

Career opportunities include the following: accountants, accounting
clerks, bookkeepers, tax preparers, and auditors. Depending on
which electives students choose, the program also satisfies many
of the lower-division course requirements for transfer to a four-year
institution to pursue a degree in Accounting or Business.

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA
of 2.0.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Department Chair: Teresa Thompson
408-855-5349 | GC-321C
teresa.thompson@missioncollege.edu
Dean: Jeff Pallin

Required Courses (11 units): Units
ACC 001A Financial Accounting AND 4.0
ACC 001B Managerial Accounting AND 4.0
BUS 028A Business Law | AND 3.0
Required Courses (3-4 units): Units

ACC 033 Forecasting Financial Statements Using Excel AND 1.5
ACC 034 Business Financial Planning Using Excel OR 1.5
ACC 075 Cloud Computing and Analytics in Accounting 4.0

Required Courses (3-4 units): Units

ACC 060 Computerized Accounting: QuickBooks OR 3.0
ACC 061 QuickBooks: Online Software OR 3.0
ACC 073 Accounting Information Systems 4.0
List A: Plus at least 11-12 units from the following: Units
ACC 023 Small Business Accounting OR 3.0
ACC 051A Taxation of Individuals OR 4.0
ACC 051B Taxation of Business Entities OR 3.0
ACC 052 Payroll and Business Tax Accounting OR 3.0
ACC 053A Volunteer Income Tax Assistance (VITA) IOR 3.0
ACC 053B Volunteer Income Tax Assistance (VITA) IOR 1.0
ACC 053C Volunteer Income Tax Assistance (VITA) lll OR 1.0
ACC 057A Cost Accounting OR 4.0
ACC 058A Intermediate Accounting | OR 4.0
ACC 058B Intermediate Accounting Il OR 4.0
ACC 059A Financial Auditing OR 4.0
ACC 066 Accounting for Governmental & Nonprofit Entities OR 3.0
ACC 067 Advanced Accounting OR 4.0
ACC 070 Ethics in Accounting OR 3.0
ACC 073 Accounting Information Systems OR 4.0
ACC 075 Cloud Computing and Analytics in Accounting OR 4.0
ACC 077 Business Processes and Enterprise

Resource Planning Systems 4.0
List B: Plus at least 3-4 units from the following: Units
ACC 070 Ethics in Accounting OR 3.0
ACC 073 Accounting Information Systems OR 4.0
ACC 077 Business Processes and Enterprise

Resource Planning Systems OR 4.0
BUS 021 Introduction to Business Computing OR 3.0
BUS 021L Introduction to Business Computing Lab OR 1.0
BUS 056A Marketing Principles OR 3.0
BUS 064B Business Math OR 4.0
BUS 051 Introduction to American Business OR 3.0
BUS 078B Business Communications OR 3.0
ACC 040 Introduction to Personal Financial Planning OR 1.0
ACC 041 Insurance Planning OR 1.0
ACC 042 Investment Planning OR 1.0
ACC 043 Tax Planning OR 1.0
ACC 044 Retirement Planning OR 1.0
ACC 045 Estate Planning OR 1.0
ACC 046 Personal Finance 3.0
* Required Units for the Major: 31.0-35.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0

MISSION COLLEGE CATALOG 2021-2022
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ACCOUNTING

ACCOUNTING (ACC)

accounting.missioncollege.edu

Certificate of Achievement in

Accounting

Certificate of Achievement in Accounting The Certificate of
Achievement in Accounting offers a large selection of courses
including first-year college accounting as well as more advanced and
specialized courses. Courses in the program provide skills which lead
to a number of goals, including career advancement for those already
employed, self-employment as a bookkeeper or tax preparer, and
completion of many courses needed to take the CPA exam.

Program Learning Outcomes

+  Students will perform transaction analysis, process accounting
information and prepare and analyze reports.

+  Students will prepare and interpret the four basic financial
statements.

+  Students will apply various methods, including cost-volume-
profit analysis and flexible budgets, for decision-making in both
manufacturing and service environments.

+  Students will use various methods, including net present
value and the time value of money to make capital budgeting
decisions.

Career/Transfer Opportunities

Career opportunities include the following: accountants, accounting
clerks, bookkeepers, tax preparers and auditors. Depending on
which electives students choose, the program also satisfies many
of the lower-division course requirements for transfer to a four-year
institution to pursue a degree in Accounting or Business.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

Department Chair: Teresa Thompson
408-855-5349 | GC-321C
teresa.thompson@missioncollege.edu
Dean: Jeff Pallin

Required courses (8 units): Units
ACC 001A Financial Accounting AND 4.0
ACC 001B Managerial Accounting AND 4.0
Required courses (3-4 units): Units
ACC 033 Forecasting Financial Statements Using Excel

AND 1.5

ACC 034 Business Financial Planning Using Excel OR 1.5
ACC 075 Cloud Computing and Analytics in Accounting 4.0
Plus at least 12-13 units from the following: Units
ACC 023 Small Business Accounting OR 3.0
ACC 033 Forecasting Financial Statements Using

Excel OR 15
ACC 034 Business Financial Planning Using Excel OR 1.5
ACC 051A Taxation of Individuals OR 4.0
ACC 051B Taxation of Business Entities OR 3.0
ACC 052 Payroll and Business Tax Accounting OR 3.0
ACC 053A Volunteer Income Tax Assistance (VITA) IOR 3.0
ACC 053B Volunteer Income Tax Assistance (VITA) IlOR 1.0
ACC 053C Volunteer Income Tax Assistance (VITA) IllOR 1.0
ACC 057A Cost Accounting OR 4.0
ACC 058A Intermediate Accounting | OR 4.0
ACC 058B Intermediate Accounting Il OR 4.0
ACC 059A Financial Auditing OR 4.0
ACC 060 Computerized Accounting: QuickBooks OR 3.0
ACC 061 QuickBooks: Online Software OR 3.0
ACC 066 Accounting for Governmental & Nonprofit

Entities OR 3.0
ACC 067 Advanced Accounting OR 4.0
ACC 070 Ethics in Accounting OR 3.0
ACC 073 Accounting Information Systems OR 4.0
ACC 075 Cloud Computing and Analytics in Accounting OR 4.0
ACC 077 Business Process and Enterprise Resource

Planning Systems OR 4.0
BUS 021 Introduction to Business Computing OR 3.0
BUS 021L Introduction to Business Computing LabOR 1.0
BUS 028A Business Law | OR 3.0
ACC 040 Introduction to Personal Financial Planning OR 1.0
ACC 041 Insurance Planning OR 1.0
ACC 042 Investment Planning OR 1.0
ACC 043 Tax Planning OR 1.0
ACC 044 Retirement Planning OR 1.0
ACC 045 Estate Planning OR 1.0
ACC 046 Personal Finance 3.0
Total Required Units: 23.0-25.0
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Department Chair: Teresa Thompson

ACCOUNTING (ACCQ) 408-855-5349 | GC-321C

accounting.missioncollege.edu teresa.thompson@missioncollege.edu
Dean: Jeff Pallin

CPA Exam Prepa ration 1: Audlhng Required courses (19 units): Units
& Aﬂestation (AU D) Certiﬁcate Of ACC 001A FlnanC|aI.Account|ng. 4.0
A h . |' ACC 058A Intermediate Accounting | 4.0
chievemen ACCO0588  Intermediate Accounting I 40
This certificate is designed for students working toward their Certified  acc g50A Auditing 40

Public Accountant (CPA) license. A CPA license is a specialized and
highly regarded credential in the field of accounting. Obtaining a CPA
license enables individuals to work in public accounting, corporate
accounting, business, government, not-for-profit, and education fields. ~ Total Required Units: 19.0
The CPA Exam consists of four segments (1) Auditing and Attestation,

(2) Business Environment & Concepts, (3) Financial Accounting

& Reporting, and (4) Regulation. The CPA Exam Preparation 1

Certificate prepares students for the Auditing and Attestation section of

the CPA Exam. The classes included in this certificate meet the 150-

semester hour requirement for licensure in California.

ACC 070 Accounting Ethics 3.0

Program Learning Outcomes

+  Students will analyze the concepts, computations, and reporting
requirements needed to pass the Auditing & Attestation part of
the CPA exam.

+  Students will evaluate different ethical situations and apply
relevant ethical standards.

Career/Transfer Opportunities

The Accounting Program prepares students for careers as public
accountants, management accountants, accounting clerks,
bookkeepers, tax preparers and auditors. Depending on which
electives students choose, the program also satisfies many of
the lower-division course requirements for transfer to a four-year
institution to pursue a degree in Accounting or Business.

ONILNNODDV

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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Department Chair: Teresa Thompson

ACCOUNTING (ACCQ) 408-855-5349 | GC-321C

accounting.missioncollege.edu teresa.thompson@missioncollege.edu
Dean: Jeff Pallin

CPA Exam Preparation 2: Business Required courses (16 units): Units

Environment & Concepts (BEC) ACC 001A FlnanmaI.Accountlng‘; 4.0
ACC 001B Managerial Accounting 4.0

Certificate of Achievement ACCOSTA  CostAccounting 40
This certificate is designed for students working toward their Certified  Ecnog1A  Principles of Macroeconomics 40
Public Accountant (CPA) license. A CPA license is a specialized and

highly regarded credential in the field of accounting. Obtaining a CPA

license enables individuals to work in public accounting, corporate Hsings bl

accounting, business, government, not-for-profit, and education fields. ~ ACC 073 Accounting Information Systems OR 4.0
The CPA Exam consists of four segments (1) Auditing and Attestation, ~ ACC 075 Cloud Computing and Analytics in Accounting 4.0
(2) Business Environment & Concepts, (3) Financial Accounting

& Reporting, and (4) Regulation. The CPA Exam Preparation 2 Total Required Units: 20.0

Certificate prepares students for the Business Environment &
Concepts (BEC) section of the CPA Exam. The classes included in
this certificate meet the 150-semester hour requirement for licensure
in California.

Program Learning Outcomes

+  Students will analyze the concepts, computations, and reporting
requirements needed to pass the Business Environment &
Concepts (BEC) part of the CPA exam.

«  Students will evaluate different ethical situations and apply
relevant ethical standards.

Career/Transfer Opportunities

The Accounting Program prepares students for careers as public
accountants, management accountants, accounting clerks,
bookkeepers, tax preparers and auditors. Depending on which
electives students choose, the program also satisfies many of
the lower-division course requirements for transfer to a four-year
institution to pursue a degree in Accounting or Business.

ACCOUNTING

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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Department Chair: Teresa Thompson

ACCOUNTING (ACCQ) 408-855-5349 | GC-321C

accounting.missioncollege.edu teresa.thompson@missioncollege.edu
Dean: Jeff Pallin

CPA Exam Prepa ration 3: Finqncial Required courses (19 units): Units
Accounting & Reporting (FAR) ACC 001A Financial Accounting 4.0

. . ACC 058A Intermediate Accounting | 4.0
Certificate of Achievement ACCO0588 Intermediate Accounting I 40
This certificate is designed for students working toward their Certified ACC 066 Accounting for Governmental & Nonprofit Entities 3.0

Public Accountant (CPA) license. A CPA license is a specialized and
highly regarded credential in the field of accounting. Obtaining a CPA
license enables individuals to work in public accounting, corporate
accounting, business, government, not-for-profit, and education fields. ~ Total Required Units: 19.0
The CPA Exam consists of four segments (1) Auditing and Attestation,

(2) Business Environment & Concepts, (3) Financial Accounting

& Reporting, and (4) Regulation. The CPA Exam Preparation 3

Certificate prepares students for the Financial Accounting & Reporting

(FAR) section of the CPA Exam. The classes included in this certificate

meet the 150-semester hour requirement for licensure in California.

ACC 067 Advanced Accounting 4.0

Program Learning Outcomes

+  Students will analyze the concepts, computations, and reporting
requirements needed to pass the Financial Accounting &
Reporting (FAR) part of the CPA exam.

+  Students will evaluate different ethical situations and apply
relevant ethical standards.

Career/Transfer Opportunities

The Accounting Program prepares students for careers as public
accountants, management accountants, accounting clerks,
bookkeepers, tax preparers and auditors. Depending on which
electives students choose, the program also satisfies many of
the lower-division course requirements for transfer to a four-year
institution to pursue a degree in Accounting or Business. .

ONILNNODDV

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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Department Chair: Teresa Thompson

ACCOUNTING (ACCQ) 408-855-5349 | GC-321C

accounting.missioncollege.edu teresa.thompson@missioncollege.edu
Dean: Jeff Pallin

CPA Exam Preparation 4: Regu lation  Required courses (17 units): Units
(REG) Certiﬁcate Ol: Achievement ACC 001A Financial Accounting 4.0
ACC 051A Taxation of Individuals 4.0

This certificate is designed for students working toward their Certified

Public Accountant (CPA) license. A CPA license is a specialized and AUDIRIE Tl O [BUSIrESR R ol
highly regarded credential in the field of accounting. Obtaininga CPA  ACC 070 Ethics in Accounting 3.0
license enables individuals to work in public accounting, corporate BUS 028A Business Law 3.0
accounting, business, government, not-for-profit, and education fields.

The CPA Exam consists of four segments (1) Auditing and Attestation,  Total Required Units: 17.0

(2) Business Environment & Concepts, (3) Financial Accounting

& Reporting, and (4) Regulation. The CPA Exam Preparation 4
Certificate prepares students for the Regulation (REG) section of the
CPA Exam. The classes included in this certificate meet the 150-
semester hour requirement for licensure in California.

Program Learning Outcomes

+  Students will analyze the concepts, computations, and reporting
requirements needed to pass the Regulation (REG) part of the
CPA exam.

+  Students will evaluate different ethical situations and apply
relevant ethical standards.

Career/Transfer Opportunities

The Accounting Program prepares students for careers as public
accountants, management accountants, accounting clerks,
bookkeepers, tax preparers and auditors. Depending on which
electives students choose, the program also satisfies many of
the lower-division course requirements for transfer to a four-year
institution to pursue a degree in Accounting or Business.

ACCOUNTING

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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Department Chair: Karen Gee

ANTHROPOLOGY 408.855-5222 | GC-337E

accounting.missioncollege.edu karen.gee@missioncollege.edu
Dean: Brian Miller

Associate in Arts in Anthropology

Core Required Course (9 units) Units
( A A-T) ANT 001 Introduction to Biological Anthropology 3.0
The Associate in Arts in Anthrgpolpgy fo.r Tr.ansfer degreg wi.II enable im ggg ::::ggzzzg: Ig ézclrl?rzcl)fr?t);ropology gg
students to develop a foundation in qualitative and quantitative
scientific methodologies and a comprehensive understanding of List A: Select 3 units minimum from the following. Only 1 may be a
human diversity and complexity. Students take classes in three of statistics course: MAT 10, MAT 010H, MAT 010X, or SOC 016
the discipline’s primary subfields: archaeology, cultural anthropology, ANT 001L Biological Anthropology Laboratory 1.0
and physical anthropology. Through these courses, students cultivate ~ SJS 001 Social Justice 3.0
strong critical thinking, communication, and problem-solving skills that ~ SJS 002 Introduction to Gender Studies 3.0
will prepare them for the requirements of upper-division course work HIS017A  History of the United States to 1877 3.0
and a baccalaureate degree in anthropology (or a related major). HIS017AH  History of the United States to 1877 - Honors 30
HIS 017B History of the United States Since 1877 3.0
. HIS 017BH History of the United States since 1877 - Honors 3.0
Program Learning Outcomes MAT010  Elementary Statistics 40
«  Students will demonstrate in written or oral work, or lab exercise,  MAT 010H Elementary Statistics - Honors 4.0
knowledge and application of the scientific method, and the MAT 010X Elementary Statistics with Additional Support 6.0
development of cultural and biological theory about humans. SOC 016 Introduction to Statistics in Social
+  Students will classify universal shared elements of culture and And Behavioral Sciences 3.0
assess alternative ways that human groups meet needs for LNG 001 Introduction to Language and Linguistics 3.0
stability, reproduction, and social control. List B: Select 1-2 courses (3-5 units) from the following:
+  Students will identify ethnocentrism (centered in one’s PSY015 Introduction to Research Methods 30
own culture) in self and others and assess the effects of PSY015H Introduction to Research Methods - Honors 3.0
ethnocentrism on cross-cultural relations among individuals, BIO047 Human Anatomy 5.0

groups, and nations.

+ Students will name and describe living patterns and world views ~ List C: Choose 1 course from the following (3 units minimum):

of several groups in the world today as well as that of their own ARy course not selected from List A or B; and/or any anthropology
course; and/or any other non-anthropology course from the human-

AODOTOdOIHINY

group. ities of social sciences on cultural diversity.
CHD 013 Teaching in a Diverse Society 3.0
Career/Transfer Opportunities COM 012 Introduction to Intercultural Communication 3.0
An Associate of Arts Degree in Anthropology allows Mission College ENG 013 Chicana/o-Latina/o Literature 3.0
graduates to better qualify for admission to university programs. As ETHO13 Chicanalo-Latina/o Literature 3.0
well as opportunities in the following careers: ETHO16A  Hispanic Roots & Culture - 3.0
Anthropologist, Instructor, Archaeology Technologist, Population ST AT THANTEREER CMI AT FE s &l
Analyst, Archaeologist, Museum Curator, Environmental Impact Bl ik Afr!can-Amerllcan C.ulture AL UE NS S
Analyst, ETH 044 Afr!can Amer!can H!story 3.0
) ) ETH 044H African American History - Honors 3.0
Note: Some career options may require work beyond the AA or AS HIS 031 History of East Asia 30
degree. HIS 044 African-American History 3.0
HIS 044H African American History - Honors 3.0
To earn this degree, students must meet the following HUMO016A  Hispanic Roots & Culture 3.0
requirements: HUM 018 African-American Culture and Humanities 3.0
1. Completion of the following major courses with grades of C or HUM 018H Afr.|can-Amer|can Culture and Humanities - Honors 3.0
better. HUM 020 Asian Roots and Culture 3.0
2. Cpmpletion ofq maximum of 60 CSU-transferable semester units :Sm 852 !P;;oz:ic;:r/]\:z;:gmn Experience g:g
with a grade point average of at least 2.0; and MUS 017 Music of the World 3.0
3. Certified completion of either the California State University POL 006 Politics of Race, Class and Gender 3.0
General Education Breadth pattern (CSU GE-B) or the SOC 021 Minorities in the United States 3.0
Intersegmental General Education Transfer Curriculum (IGETC).
Required Units for the Major: 18.0-23.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0
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APPRENTICESHIP: Director: Rob Gamble

408-855-5255 | SEC-332A

TRANSPORTATION (TRN) Email: rob.gamble@missioncollege.edu

related work experience, graduates will be eligible for a Certificate of TRN 402
Completion of Coach Operator Apprenticeship from two government TRN 403
entities: the State of California Department of Industrial Relations, TRN 404
Division of Apprenticeship Standards, and the US Department TRN 405
of Labor, Employment and Training Administration, Office of

Program Learning Outcomes:

«  Students will demonstrate the skills needed to immediately
contribute to quality, on-time service delivery to the riding public
in a dynamic public transit environment.

+  Students will display a sound command of both technical
(driving) and interpersonal skills in coach operation and
passenger relations.

«  Students will interact effectively with a diverse community of
coworkers and transit customers in order to meet and exceed
service delivery objectives.

Career/ Transfer Opportunities:

Career opportunities for qualified persons entering the public transit
industry are very diverse. Depending on the student’s career interest
and courses taken, coach operator graduates find employment as
coach operators, light rail operators, dispatchers, supervisors; and are
eligible to transfer to other public transit careers such as maintenance,
scheduling, or information technology (IT).

TRANSPORTATION

Certificate of Achievement in Required Courses:

Coach Operator TRN 101 Foundations of Public Service
Certificate of Achievement in Coach Operator Upon successful e Tl LR .
completion of 18 units of course requirements and 2000 hours of TRN 401 Coach Operator: New Operator Training |

Coach Operator: New Operator Training Il

Coach Operator: New Operator Training Ill
Coach Operator: New Operator Training IV
Coach Operator: New Operator Training V

Apprenticeship. Graduates are employed as Coach Operators, WRK300TN - Occupational Work. Experience
an entry-level position in the mass transit field. A Coach Operator for the Transportation Industry
employed by a transit agency can readily transfer/promote into a wide

range of transit career positions, if qualified. Total Required Units:

MISSION COLLEGE CATALOG 2021-2022
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20
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5.0
1.0
1.0
1.0
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APPRENTICESHIP: Director: Rob Gamble

408-855-5255 | SEC-332A

TRANSPORTATION (TRN) Email: rob.gamble@missioncollege.edu

Certiﬁcate Of Achievement in Required Courses: Units
Ove l'h eqa d Line Wo rke r TRN 141 Principles of Electricity and Test Equipment 3.0
Upon successful completion of 25.5 units of course requirements U2 Elsiel slidhy orie Tl =
and 2000 hours of related work experience, [students will be eligible TRN 143 Theory and Power Components 20
for the Overhead Line Worker Apprenticeship approved by the TRN 144 Traction Power Safety Practices 2.5
State of California Department of Industrial Relations, Division of TRN 151 Overhead Line Worker

Apprenticeship Standards.] Graduates are employed as Overhead Apprenticeship Fundamentals | 25
Line Workers, a high-level Way, Power, and Signal maintenance TRN 152 Overhead Line Worker

position in the mass transit field. An Overhead Line Worker working
at a transit agency can train and promote to Overhead Line
Worker Foreperson as the next step in the Way, Power, and Signal

Apprenticeship Fundamentals || 25
TRN 153 Overhead Line Worker

maintenance career path. Depending on qualifications, the Overhead Apprenticeship Fundamentals Il 25
Line Worker can also apply for a range of other transit occupations. TRN 154 Catenary Safe Work Practices 5.0
TRN 155 Mobile Crane - Boom Truck 20
Program Learning Outcomes: WRK 300TN  Occupational Work Experience
+  Students will perform inspection, maintenance and repair of for the Transportation Industry 1.0-4.0
major overhead line components of a light rail system; and
maintain tools, equipment, and vehicles in good operational Total Required Units: 25.5-28.5
condition.

+  Students will demonstrate effective safety protocols in a high
voltage rail system environment. Students will interact effectively
with a diverse community of coworkers in order to meet and
exceed service delivery objectives.

Career/ Transfer Opportunities:

Career opportunities for qualified persons entering the public transit
industry are very diverse. Depending on the student’s career interest
and courses taken, coach operator graduates find employment as
coach operators, light rail operators, dispatchers, supervisors; and are
eligible to transfer to other public transit careers such as maintenance,
scheduling, or information technology (IT).

NOILVIdOdSNVil
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TRANSPORTATION

APPRENTICESHIP:
TRANSPORTATION (TRN)

Certificate of Achievement in Public

Transit Leadership

Upon successful completion of 18 units of course requirements,
graduates will be qualified to perform leadership duties at the field
level across multiple job classifications within the Operations Division
of a transit agency. These duties include apprenticeship mentoring/
instruction; and/or field level positions with leadership responsibilities,
such as lead worker, foreperson, dispatcher, or supervisor.

Program Learning Outcomes:

+  Students will demonstrate basic working knowledge of the
functions, inter-relationships, and teamwork required for effective
Transit Operations functioning.

+  Students will utilize positive methods and take responsibility for
solving problems at the field level whenever possible, within the
chain of command.

+  Students will interact effectively with a diverse community
of coworkers in order to meet and exceed service delivery
objectives.

Career Opportunities/Transfer Opportunities:

Career opportunities for qualified persons entering the public transit
industry are very diverse. Depending on the student’s career interest
and courses taken, coach operator graduates find employment as
coach operators, light rail operators, dispatchers, supervisors; and are
eligible to transfer to other public transit careers such as maintenance,
scheduling, or information technology (IT).

Director: Rob Gamble
408-855-5255 | SEC-332A
Email: rob.gamble@missioncollege.edu

Required Courses: Units
TRN 101 Foundations of Public Service

for Transit Workers 2.0
TRN 102 Public Service and Stress Management

for Public Transit Employees 1.0
TRN 103 Community Health Issues for

Public Transit Employees 1.0
TRN 104 Peer Mentoring for Public Transit Workers:

One-on-One Skills 1.0
TRN 105 Group Facilitation and Training

Skills for Peer Mentors 1.0
TRN 106 Interpersonal Communication

for Transit Workers 1.0
TRN 107 Labor/Management Problem

Solving in Public Transit 1.0
TRN 108 Performance Coaching for

Public Transit Leaders 1.0
TRN 109 Transit Business Technology

and Practices for Transit Employees 1.0
TRN 110 Transit Operations for New Leaders 2.0
WRK 300TN  Occupational Work Experience for

the Transportation Industry 6.0
Total Required Units: 18.0
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APPRENTICESHIP:
TRANSPORTATION (TRN)

Certificate of Achievement in Service
Mechanic Apprenticeship

Certificate of Achievement in Service Mechanic Apprenticeship Upon
successful completion of 33.5 units of course requirements and

2000 hours of related work experience, graduates will be eligible for

a Certificate of Completion, Service Mechanic Apprenticeship from

the State of California Department of Industrial Relations, Division of
Apprenticeship Standards; and a Certificate of Completion, Automotive
Technician Specialist (Service Mechanic) Apprenticeship from the US
Department of Labor, Employment and Training Administration, Office
of Apprenticeship. Graduates are employed as Service Mechanics, an
entry-level maintenance mechanic position in the mass transit field. A
Service Mechanic working at a transit agency can train and promote to
Transit Mechanic or Overhaul and Repair Mechanic as the next step
in the maintenance mechanic career path. The Service Mechanic can
also apply for a wide range of other transit occupations, if qualified.

Program Learning Outcomes:

«  Students will demonstrate the skills needed to perform minor
repair, inspection, and lubrication of public transit vehicles.

+  Students will assist transit mechanics and/or other journey
level maintenance mechanics in more difficult mechanical
maintenance work.

+  Students will interact effectively with a diverse community
of coworkers in order to meet and exceed service delivery
objectives.

Career/ Transfer Opportunities:

Career opportunities for qualified persons entering the public transit
industry are very diverse. Depending on the student’s career interest
and courses taken, coach operator graduates find employment as
coach operators, light rail operators, dispatchers, supervisors; and are
eligible to transfer to other public transit careers such as maintenance,
scheduling, or information technology (IT).

Director: Rob Gamble
408-855-5255 | SEC-332A

Email: rob.gamble@missioncollege.edu

Required Courses:

TRN 201
TRN 202
TRN 203A
TRN 203B
TRN 204
TRN 205
TRN 206
TRN 207
TRN 208
TRN 209

TRN 210

WRK 300TN

Service Mechanic: Orientation & Safety
Service Mechanic: Tools & Fasteners
Service Mechanic: Electrical/Electronics 1
Service Mechanic: Electrical/Electronics 2
Service Mechanic: Air Brakes

Service Mechanic: Transmission

Service Mechanic: Diesel Engine

Service Mechanic: Hybrid Familiarization
Service Mechanic: 1/0 Controls

Service Mechanic:

Preventative Maintenance - PMI

Service Mechanic:

Overhaul & Repair Orientation
Occupational Work Experience

for the Transportation Industry

Total Required Units:
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Units
25
2.5
2.5
25
25
25
25
2.5
25

25

25

6.0

33.5
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APPRENTICESHIP: Director: Rob Gamble

408-855-5255 | SEC-332A

TRANSPORTATION (TRN) Email: rob.gamble@missioncollege.edu

Certificate of Achievement in Track Required Courses: Units
Worker Appre nticeship TRN 121 Way, Power, & Slgnal Maintenance

Certificate of Achievement in Track Worker Apprenticeship Upon (o il | L
successful completion of 18.5 units of course requirements and TRN 122 Way, Power, & Signal Maintenance

2000 hours of related work experience, graduates will be eligible Core Training Il 1.0
for a Certificate of Completion: Track Worker Apprenticeship from TRN 123 Way, Power, & Signal Maintenance

the State of California Department of Industrial Relations, Division Core Training Il 1.0
of Apprenticeship Standards. Graduates are employed as Track TRN 131 Basic Principles of Track Maintenance | 20

Workers, an entry level Way, Power, and Signal maintenance position
in the mass transit field. A Track Worker Mechanic working at a transit
agency can train and promote to Senior Track Worker as the next step

TRN 132 Basic Principles of Track Maintenance I 2.0
TRN 133 Advanced Principles of Track Maintenance | 2.0

in the Way, Power, and Signal maintenance career path. Depending TRN 134 Advanced Principles of Track Maintenance Il 2.5
on qualifications, the Track Worker can also apply for a wide range of ~ WRK300TN  Occupational Work Experience for

other transit occupations. the Transportation Industry 7.0
Program Learning Outcomes: Total Required Units: 18.5

+  Students will perform inspection, maintenance and repair of
major track components of a light rail system; and keep general
track area clean and in good operational condition.

+  Students will demonstrate effective safety protocols in a high
voltage rail system environment.

«  Students will interact effectively with a diverse community
of coworkers in order to meet and exceed service delivery
objectives.

Career/Transfer Opportunities:

Career opportunities for qualified persons entering the public transit
industry are very diverse. Depending on the student’s career interest
and courses taken, coach operator graduates find employment as
coach operators, light rail operators, dispatchers, supervisors; and are
eligible to transfer to other public transit careers such as maintenance,
scheduling, or information technology (IT).

TRANSPORTATION
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Department Chair: Mark Engel

ART (ART) 408-855-5280 | GC-337C

art.missioncollege.edu mark.engel@missioncollege.edu
Dean: Brian Miller

Associqi‘e in Arl‘s in Art Histo ry 'FOI' Core Curriculum Courses Required (9 units): Units
ART 001A Survey of Western Art | AND 3.0
TI'CI nSI:e r (AA-T) ART 001B Survey of Western Art Il AND 3.0
Associate in Arts in Art History for Transfer (AA-T) The Associate in ART 031A Beginning Drawing 3.0
Arts in Art History for Transfer(AA-T in Art History) is designed to
provide a clear pathway to a CSU institution for students who planto ~~ ListA- Select one (1) course from the following (3 units): —
transfer and complete a CSU major or baccalaureate degree in Art Ry Ehltiay Vsl AL ol
History. California Community College students who are awarded an List B. Select one (1) course from the following (3 units): Units
Associate in Arts in Art History for Transfer (AA-T in Art History) are ART 033A Basic Design: Two-Dimensional OR 3.0
guaranteed admission with junior standing somewhere in the CSU ART 0338 Basic Design: Three-Dimensional OR 3.0
system and given priority admission consideration to their local CSU ART 034A Introduction to Digital Art OR 3.0
institution or to a program that is deemed similar to their community ART 035A Life Drawing OR 3.0
college major. This priority does not guarantee admission to specific ART 065A Ceramics-Handbuilding OR 3.0
majors or institutions. ART 085A Sculpture 3.0

List C. Select 1 (3 units).

The Associate in Arts in Art History for Transfer provide students 1) Any LIST A or B course not already used.
the basics of art historical analysis, and completion of the program 2) Any CSU transferable Art History course (Except ARTH 100 Art Appreciation)
enhances students’ reading, writing, and critical thinking skills. 3) Any Art or Humanities course articulated as CSU GE Area C1 or IGETC Area 3A.

4) Any course articulated as CSU GE Area C20r IGETC Area 3B in: a language other

. . than English (except ASL); Art, History, humanities ,Philosophy, Religion/Religious

Program Leamf".g oultcomés' . Studies, or the History of Costume

+ Students will identify major, monuments, and styles in art and 5) Any course articulated as CSU GE Area D1, D3, D4, D6 or IGETC Area 4.
architecture from ancient through modern times.

. " L Any course from List A or B not already selected Units
+  Students will use critical thinking to analyze and compare and ANT 003 Introduction to Cultural Anthropology OR 20
contrast world cultures and belief systems through a study of - . 4 i
anthropology, philosophy, history, languages, and/or the humanities. ANT 055 Magic, Witcheraft and Religion OR 30
: . ART 001D Art of the 20th Century Art OR 3.0
. Studepts will analyze, compare, and contra.st.wgrks of art according ART 011 The History of Modern Design OR 30
to subject matter, symbolism, style, and artistic influences. COU 055 Valuing Diversity OR 30
+  Students will identify the various media and techniques associated HIS 004A History of Western Civilization OR 3.0
with the creation of art and architecture. HIS004AH History of Westemn Civilization - Honors OR 30
HIS 004B History of Western Civilization OR 3.0
Career/Transfer Opportunities: HIS 004BH History of Western Civilization — Honors OR 3.0
Career opportunities include the following: arts administration, art LI ALEER RO SSUEERIB KR (O 30
librarian, education/teaching, museum/gallery professional, visual A H!smry Sl Un!ted R t°_ Bz S
resources curator, art conservator, art therapist, and publishing/ HIS 0178 H!Story ofte Un!ted States S!nce 1877 OR 30
journalism. HIS 017BH History of the United States Since 1877-Honors OR 3.0
HIS 020 History and Geography of California OR 3.0
HIS 031 History of East Asia OR 3.0
To earn this degree, students must meet the following HUM 001A Human Values in and From the Arts OR 3.0
requirements: HUM 001B Human Values in and From the Arts OR 3.0
HUM 007 International Films OR 3.0
Completion of the following major courses with grades of C or better. HUM 015 Introduction to Film Analysis OR 3.0
. . T HUM 016A Hispanic Roots & Culture OR 3.0
2. Completion of a maximum of 60 CSU-transferable semester units with . : ”
a grade point average of at least 2.0: and HUM 018 Afrfcan Amer!can Culture and Human!t!es OR 3.0
B i ; o o HUM 018H African American Culture and Humanities — Honors OR 3.0
3. Certlfleq completion of either the California State University General PHI 001 Introduction to Philosophy OR 30
Educat!on Breadth patte'rn (CSU GE-B) or the Intersegmental General  pyy 903 Introduction o Problems in Ethics OR 3.0
Education Transfer Curriculum (IGETC). SPAOS0A  Basic Conversational Spanish and Culture OR 30
SPA 050B Basic Conversational Spanish and Culture OR 3.0
Note: Completing courses that satisfy CSU’s U.S. History, Constitution  VIE 049A Vietnamese for the Vietnamese-Speaking OR 30
and American Ideals requirement prior to transfer is highly VIE 049B Vietnamese Language and Culture for Fluent Speakers OR 3.0
recommended. Required Units for the Major: 18.0
Completion of General Education Requirements and electives as needed to reach
60 units.
Total Required Units: 60.0
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Department Chair: Mark Engel
408-855-5280 | GC-337C
mark.engel@missioncollege.edu
Dean: Brian Miller

ART (ART)

art.missioncollege.edu

Associate in Arts in Studio Arts for

Core Curriculum Courses Required: Units
Tran Sfe r ( AA_T) ART 001B Survey of Western Art Il 3.0
The Associate in Arts in Studio Arts for Transfer (AA-Tin Studio Arts) s~ ARTO31A Beginning Drawing - 30
designed to provide a clear pathway to a CSU institution for students who ~ ART 033A Basic Design: Two-Dimensional 3.0
plan to transfer and complete a CSU major or baccalaureate degree in ART 033B Basic Design: Three-Dimensional 3.0

Studio Arts. California Community College students who are awarded
an Associate in Arts in Studio Arts for Transfer (AA-T in Studio Arts) are

List A: Art History Restricted Electives - Select one from the following:Units

guaranteed admission with junior standing somewhere in the CSU system  ART 001A Survey of Western Art | 3.0
and given priority admission consideration to their local CSU institution or  arT 007 Survey of Asian Art 30
to a program that is deemed similar to their community college major. This ART 001D Art of the 20th Century 30

priority does not guarantee admission to specific majors or institutions.
The combination of a liberal arts background with studio arts proficiency
skills and practical experience will help students investigate and integrate
their knowledge and perspectives in modern technologically changing

List B: Studio Arts Restricted Electives - Select one course from any three
of the following areas for a maximum of 9 units:

world and will give them the background needed for careers in the visual Drawing: Units

arts, design, and related fields. Students who completg this program ART 035A Life Drawing 30

snccgssfully will be able to demongtrate an understandlng of.the formal ART 0318 et B 30

principles and elements of art making. Students will learn skills through o .

the use of tools, techniques, theoretical, and historical aspects of visual el il

art, culture, and critical analysis. ART 049A Painting 3.0

Printmaking: Units

Program Learning Outcomes ART 039A Survey of Printmaking 3.0

«  Students will create and critique works of art in a supportive Ceramics: Units
environment using t.raditional and new grt media gccording ART 065A Ceramics-Handbuilding 30
to establ[shed principles pf an gnd design, and will ne able to . ART 067A Ceramics-Potter's Wheel 30
communicate orally and in writing about art and design related topics.

. N L . ) Sculpture: Units

«  Students will develop their vision to devise innovative solutions to
creative and technical problems. A_RT_ 0B3A- - Sculptire 3‘0_

+  Students will present to the instructor a portfolio of work which wil Rl _ N LiLi3
be evaluated according to the criteria of technical mastery, creativity, ~ ART 034A Introduction to Digital Art 3.0
solving problems with original solutions, and meeting the stated goals ~ Photography: Units
of the assignment. GDS 073 Digital Photography 3.0

«  Students will develop critical thinking skills as they analyze, compare Color: Units
and contrast, and trace the.development of art forms from different ART 033C Basic Design: Color 3.0
parts of the world from ancient to modern times. . . .

Applied Design: Units

Career/Transfer Opportunities: AR _ 1 Bl S 3'0.

Career opportunities include the following: studio artist, art conservator, art ~ Other Media: . CUL

director, art teacher, art administrator, art curator, muralist, and animator. ART088A  Metal Sculpture Casting 3.0

ART 078A Furniture Design and Woodworking 3.0

To earn this degree, students must meet the following

requirements: Second Semester: Units

1. Completion of the following major courses with grades of C or better, ~ ARTO035B  Life Drawing il

2. Completion of a maximum of 60 CSU-transferable semester units with ~ ART049B  Painting 30
a grade point average of at least 2.0; and ART 065B Ceramics-Handbuilding 3.0

3. Certified completion of either the California State University General ART 067B Ceramics-Potter's Wheel 3.0
Education Breadth pattern (CSU GE-B) or the Intersegmental General  ART 0858 Sculpture 3.0
Education Transfer Curriculum (IGETC).

Required Units for the Major: 24.0

Note: Completing courses prior to transfer that satisfy the U.S. History,
Constitution and American Ideals requirement as part to the CSU GE or
IGETC is highly recommended.

Completion of General Education Requirements and electives as needed to reach
60 units.

Total Required Units: 60.0
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Associate in Arts in Art

The Associate in Arts in Art is designed to provide students with a
comprehensive foundation in the areas of drawing, painting, design,
digital art, and art history. Students acquire the necessary skills and
experience to demonstrate an extensive understanding of materials,
technique, philosophy, and aesthetics in the creative process.

Program Learning Outcomes:

+  Students will create and critique works of art in a supportive
environment using traditional and new art media according to
established principles of art and design. Students will be able to
communicate orally and in writing about art and design related
topics.

+  Students will develop their vision to devise innovative solutions to
creative and technical problems.

+  Students will present to the instructor a portfolio of work which
will be evaluated according to the criteria of technical mastery,
creativity, solving problems with original solutions, and meeting
the stated goals of the assignment.

+  Students will develop critical thinking skills as they analyze,
compare and contrast, and trace the development of art forms
from different parts of the world from ancient to modern times.

Career/Transfer Opportunities:

The Associate in Arts in Art transfers to most four-year institutions.
Career opportunities include the following: education/teaching, studio
artist, arts administration, commercial art, digital artist, designer,
museum/gallery professional, and art conservator.

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA of
20.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Department Chair: Mark Engel
408-855-5280 | GC-337C
mark.engel@missioncollege.edu
Dean: Brian Miller

Foundation Courses: Select 18 units from categories A,B,C:

A. Survey of Art - 6 units selected from: Units
ART 001A Survey of Western Art | 3.0
ART 001B Survey of Western Art Il 3.0
ART 001D Art of the 20th Century 3.0
B. Drawing - 6 units selected from: Units
ART 031A Beginning Drawing 3.0
ART 031B Intermediate Drawing 3.0
ART 035A Life Drawing 3.0
C. Design - 6 units selected from: Units
ART 033A Basic Design: Two-Dimensional 3.0
ART 033B Basic Design: Three-Dimensional 3.0
ART 033C Basic Design: Color 3.0

Plus one course from either Two-Dimensional Art OR Three-Dimensional Art

Two-Dimensional Art Units
ART 033A*  Basic Design: Two-Dimensional 3.0
ART 033B* Basic Design: Three-Dimensional 3.0
ART 033C Basic Design: Color 3.0
ART 035A*  Life Drawing 3.0
ART 035B Life Drawing 3.0
ART 039A Survey of Printmaking 3.0
ART 047A Watercolor 3.0
ART 047B Watercolor 3.0
ART 048A Airbrush Painting 3.0
ART 048B Airbrush Painting 3.0
ART 049A Painting 3.0
ART 049B Painting 3.0
ART 034A Introduction to Digital Art 3.0
ART 034B Advanced Digital Art 3.0
Three-Dimensional Art Units
ART 065A Ceramics-Handbuilding 3.0
ART 065B Ceramics-Handbuilding 3.0
ART 067A Ceramics-Potter’'s Wheel 3.0
ART 067B Ceramics-Potter’s Wheel 3.0
ART 075A Metalsmithing 3.0
ART 075B Metalsmithing 3.0
ART 085A Sculpture 3.0
ART 085B Sculpture 3.0
ART 088A Metal Sculpture Casting 3.0
ART 088B Metal Sculpture Casting 3.0
*If not taken as a Foundation course

Required Units for the Major: 21.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0
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Department Chair: Mark Engel
408-855-5280 | GC-337C
mark.engel@missioncollege.edu
Dean: Brian Miller

Associate in Arts in Creative Arts

The Associate in Arts in Creative Arts is designed for students who
seek a broad background in the visual and performing arts, such as
drawing, painting, singing, instrumental performance, creative writing,
dancing, and oral interpretation.

Program Learning Outcomes:

+  Students will create and critique works of art in a supportive
environment using traditional and new art media according to
established principles of art and design. Students will be able to
communicate orally and in writing about art and design related
topics.

+  Students will use critical thinking to analyze, compare and
contrast world cultures and belief systems through a study
of anthropology, philosophy, history, languages, and/or the
humanities.

«  Students will develop critical thinking skills as they analyze,
compare and contrast, and trace the development of art forms
from different parts of the world, from ancient to modern times.

Career/Transfer Opportunities
The Associate in Arts in Art transfers to most four-year colleges.

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA of
20.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

The program requires completion of 18 units in the following two areas:

|. Applied Arts (total of 6 units from one or more of the Creative Arts disci-
plines). Courses in which the student participates in the arts, such as drawing,
painting, singing, instrumental performance, creative writing, dancing, and
oral interpretation.

II. History or Theory (total of 12 units). Courses in which the student studies
the history and/or theory of Creative Arts related subjects. The student should
complete 3 units in each of the following four disciplines: Art, English, Dance,
and Music. The following courses are recommended in this area (relevant
courses not on this list may also be approved on a course-by-course basis):

Units

ART 001A Survey of Western Art | 3.0
ART 001B Survey of Western Art Il 3.0
ART 004 Art Appreciation 3.0
ENG 006B Survey of World Literature 3.0
HUM 015 Introduction to Film Analysis 3.0
HUM 018 African-American Culture and Humanities OR 3.0
HUM 018H African-American Culture

and Humanities — Honors 3.0
MUS 005 Fundamentals of Music Theory 3.0
MUS 010 Music Appreciation 3.0

Students who complete the Associate inArts in Creative Arts at Mission College
may wish to complete a four-year Creative Arts major leading to a Bachelor of
Arts Degree at San Jose State University, to which all units completed in this
program at Mission College will transfer.

Required Units for the Major: 18.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0
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Department Chair: Mark Engel

ART (ART) 408-855-5280 | GC-337C

or‘r.missionco”ege.edu mark.engel@missioncollege.edu
Dean: Brian Miller

Certiﬁ cate Of Achievement in Select five (5) courses: Units
Th ree-Dimensional AI’fS ART 033B Basic Design: Three-Dimensional 3.0
The Certificate of Achievement in Three-Dimensional Arts is designed A1 069A  Ceramics-Handbuilding &0
to direct students who seek to concentrate in the arts with a focus ART 0658 Ceramics-Handbuilding 3.0
on three-dimensional applications, which include, design, sculpture, ART 067A Ceramics-Potter's Wheel 3.0
ceramics, metalsmithing, and metal sculpture casting. ART 067B Ceramics-Potter's Wheel 3.0
ART 075A Metalsmithing 3.0
Program Learning Outcomes: ART 075B Metalsmithing 3.0
+  Students will create and critique works of three-dimensional art ART 085A  Sculpture 3.0
in a supportive environment using traditional and new art media ART 085B Sculpture 30
according to established principles of art and design. Students ART 088A Metal Sculpture Casting 30

will be able to communicate orally and in writing about art and
design related topics.

+  Students will develop their vision to devise innovative solutions to
creative and technical problems.

+  Students will present to the instructor a portfolio of three-
dimensional artwork which will be evaluated according to
the criteria of technical mastery, creativity, solving problems
with original solutions, and meeting the stated goals of the
assignment.

+  Students will develop critical thinking skills as they analyze,
compare and contrast, and trace the development of art forms
from different parts of the world, from ancient to modern times.

ART 088B Metal Sculpture Casting 3.0

Total Required Units: 15.0

Career/Transfer Opportunities:

Career opportunities include the following: education/teaching,
furniture designer, jewelry design, museum/gallery professional, and
arts administrator.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

PPl
" = "r.-
Py,
g4

‘{\\m“,"
R
¥

MISSION COLLEGE CATALOG 2021-2022



Department Chair: Kelly Neary

BIOLOGICAL SCIENCES (BIO)  408-855-5588 | sCI-119

missioncollege.edu/depts/biology kelly.neary@missioncollege.edu
Dean: Clement Lam

Associate in Science in Biology for Required Courses: Units

Tran sfe r ( AS_T) BIO 001A General Biology: Cells 5.0

Associate in Science in Biology for Transfer (AS-T) The Associate in lotuils - eenzel Helag CpaiEin e
Science in Biology for Transfer (AS-T in Biology) is designed to provide a OR

clear pathway to a CSU institution for students who plan to transfer and BIO001AH  General Biology: Cells - Honors 5.0
complete a CSU major or baccalaureate degree in Biology. California BIO 001B General Biology: Organisms 5.0
Community College students who are awarded an Associate in Science
in Biology for Transfer (AS-T in Biology) are guaranteed admission with

- . . ' o o List A - Complete all courses listed (24-25 units):
junior standing somewhere in the CSU system and given priority admission

consideration to their local CSU institution or to a program that is deemed CHMOO1A — General Chem!stry 'OR 50
similar to their community college major. This priority does not guarantee CHMO01AH  General Chemistry | - Honors AND 50
admission to specific majors or institutions. The Associate in Science CHMO001B  General Chemistry Il OR 5.0
in Biology for Transfer (AS-T in Biology) offered by Mission College is CHM 001BH  General Chemistry Il - Honors AND 5.0
designed to prepare students who successfully complete the coursework MAT 003A Analytic Geometry and Calculus | AND 5.0
outlined below. Through intensive training in organismal, molecular, and PHYO002A  General Physics - Mechanics and

environmental biology, students will develop the ability to think critically

. ; Thermodynamics OR 5.0

and abstractly, as well as acquire the problem-solving and laboratory o : )
skills necessary for success in any field of biological science. Students AT ElnIeEHTig) P s e ) ol
completing this program will have a solid foundation in basic biology, PHY002B  General Physics - Electricity, Magnetism
evolutionary theory, and the scientific method, as well as strong preparation and Optics OR 5.0
in the supporting fields of mathematics, chemistry, and physics. PHY 004B  Engineering Physics-Electricity and Magnetism 4.0
Program Learning Outcomes: List B - Complete listed course (3 units) Units
«  Students will apply the scientific method to investigate biological PSY 001 General Psychology OR 3.0

questions by collecting and quantitatively analyzing data. PSY 001H General Psychology - Honors 3.0
+  Students will identify and apply the central concepts, hypotheses,

and theories that comprise the major areas of the biological Required Units for the Major: 37.0-38.0

sciences, including cell and organism structure and function.

+  Students will explain the genetic or evolutionary connections
between biological structures and their function, and between
organisms and their environment.

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0

Career/Transfer Opportunities:

Students who successfully complete the Associate in Science in
Biology for Transfer (AS-T Biology) will be prepared for a seamless
transfer to a CSU to pursue a Bachelor’s degree in Biology. Through
intensive training in organismal, molecular, and environmental biology,
students will develop the ability to think critically and abstractly, as
well as acquire the problem-solving and laboratory skills necessary
for success in any field of biological science. Students completing

this program will have a solid foundation in basic biology, evolutionary
theory, and the scientific method, as well as strong preparation in the
supporting fields of mathematics, chemistry, and physics.

BIOLOGICAL SCIENCES

To earn this degree, students must meet the following

requirements:

1. Completion of the following major courses with grades of C or better.

2. Completion of a maximum of 60 CSU-transferable semester units with
a grade point average of at least 2.0; and

3. Certified completion of either the California State University General
Education Breadth pattern (CSU GE-B) or the Intersegmental General
Education Transfer Curriculum (IGETC).
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Department Chair: Kelly Neary

BIOLOGICAL SCIENCES (BIO) 408-855-5588 | SCI-119

missioncollege.edu/depts/biology kelly.neary@missioncollege.edu
Dean: Clement Lam

Associate in Science in Required Courses: Units
BiOlOgiCGI Sciences BIO00TA  General Biology: Cells 50
The Associate in Science in Biological Sciences is designed for students BlobvlE - EereE Bf°'°gy: Ozl O =l
interested in acquiring a solid foundation in basic biology, evolutionary BIO001AH  General Biology: Cells - Honors 50
theory, and the scientific method. This program is appropriate for students BIO 001B General Biology: Organisms 5.0

seeking entry-level positions in the life sciences.
Select 8 units from the following courses:

Program Learning Outcomes: NTR 015 Human Nutrition OR 3.0
«  Students will apply the scientific method to investigate biological ~ BIO 047 Human Anatomy OR 5.0
questions by collecting and quantitatively analyzing data. ANT 001 Physical Anthropology OR 30
«  Students will identify and apply the central concepts, hypotheses,  BIO 004 Microbiology OR 5.0 w
and theories that comprise the major areas of the biological BI0010 Introduction to Biology OR 3.0 o
sciences, including cell and organism structure and function. BIOO10L Introduction to Biology Lab OR 10 O
+  Students will explain the genetic or evolutionary connections BIOO11 Human Biology OR 40
between biological structures and their function, and between : : ' r~-
organisms and their environment. . BIO012 Emerging Infectious Diseases OR 3.0 O
BIO014 Introductory Neuroscience OR 3.0
Career/Transfer Opportunities: BIO014H Introductory Neuroscience - Honors OR 3.0 Q
A solid background in the life sciences is required for many careers, 2:8813 “Gﬂzszgcslz:)féiity OR ;'g —
including work in the allied health professions, biotechnology, . . : n
horticulture, land management, and education. BIOO17H  Genetics and Society - Honors OR 3.0
BIO019 Oceans: Life in the Sea OR 3.0 >
To earn this degree, students must meet the following BIO025 Environmental Biology OR sl -~
requirements: BIO030 Tropical Ecology OR 3.0
1. Completion of 60 degree applicable units with an overall GPA of 2.0. BIOO30L Tropical Ecology Field Studies OR 1.0 N
2. Completion of a minimum of 18 semester units in the major with a BIO032 California Plants and Animals OR 40 n
grade of C (or P) or better. BIO048 Human Physiology OR 5.0 —
3. Completion of the AAAS Graduation Requirements, CSU GE-B or BIO 048H Human Physiology 5.0 m
IGETC. Z
Required Units for the Major: 18.0
@)
Completion of General Education Requirements and electives as needed to m
reach 60 units. m

Total Required Units: 60.0

MISSION COLLEGE CATALOG 2021-2022



BIOLOGICAL SCIENCES (BIO)

missioncollege.edu/depts/biology

Department Chair: Kelly Neary
408-855-5588 | SCI-119
kelly.neary@missioncollege.edu
Dean: Clement Lam

BIOLOGICAL SCIENCES

Associate in Science in

Human Biology

The Human Biology Associate in Science degree provides a solid
foundation in the biological sciences for students who are seeking
entry to nursing and related health occupations. Completion of this
degree meets all Biology and Chemistry prerequisites for admission
to the LVN and LVN-RN programs, and fulfills many of the lower-
division requirements for a variety of baccalaureate degrees in Health
Sciences. This degree is not intended for pre-medical, pre-dental,

or pre-pharmacy students (see A.S. or AS-T in Biological Sciences
instead).

Program Learning Outcomes:

+  Students will describe the gross and microscopic structure of the
major organs of the human body.

+  Students will describe homeostatic control mechanisms of the
different body systems, and how they relate to the maintenance
of good health.

+  Students will compare and contrast commensurable,
opportunistic, and pathological relationships between humans
and microorganisms.

Career/Transfer Opportunities:

A solid background in human biology is required for many
undergraduate majors and careers in the allied-health field.

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA of
2.0.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Required Courses: Units
BIO 004 Microbiology AND 5.0
BIO 047 Human Anatomy AND 5.0
BIO 048 Human Physiology OR 5.0
BIO 048H Human Physiology - Honors 5.0
Select 9 units from the following courses: Units
HOC 001 Medical Terminology OR 3.0
ANT 001 Physical Anthropology OR 3.0
BIO 011 Human Biology OR 4.0
BIO 012 Emerging Infectious Diseases OR 3.0
BIO 014 Introductory Neuroscience OR 3.0
BIO 014H Introductory Neuroscience - Honors 3.0
BIO 017 Genetics and Society OR 3.0
BIO 017H Genetics and Society - Honors OR 3.0
BIO 022 Anatomy and Physiology for

Allied Health Workers OR 4.0
CHM 001A  General Chemistry | OR 5.0
CHM 001AH  General Chemistry | - Honors OR 5.0
CHM 030A Fundamentals of Chemistry | OR 4.0
CHM 060 Survey of General, Organic, and

Biological Chemistry OR 4.0
NTR 015 Human Nutriton OR 3.0
NTR 040 Nutrition and Disease 3.0
Required Units for the Major: 240

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0
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BUSINESS BUS) Department Chair: Christopher Zilg

- - Christopher.Zilg@missioncollege.edu
business.missioncollege.edu Dean: Jeff Pallin

Associate in Science in Business Core Curriculum Courses Required: Units
Administration for Transfer (AS-T) ABBEUI Rl e iy l
The Associate in Science in Business Administration for Transfer HECuUE Man.age”al ey 0
(AS-T in Business Administration) is designed to provide a clear BUS028A  Business Law | 3.0
pathway to a CSU institution for students who plan to transfer ECNO01A  Principles of Macroeconomics 3.0
and complete a CSU major or baccalaureate degree in Business ECN 001B Principles of Microeconomics 3.0

Administration. California Community College students who are
awarded an Associate in Science in Business Administration for

> ' o ; L List A - Select one (1) course: Units
Transfer (AS-T in Business Administration) are guaranteed admission L
s . . . o MAT 010 Elementary Statistics 4.0
with junior standing somewhere in the CSU system and given priority . o
admission consideration to their local CSU institution or to a program ~ MAT 012 Calculus for Business and Social Sciences 4.0
that is deemed similar to their community college major. This priority
does not guarantee admission to specific majors or institutions. List B - Select 6-8 units from the following: Units
The Associate in Science in Business Administration for Transfer Any math course not selected from List A 40
(AS-T in Business Administration) offers a challenging and well- BUS 021 Introduction to Business Computing AND 3.0
balanced distribution of business courses, specially selected to meet BUSO021L Introduction to Business Computing Lab 10
the reqwrements of transfer.|n§t|tut|onls. Thg curriculum provides BUS 051 Introduction to American Business 30
essential knowledge and skills in the financial, management, and i o
BUS 078B Business Communications 3.0

marketing facets of business. Students can pursue their interest
in several specialized areas of business (global business, human
resources management, project management, and business Required Units for the Major: 27.0-29.0
computing) through their choice of business electives.
Completion of General Education Requirements as needed to reach 60 units.

Program Learning Outcomes: Total Required Units: 60.0
+  Students will analyze business situations involving legal issues

and determine best course of action.
+  Students will compare and contrast the role and function of

systems and application software in business.

SSANISNA

Career/Transfer Opportunities:

Career opportunities include the following: project supervisor,

supply chain manager, business owner, operations manager, retail
manager, finance executive, and human resource manager. Transfer
opportunities include certified completion of either the California State
University General Education Breadth pattern (CSU GE-B) or the
Intersegmental General Education Transfer Curriculum (IGETC).

To earn this degree, students must meet the following

requirements:

1. Completion of the following major courses with grades of C or
better.

2. Completion of a maximum of 60 CSU-transferable semester units
with a grade point average of at least 2.0.

3. Certified completion of either the California State University
General Education Breadth pattern (CSU GE-B) or the
Intersegmental General Education Transfer Curriculum (IGETC).

Note: Completing courses that satisfy CSU’s U.S. History, Constitution
and American Ideals requirement prior to transfer is highly
recommended.
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Associate in Science in Business
Administration 2.0 for Transfer (AS-T)

Associate in Science in Business Administration 2.0 for Transfer
(AS-T) The Associate in Science in Business Administration for
Transfer 2.0 (AS-T in Business 2.0) offers a challenging and well-
balanced distribution of business courses, specially selected to meet
the requirements of transfer institutions. The curriculum provides
essential knowledge and skills in the accounting, financial, economics,
management, and marketing facets of business. Students can
pursue their interest in several specialized areas of business (global
business, human resources management, project management,
marketing, entrepreneurship, and business computing) through their
choice of business electives. The AS-T in Business 2.0 is designed
to provide a clear pathway to a CSU institution for students who plan
to transfer and complete a CSU major or baccalaureate degree in
Business Administration. California Community College students
who are awarded an AS-T in Business 2.0 are guaranteed admission
with junior standing somewhere in the CSU system and given priority
admission consideration to their local CSU institution or to a program
that is deemed similar to their community college major. This priority
does not guarantee admission to specific majors or institutions.

Program Learning Outcomes:

«  Evaluate a company's (or a non-profit organization) and business
sector performance with the application of the appropriate
statistical, financial, and accounting techniques and methods.

+ ldentify and describe the major legal, and/or ethical, and/or social
issues confronting today's contemporary organizations.

*  Analyze economic models as they apply to market economies
and specific product and business sector markets.

+  Use well organized and accurate business communication channels,
including written research analysis, and/or verbal presentations.

Career/Transfer Opportunities:

Career opportunities include the following: project supervisor, supply
chain manager, business owner, marketing manager, operations
manager, retail manager, finance executive, and human resource
manager . To earn this AS-T degree, students must meet the following
requirements: A. Completion of the following major courses with
grades of C (or "P") or better B. Completion of a maximum of 60 CSU-
transferable semester units with a grade point average of at least 2.0;
and C. Certified completion of either the California State University
General Education Breadth pattern (CSU GE-B) or the Intersegmental
General Education Transfer Curriculum (IGETC).

To earn this degree, students must meet the following
requirements:

1. Completion of the following major courses with grades of C or better.

2. Completion of a maximum of 60 CSU-transferable semester units
with a grade point average of at least 2.0.

3. Certified completion of either the California State University

General Education Breadth pattern (CSU GE-B) or the

Intersegmental General Education Transfer Curriculum (IGETC).

Department Chair: Christopher Zilg
Christopher.Zilg@missioncollege.edu
Dean: Jeff Pallin

Core Curriculum Courses Required (19 units):

ACC 001A Financial Accounting

ACC 001B Managerial Accounting

BUS 028A Business Law |

ECN 001A Principles of Macroeconomics
ECN 001B Principles of Microeconomics

Complete at least one of the following (4-5 units):
MAT 012
MAT 003A
MAT 003AH

Calculus for Business OR
Analytic Geometry and Calculus | OR
Analytic Geometry and Calculus | - Honors

Complete at least one of the following (4 units):
MAT 010 Elementary Statistics OR
MAT 010H Elementary Statistics - Honors

Complete at least one of the following (3.0 units):
BUS 051 Introduction to American Business OR

BUS 078B Business Communications

Required Units for the Major:

Units
4.0
4.0
3.0
4.0
4.0

Units
4.0
5.0
5.0

Units
4.0
4.0

Units
3.0
3.0

30.0-31.0

Completion of General Education Requirements as needed to reach 60 units.

Total Required Units:

MISSION COLLEGE CATALOG 2021-2022
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BUSINESS (BUS)

business.missioncollege.edu

Department Chair: Christopher Zilg
Christopher.Zilg@missioncollege.edu
Dean: Jeff Pallin

Associate in Science in Business

Associate in Science in Business The Associate in Science in
Business is a two-year program designed for students who intend
to seek employment directly after it's completion or pursue a 4-Year
Degree in Business. The curriculum provides essential knowledge
and skills in computer applications, business law, business
communications, management, entrepreneurship and marketing.
Students can pursue their interest in several specialized areas

of business (global business, human resources management,
project management, business operations, finance, marketing and
entrepreneurship) through their choice of business electives.

Program Learning Outcomes:

+  Students will select the best software application to formulate
productive solutions.

+  Students will identify and describe the major legal, and/or
ethical, and/or social issues confronting today's contemporary
organizations.

+  Students will use well organized and accurate business
communication channels, including: written research analysis,
and/or verbal presentations.

+  Students will develop business strategies to create and sustained
profitability in a dynamic economy.

Career/Transfer Opportunities:

Career opportunities include the following: project coordinator,
buyer, bank teller, business owner, sales representative, operations
specialist, retail manager, and human resource specialist.

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA of
20.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Required Courses: Units
BUS 021 Introduction to Business Computing AND 3.0
BUS 021L Introduction to Business Computing Laboratory
AND 1.0
BUS 028A Business Law [ AND 3.0
BUS 051 Introduction to American Business AND 3.0
BUS 078B Business Communications AND 3.0
BUS 118 Human Resources Management 3.0
Elective Courses (15 units): Units
ACC 060 Computerized Accounting: QuickBooks 3.0
BUS 010 Global Business OR 3.0
BUS 022 Principles of E-Business OR 3.0
BUS 023 Social Media Marketing OR 3.0
BUS 037 Fundamentals of Project Management OR 3.0
BUS 038 Applied Project Management OR 3.0
BUS 040 Professional Selling OR 3.0
BUS 041 Beginning Business Analytics OR 3.0
BUS 052 Fundamentals of Financial Investing OR 3.0
BUS 054 Small Business Start Up and Management OR 3.0
BUS 056A Marketing Principles OR 3.0
BUS 061 Business and Society OR 3.0
BUS 064B Business Math OR 4.0
BUS 074 Supply Chain Management OR 3.0
BUS 102 Leadership OR 3.0
BUS 115 Operations Management OR 3.0
COM 001 Public Speaking OR 3.0
COMO001H  Public Speaking Honors OR 3.0

Up to amaximum of six (6) non-Business units may substitute for the Business
electives listed Accounting, Computer Applications & Computer Information
Systems.

Required Units for the Major: 31.0-32.0

Completion of General Education Requirements as needed to reach 60 units.
Total Required Units: 60.0

MISSION COLLEGE CATALOG 2021-2022
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- - Christopher.Zilg@missioncollege.edu
business.missioncollege.edu Dean: Jeff Pallin

BUSI N ESS {BUS) Department Chair: Christopher Zilg

Ce rtiﬁcate OI: AC hievement in Core Curriculum Courses Required: Units

Business Computing BUS 021 Introduct?on to Bus?ness Comput?ng AND 3.0
Certificate of Achievement in Business Computing The Certificate ESWIL - e BRI CTET ) 10
of Achievement in Business Computing is designed to prepare BUS 051 Introduction to American Business 3.0
students with the necessary computer and technology knowledge

to work in the business field. This certificate has course offerings in Choose a minimum of 11 units from the following: Units
four different disciplines including business, computer applications, CAP045A  Introductory Microsoft Project OR 1.0
computer information systems and computer information technology. CAP 0458 Intermediate Microsoft Project OR 20

This program requires the successful completion of 18 or more units

. . CAP 046D Introduction to Microsoft PowerPoint OR 1.0
of coursework, as outlined below. Upon successful completion, the o .
program is noted on the student’s college transcript in the certificate/ CAPO46E  Intermediate Microsoft PowerPoint OR 1.0
honors section, informing future employers, admissions offices to CAP062B  An Introduction to Microsoft Excel OR 1.0
colleges, and professional institutions that the student has received CAP 063B Intermediate Microsoft Excel OR 2.0
specialized training in business computing. Students will learn the CAP 081B Introduction to Microsoft Access OR 10
skills and knowledge necessary to work with operating systems and CIS 001 Introduction to Computer Science and

databases to generate reports and manage files.

Technology OR 4.0
. CIS 007 Python Programming OR 4.0
Program Learning Outcomes: o CIS051  Introduction to Data Analysis OR 40
. Stugen:s will |s<et!ect the best software application to formulate CIS 055 Database Management Systems | OR 3.0
productive .so.u |or?s. ) ) ) CIT 011 Introduction to Computer Hardware and Software
+  Students will identify and describe networking, and/or basic
. . . ; ; (A+) OR 4.0
programming, and/or data manipulation techniques that build the i i
CIT 012 Introduction to Networking OR 4.0

foundation for productivity and efficiency within an organization.

To earn this certificate, students must complete the minimum required

Career/Transfer Opportunities: courses with a grade of C (or P) or better.

Career opportunities include the following: office clerk, administrative
assistant, help desk technician, and analyst.

BUSINESS

Total Required Units: 18.0-21.0

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

MISSION COLLEGE CATALOG 2021-2022



BUSINESS BUS) Department Chair: Christopher Zilg

: = Christopher.Zilg@missioncollege.edu
business.missioncollege.edu Dean: Jeff Pallin

Ce rtiﬁ cate Of AC h ievement in Core Curriculum Courses (Required): Units
Entrepreneurship and Small Business BUS 054 Small Business Startup and Management AND 3.0

This certificate program will provide students with an opportunity to Bl Y EIETESS L.aw f?r SMEICIETR Y 20

develop their entrepreneurial skills with an understanding accounting, ~ BUS 111 The Entrepreneurial Mindset AND 3.0

marketing, finance, leadership, business law, management and as BUS 112 Business Modeling 3.0

they relate to business ownership. Graduates of this program will

§eek employment as business owners, free_lanpers, ar_1d lconsulta.nts List A Select one (1) course: Units

;n ahreals such 23 the arts, gccountmg, hospitality, music, information BUS 114 Entrepreneurship Finance OR 20

echnology and programming. ACC 060 Computerized Accounting: QuickBooks 3.0

Program Learnllng Ou?comes: ) ) List B - Select one (2) course: Units

" Rndamonasn e varous iciine (e Foance, Martng,  ACCUZ8  SmalBsies Accoining OR 50
L) piine {i.¢. ’ 9 BUS02 Principles of E-Business OR 3.0

+  Students develop a business plan before launching a business BUS 023 Social Media Marketing OR 3.0
venture. BUS 056A Marketing Principles OR 3.0

+  Students evaluate the feasibility of a business concept in the BUS 084 '”temet' Marketi"? o 2l
current local market along with its strengths and weaknesses. BUS 107 Soft Skills for Project Managers 2.0

Career/Transfer Opportunities: Total Required Units: 18.0-20.0

Business Owner, Art Freelancer, Music Freelancer, Financial Service
Professional, Business Development Lead, Software Programmer and
B2B Account Manager.

This program requires successful completion of 18 or more units
of coursework, as outlined below. This certificate offers students
a unique combination of courses that prepares students with the
necessary skills required to be a business owner, freelancer or
consultant.

SSANISNA

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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BUSI N ESS {BUS) Department Chair: Christopher Zilg

- - Christopher.Zilg@missioncollege.edu
business.missioncollege.edu Dean: Jeff Pallin

Certificate of Achievement in Project

Core Curriculum Courses Require: Units
Coordinaior BUS 021L Business Computing Lab AND 1.0
The Certificate of Achievement - Project Coordinator offers a multi- BUS 037 Fundamentals of Project ManagementAND 3.0
discipline program of business, computer application and communication  BUS 051 Introduction to American Business AND 3.0
courses. Also, this program hae a comprehensive internship that BUS 0788 Business Communications AND 3.0
provides studente with en-the-pb training in the field of project - BUS 105 T B e 20
management. This certificate will lead students to an entry level position : )
in project management. CAP 045A Introductory Microsoft Project AND 1.0
CAP 063B Intermediate Microsoft Excel AND 2.0
Program Learning Outcomes: COM 008 Interpersonal Communication AND 3.0
+  Students will apply the project management techniques, skills WRK300GW  General Work Experience 40
and tools to successfully complete a project on schedule, within
budget and meet the customer's objectives. Total Required Units: 220

«  Students will display their written and oral communication skills
with a variety of audiences.

+  Students will identify, analyze and solve business problems
utilizing several different software packages (MS Project, MS
Excel).

Career/Transfer Opportunities:

Career opportunities include the following: Project Coordinator, Junior
Project Manager, Assistant Project Manager and Associate Project
Manager.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

BUSINESS

Core Curriculum Courses Required (22 units - 18 units in the classroom
plus 4 units of the work experience internship)
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BUSI N ESS {BUS) Department Chair: Christopher Zilg

- - Christopher.Zilg@missioncollege.edu
business.missioncollege.edu Dean: Jeff Pallin

Certificate of Achievement in Project Core Courses Required (6 Units): Units
MCI nage ment BUS 037 Fundamentals of Project Management 3.0

Mission College offers an 18-unit Project Management Certificate to B E AP & G e g el
students who successfully complete 18 or more units of coursework as CAP045A  Introductory Microsoft Project 10
outlined below. This certificate prepares students with the necessary
skills required to successfully manage a project and to prepare for the Elective Courses - Select a minimum of 12 units from the following:
F’MP® or CAPM® certification exams. Topics covered inglude project BUS 038 Applied Project Management 3.0
integration, scope, cost management, software tools, prolect control, BUS 041 Beginning Business Analyics 3.0
human resource management, risk management, quality management, ;
procurement management, communications management and PMP®/ BUS 102 Leadership 30
CAPM® test preparation. This certification is noted on the student's BUS 104 Project Risk Management 3.0
college transcript informing future employers, admissions offices to BUS 105 Agile Project Management 2.0
colleges, and professional institutions that the student has received BUS 107 Soft Skills for Project Managers 2.0
specialized training in project management. BUS 115 Operations Management 3.0
CAP 048 Microsoft Project 2.0

Program Learning Outcomes:

+ Students will demonstrate the project life cycles and processes in - 1o¢q Required Units: 18.0
the application of a project.

+  Students identify and describe the 10 Project Management
Knowledge areas with key inputs/outputs, tools, and techniques.

Career/Transfer Opportunities:

Project Control Specialist, Business Analyst, Junior Project Manager,
Facilities Planner, IT Project Manager, Finance Project Manager,
Risk Manager, Assistant Construction Project Manager and Software
Project Manager. Accrediting/Licensing Requirements: As part of the
CTE program update the department is evaluated every two years.

SSANISNA

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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- - Christopher.Zilg@missioncollege.edu
business.missioncollege.edu Dean: Jeff Pallin

BUSI N ESS {BUS) Department Chair: Christopher Zilg

Certificate of Achievement in

) Core Curriculum Courses (9 units): Units

MCI nqgement and Leadersh Ip BUS 03 Fundamentals of Project Management 3.0
Mission College offers an 18-unit Certificate of Achievement in BUS 102 Leadership 3.0
Management and Leadership that provides students with basic BUS 118 Human Resources Management 3.0
skills who are interested in the field of management. Graduates of
the program will seek leadership positions in different fields such as Elective Courses (minimum of 9 units): Units
Finance, Manufacturing, Information Systems, Marketing and Human BUS 010 Global Business 30
Resources. Students learn skills such as leading cross functional o _ ’
teams, applying employee empowerment, identifying the importance BUS 022 Principles of E-Business 3.0
ethical leadership, utilizing electronic communication technology BUS 038 Applied Project Management 30
and the impact of organizational staffing. Through electives, you will BUS 054 Small Business Start Up and Management 3.0
have the opportunity to explore various areas of business and add BUS 074 Supply Chain Management 3.0
amore in-depth level of skill that can use in becoming a successful BT Spies Comnie e 3.0
entrepreneur. BUS104  Project Risk Management 3.0
Program Learning Outcomes: BUS 107 Soft Skills for Project Managers 2.0
+  Students will analyze and recommend effective business BUS 115 oPeratwns Management 30

decisions/solutions using a systematic, evaluative, and COM 001 Public Speaking 30

information-based approach. COMO001H  Public Speaking - Honors 3.0
«  Students will effectively communicate solutions to business

problems, using appropriate language and tools and Total Required Units: 18.0-20.0

demonstrating understanding of business terms and concepts.

+  Students will develop and exhibit high standards of professional
practice, demonstrating awareness of ethical and social
responsibilities in today’s multicultural, team-oriented, rapidly
changing global environment.

Career/Transfer Opportunities:

Entry level management positions, marketing and management Trainees
and business development associates. Depending on which electives
students choose, the program also satisfies some of the lower-division
course requirements for transfer to a four-year institution to pursue a
degree in Business.

BUSINESS

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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Department Chair: MyTra Nguyen-Vu

CHILD DEVELOPMENT (CHD) 408-855-5396 | CDC

cdc.missioncollege.edu mytra.nguyen-vu@missioncollege.edu
Dean: Jackie Escajeda

Associate in Science in EGI'I)’ Chlldhood Core Curriculum Courses Required: Units

Education for Transfer ( AS-T) CHD 001 Child Growth and Development 3.0
The Associate in Science in Early Childhood Education for Transfer Gt (Clile) [l il Commy el
(AS-T in Early Childhood Education) is designed to provide a clear CHDO10  Principles and Practices in Education 3.0
pathway to a CSU institution for students who plan to transfer and CHD 013 Teaching in a Diverse Society 3.0
complete a CSU major or baccalaureate degree in Early Childhood CHD 015 Observation and Assessment of Children 3.0
Education. California Community College students who are awarded an  cHp 017 Child Health, Safety and Nutrition 30

Associate in Science in Early Childhood Education for Transfer (AS-T CHD 026
in Early Childhood Education) are guaranteed admission with junior
standing somewhere in the CSU system and given priority admission
consideration to their local CSU institution or to a program that is
deemed similar to their community college major. This priority does not ~ *Must complete CHD 001, 002, 026 and 010 prior to enrolling in CHD 008A
guarantee admission to specific majors or institutions.

Introduction to Curriculum 3.0
CHD 008A*  Practicum A 35

Students who complete this program will possess a working knowledge Required Units for the Major: 245
of child development in all domains, and will have the ability to develop
and implement curriculum in early childhood education that is both Completion of General Education Requirements and electives as needed to

developmentally and culturally appropriate. Students will understand the  aach 60 units.
importance of the family and cultural connection to the developing child. ., Required Units: 60.0

Program Learning Outcomes: . ; i
Note: Completing course prior to transfer that satisfy the U.S.

* Students Wi.” demqnstrate knowledge of child devellopment History, Constitution and American Ideals requirement as part of the
theory and its application to Early Care and Education by CSU GE or IGETC is highly recommended
identifying key developmental theorists and recognizing '

children’s developmental stages.

+  Students will demonstrate competence in facilitating the
development of each young child as a unique individual through
the creation of individual and group curriculum that promotes
physical, cognitive and/or socio-emotional development.

+  Students will achieve eligibility for certification of an Early
Childhood Education Permit from the California State
Department of Education through the completion of at least six
units of early childhood development coursework.

Students may also be interested in English for Childcare (non
credit) and can see more information on page 96

Career/Transfer Opportunities:

Career opportunities include the following: lead teacher, program
director, site supervisor, consultant, or parent educator. Completion
of core coursework meets entry level educational requirements in
early childhood education programs per California licensing policies.
Students wishing to pursue higher level careers in early childhood
programs, human development, child psychology, social work, and
secondary education should see a counselor to determine the transfer
requirements of specific four year colleges or universities.

LNIW4O1T1IAIA ATIHD

To earn this degree, students must meet the following

requirements:

1. Completion of the following major courses with grades of C or better.

2. Completion of a maximum of 60 CSU-transferable semester units
with a grade point average of at least 2.0; and

3. Certified completion of either the California State University General
Education Breadth pattern (CSU GE-B) or the Intersegmental
General Education Transfer Curriculum (IGETC).
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Department Chair: MyTra Nguyen-Vu

CHILD DEVELOPMENT (CHD) 408-855-5396 | CDC

cdc.missioncollege.edu mytra.nguyen-vu@missioncollege.edu
Dean: Jackie Escajeda

Associate in Science in Ea I'I)’ Core Curriculum Courses Required: Units
Chlld hOOd Ed ucation CHD 001 Child Growth and Development 3.0

The Associate in Science in Child Development is an academic and vtz Gl e, el Comiily 40
vocational training program that prepares students for future work as CHD 010 Principles and Practices in Education 3.0
early childhood educators in diverse early childhood settings. Courses ~ CHD 015 Observation and Assessment of Children 3.0
are designed to meet entry-level requirements for employment CHD 017 Child Health, Safety, and Nutrition 3.0
and/or meet the requirements needed lto obtain a California _Child CHD 013 Teaching in a Diverse Society 3.0
Development Permit and employment in a state licensed, prlyate CHD 026 Introduction to Curriculum 3.0
or pqellcly funded center-based child care program. Completion of CHD 020 The Child with Special Needs 30
specific coursework can also lead to employment in a program for

CHD 008A Practicum A 35

children with special needs or an inclusion program. This program is
designed to prepare students to compete for higher paying positions CHD 016 Infant and Toddler Development 30
and to facilitate transfer to a four-year college or university.

Plus at least 6 units from the following elective courses:  Units

Program Learning Outcomes: CHD 003 Language and Literacy for the Young Child 3.0
+  Students will apply child development theory to early care and CHD 004 Cognitive Experiences for Children 3.0
education practice. CHD 005 Music and Movement 3.0
+  Students will create individual and group curriculum that CHD 006 Administration I: Programs in Early
promotes physical, cognitive. and/or socio-emotional Childhood Education 3.0
development in children in early childhood education programs. CHD 007 Administration Il: Personnel and Leadership

+  Students will create and implement curriculum tailored to in Early Childhood Education 30

(S:r;i(;l?;g:]d needs of children for the early care and education CHD 014 Art and Creative Development of Young Children3.0

CHILD DEVELOPMENT

CHD 018 Parenting Issues for Teachers 1.0
. CHD 021 Children and Play 3.0
Career/Transfer Opportunities: , . ' CHDO022  Adult Supervision in Early Childhood 20
Courses meet entlry Ie.vell edueatlona! r.eqwrements in ear!y childhood CHD 024 s @ik [ 2 G e 30
programs per California licensing policies. Students wishing to pursue ) i ) )
higher level careers in early childhood programs, human development, ~ HD 025 il ey it e it el i
child psychology, social work, and secondary education should see a Early Childhood Education 3.0
counselor to determine the transfer requirements of specific four-year
colleges or universities. Required Units for the Major: 36.5
To earn this degree, students must meet the following Completion of General Education Requirements and electives as needed to
requirements: reach 60 units.
1. Completion of 60 degree applicable units with an overall GPA of Total Units Required: 60.0
2.0.
2. Completion of a minimum of 18 semester units in the major with  Students may also be interested in English for Childcare (non
a grade of C (or P) or better. credit) and can see more information on page 96
3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.
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CHILD DEVELOPMENT (CHD)

cdc.missioncollege.edu

Certificate of Achievement:

Associate Teacher

The Certificate of Achievement: Associate Teacher is an academic

and vocational training program that prepares students for future

work as early childhood educators in diverse early childhood settings.
The certificate is designed to prepare students to enter the workforce
prepared with skills necessary to effectively work in the field. Courses
meet entry level requirements and/or meet the requirements needed to
obtain a

California Child Development Permit. The program is designed to
prepare students with coursework as required by California licensing
policies. Course completion with practicum experience can lead to a
California Child Development Permit and employment. Coursework
may apply toward lower division preparation requirements for students
interested in transferring to a four-year college or university. Please see
a counselor for more information.

Program Learning Outcomes:

+  Students will create and implement developmentally and
culturally appropriate curriculum.

«  Students will identify developmental milestones in the cognitive,
emotional, social, and physical domains.

+  Students will identify and explain the dominant theories and
philosophies in early childhood education.

Career/Transfer Opportunities:

Completion of this certificate qualifies students to apply for the California
Child Development Permit at the Associate Teacher level. Students
completing the Certificate of Achievement in Associate Teaching can
gain entry level positions as an assistant or associate teacher in private
or publicly funded early childhood or afterschool programs. On-the-

job training fulfills the requirement to attain a lead teaching position.
Students planning to transfer to a four-year college or university and
wishing to pursue careers in human development, child psychology,

social work, and secondary education should see a counselor to develop

an education plan for further requirements.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

Department Chair: MyTra Nguyen-Vu
408-855-5396 | CDC
mytra.nguyen-vu@missioncollege.edu
Dean: Jackie Escajeda

Core Curriculum Courses Required: Units
CHD 001 Child Growth and Development 3.0
CHD 002 Child, Family, and Community 3.0
CHD 008A Practicum A 815
CHD 010 Principles and Practices in Education 3.0
CHD 015 Observation and Assessment of Children 3.0
CHD 017 Child Health, Safety, and Nutrition 3.0
CHD 026 Introduction to Curriculum 3.0
Total Units Required: 215

Students may also be interested in English for Childcare (non
credit) and can see more information on page 96

MISSION COLLEGE CATALOG 2021-2022
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Department Chair: MyTra Nguyen-Vu

CHILD DEVELOPMENT (CHD) 408-855-5396 | CDC

cdc.missioncollege.edu mytra.nguyen-vu@missioncollege.edu
Dean: Jackie Escajeda

Certificate of Achievement: List A - Required Core Courses (24 units): Units

EG I'I)’ Interve nﬁon ASSiSfG nt CHD 001 Child Growth and Development 3.0
Early Intervention Assistant is an academic and vocational training CHDO02 ~ Chid, Family, and Community 30
program that prepares students for future work as early childhood CHD 010 Principles and Practices in Education 3.0
educators in diverse early childhood settings. Courses are designed CHD 016 Infant and Toddler Development 3.0
to meet entry level requirements and/or meet the requirements CHD 020 The Child with Special Needs in the Community 3.0
needed to obtain a California Child Development Permit. Coursework CHD 024 Positive Guidance in Early Childhood

for the program leads to employment in a program for children with

. ) : " . : Programs: Managing Challenging 3.0
special needs or an inclusion program. This program is designed to : . '
. . o . CHD 025 Inclusion Strategies and Curriculum

prepare students to compete for higher paying positions when seeking . . .

employment in a program that cares for children with special needs. in Early Childhood Education 3.0

Please see a counselor for more information. WRK300CD  Occupational Work Experience

for Child Development 3.0

Program Learning Outcomes:

+  Students will demonstrate effective verbal and written List B - Select one course from the following: Units
communication skills to actively collaborate with families in an CHD 003 Language and Literacy for the Young Child 3.0
ongoing and positive manner to support each children’s and CHD 004 Cognitive Experiences for Children 3.0
family's development. CHD 015 Observation and Assessment of Children 3.0

* Students will recognize the typical and atypical child CHD 018 Parenting Issues for Teachers 1.0
developmental milestones of children birth to age five. CHD 017 Child Health, Safety and Nutrition 3.0

+  Students will explain the process of curriculum and environment  gyp g1 Children and Play 30
development including adaptations and modifications for
infants/toddlers and preschool children at high risk and/or with . .

Total Required Units: 25.0-27.0

disabilities.
+  Students will recognize a variety of disabilities by identifying the

disability characteristics and warning signs and how the disability Stud_ents may also be int_erested ?“ English for Childcare (non
impacts the child and family development. credit) and can see more information on page 96.

Career/Transfer Opportunities:

Students planning to transfer to a four-year college or university and
wishing to pursue careers in special education, child psychology,
social work, and other related field may be able to apply child
development units toward lower division preparation requirements.
See a counselor for additional information.

CHILD DEVELOPMENT

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.
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CHILD DEVELOPMENT (CHD)

cdc.missioncollege.edu

Certificate of Achievement:

Master Teacher

The Certificate of Achievement: Master Teacher is an academic and
vocational training program that prepares students for future work
as early childhood educators in diverse early childhood settings.
The program is designed to prepare students to enter the workforce

prepared with skills necessary to effectively work in the field. Courses

meet entry level requirements and/or meet the requirements needed
to obtain a California Child Development Permit. The program

is designed to prepare students with coursework as required by
California licensing policies. Course completion with practicum
experience can lead to a California Child Development Permit

and employment. Coursework may apply toward lower division
preparation requirements for students interested in transferring to

a four-year college or university. Please see a counselor for more
information.

Program Learning Outcomes:

+  Students will complete appropriate preparation for the Master
Teacher Child Development Permit from the State of California.

+  Students will demonstrate specialized curriculum for the early
childhood education classroom.

+  Students will identify and explain health, safety and nutritional
needs of children in early childhood programs.

Career/Transfer Opportunities:

Completion of this certificate qualifies students to apply for the
California Child Development Permit at the Master Teacher level.
Upon successful completion of this program students will have the
opportunity to gain entry level positions as a lead teacher or be a
master teacher in private or publicly funded early childhood and
afterschool programs. On the job training fulfills the requirement to
attain a lead teaching position. Students planning to transfer to a

four-year college or university and wishing to pursue careers in human
development, child psychology, social work, and secondary education

should see a counselor to develop an education plan.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

Department Chair: MyTra Nguyen-Vu
408-855-5396 | CDC
mytra.nguyen-vu@missioncollege.edu
Dean: Jackie Escajeda

Core Curriculum Courses Required: Units
CHD 001 Child Growth and Development 3.0
CHD 002 Child, Family, and Community 3.0
CHD 003 Language and Literacy for the Young Child 3.0
CHD 004 Cognitive Experiences for Children 3.0
CHD 010 Principles and Practices in Education 3.0
CHD 008A Practicum A 3.5
CHD 015 Observation and Assessment of Children 3.0
CHD 017 Child Health, Safety, and Nutrition 3.0
CHD 026 Introduction to Curriculum 3.0
CHD 022 Adult Supervision in Early Childhood 2.0
Plus two of the following: Units
CHD 005 Movement and Melody 3.0
CHD 006 Administration I: Programs in Early

Childhood Education 3.0
CHD 007 Administration II: Personnel in Early

Childhood Education 3.0
CHD 013 Teaching in a Diverse Society 3.0
CHD 014 Art and Creative Development of

Young Children 3.0
CHD 016 Infant and Toddler Development 3.0
CHD 021 Children and Play 3.0
CHD 020 The Child with Special Needs 3.0
CHD 024 Positive Guidance in Early Childhood 3.0
CHD 025 Inclusion Strategies and Curriculum

in Early Childhood Education 3.0
Total Required Units: 35.5

Students may also be interested in English for Childcare (non
credit) and can see more information on page 96

MISSION COLLEGE CATALOG 2021-2022
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COMMUNICATION STUDIES

Department Chair: Steve Lipman

COMMUNICATION STUDIES (COM) 408-855:5044 | SEC-246E

commstudies.missioncollege.edu

Associate in Arts for Transfer in
Communication Studies (AA-T)

The Associate in Arts in Communication Studies for Transfer (AA-T in
Communication Studies) is designed to provide a clear pathway to a
CSU institution for students who plan to transfer and complete a CSU
major or baccalaureate degree in Communication Studies. California
Community College students who are awarded an Associate in Arts in
Communication Studies for Transfer (AA-T in Communication Studies)
are guaranteed admission with junior standing somewhere in the CSU
system and given priority admission consideration to their local CSU
institution or to a program that is deemed similar to their community
college major. This priority does not guarantee admission to specific
majors or institutions. The Associate in Arts in Communication Studies
for Transfer (AA-T in Communication Studies) consists of lower division
courses that provide fundamental skills for success in both personal and
professional development. Students gain self-awareness and the ability to
build bridges to diverse audiences. The broad-based transfer curriculum
includes interpersonal, intercultural, and group communication as well
as public communication, argumentation and debate, and speech team
activities. The program is highly valued in both academic institutions and
professional organizations.

Program Learning Outcomes:

+  Students will identify, explain, and apply theories about the
communication process as they relate to a variety of audiences and
contexts.

«  Students will create and implement effective communication
strategies to orally deliver a message appropriate to the context.

+  Students will identify, analyze, and evaluate their own verbal and
nonverbal messages as well as those of others in a variety of
contexts.

+  Students will research, analyze, and critically evaluate reference
material to support the development of communication competence.

Career/Transfer Opportunities:

A degree in Communication Studies is universally applicable across
all organizations and industries. Some common career paths

include broadcasting, consumer affairs, public relations, advertising,
education, marketing, government, human resources, law, community/
international affairs, politics negotiations, journalism, customer service,
recreation, management, and recruiting. Note: Completing courses
that satisfy CSU's U.S. History, Constitution and American Ideals
requirement prior to transfer is highly recommended.

To earn this degree, students must meet the following

requirements:

1. Completion of the following major courses with grades of C or better.

2. Completion of a maximum of 60 CSU-transferable semester units
with a grade point average of at least 2.0; and

3. Certified completion of either the California State University
General Education Breadth pattern (CSU GE-B) or the
Intersegmental General Education Transfer Curriculum (IGETC).

steven.lipman@missioncollege.edu
Dean: Aaron Tolbert

Core Curriculum Course Required: Units
COM 001 Public Speaking OR 3.0
COM 001H Public Speaking - Honors 3.0
List A/B - Complete the following: Units
COM 004 Small Group Communication 3.0
COM 008 Interpersonal Communication 3.0
COM 012 Intercultural Communication 3.0
COM 020 Argumentation and Debate OR 3.0
COM020H  Argumentation and Debate - Honors 3.0
List C - Select one (1) course from the following: Units
ANT 003 Cultural Anthropology 3.0
PSY 001 General Psychology OR 3.0
PSY 001H General Psychology - Honors 3.0
SOC 001 Introduction to Sociology OR 3.0
SOC 001H Introduction to Sociology - Honors 3.0
ENG 001B English Composition and Literature 3.0
ENG 001C Clear Thinking in Writing 3.0
Required Units for the Major: 18.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0

Note: Completing courses that satisfy CSU's U.S. History,
Constitution and American Ideals requirement prior to transfer is
highly recommended.
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Department Chair: Steve Lipman

COMMUNICATION STUDIES (COM) 408-855-5044 | SEC-24¢E

commstudies.missioncollege.edu steven.lipman@missioncollege.edu
Dean: Aaron Tolbert

Certiﬁcqte Of Proﬁciency in Core Curriculum Course - Select one (1) course: Units
Communication Studies COMO01  Public Speaking 30

* This Certificate of Proficiency is awarded by the academic Coliuzy AU EEn e DEEie o
department. The certificate will not appear on your transcript; however,
you can receive a documentation of the certificate by contacting the Plus 7 units from the following: Units
department chair upon completion of the required coursework. COM 004 Small Group Communication 3.0
COM 008 Interpersonal Communication 3.0
The Certificate of Proficiency in Communication Studies is designed COM 012 Introduction to Intercultural Communication 3.0
for students who successfully complete ten or more units of COM 015 Fundamentals of Communication 3.0
communication course wprk .at Missign College. The impgrta_nce COMO19A  Communication Activities 10
of interpersonal communllcatlon and |ptercultu_ral corprpunlcatlon, COM 001* PLblCSpeatng 30
small group and team skills, and public speaking training cannot be )
COM 020* Argumentation and Debate 3.0

emphasized enough in providing the fundamental skills for successful
personal and professional activities. This certificate will not only
enhance the student’s chances of being selected for a job, but it may *If both courses are taken, one may be counted for the Core course and one

also open doors both professionally and personally. Skills learned will ~~ for the additional units
increase understanding, ability to communicate with other people, and
give the necessary material to build bridges with other people. Total Required Units: 10.0

Program Learning Outcomes:

«  Students will identify, explain, and apply theories about the
communication process as they relate to a variety of audiences
and contexts.

«  Students will create and implement effective communication
strategies to orally deliver a message appropriate to the context.

«  Students will identify, analyze, and evaluate their own verbal and
nonverbal messages as well as those of others in a variety of
contexts.

+  Students will research, analyze, and critically evaluate reference
material to support the development of communication
competence.

Career/Transfer Opportunities:

Career opportunities include the following: broadcasting, consumer
affairs, public relations, advertising, education, marketing,
government, human resources, law, community affairs, politics
negotiations, journalism, customer service, recreation, management,
and recruiting.

S3IANLS NOILVOINNWWOD

* Federal Financial aid may not apply to this certificate program.
Consult Financial aid office for more information.
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COMPUTER APPLICATIONS (CAP) Department Chair: Christopher Zilg

S i Christopher.Zilg@missioncollege.edu
missioncollege.edu/depts/computer-applications Dean: Jeff Pallin

Associate in Science in Core Curriculum Courses Required: Units
Ofﬁce Ad ministration Cou 012 Carcleers and Lifest)./Ies. 3.0
The Associate in Science in Office Administration is designed to BUSO78B  Business Communications 30
prepare students to work in an office environment using computers CAP010C  Computer Keyboarding Speed and Accuracy 1.0
and software packages. The program also prepares students to work ~ CAP 013 Ten-Key Numeric Keypad 1.0
in various levels of an office support professional such as an office CAP033A  Word Processing - Course 1 3.0
assistant, business information worker, and executive secretary. CAP 033B Word Processing - Course 2 3.0
BUS 021 Intro to Business Computing 3.0
Program Learning Outcome: CAP 046D Introduction to Microsoft PowerPoint 1.0
+  Students will gain skills needed to work in an office environment.  CAP 0628 An Introduction to Microsoft Excel 1.0
CAP 081B Introduction to Microsoft Access 1.0

Career/Transfer Opportunities:

Career opportunities include the following: business information Plus 11-13 units from the following: Units
worker, executive secretary, and executive administrative assistant. ACC 001A Financial Accounting 4.0
BUS 051 Introduction to American Business 3.0
To earn this degree, students must meet the following BUS 118 Human Resource Management 3.0
requirements: CAP046E  Intermediate Microsoft PowerPoint 1.0
1. Completion of 60 degree applicable units with an overall GPA of CAP 063B Intermediate Microsoft Excel 20
2.0. CAP 045A Introductory Microsoft Project 1.0

2. Completion of a minimum of 18 semester units in the major with CAP092A  Fundamentals of Web 2.0 &
a grade of C (or P) or better.

. . . Cloud Technologies 20
3. Completion of the AA/AS Graduation Requirements, CSU GE-B CAP 097A T o Er s e 10
or IGETC..
Required Units for the Major: 31.0-33.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0

COMPUTER APPLICATIONS
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COMPUTE R APPLICATIONS (CAP) Department Chair: Christopher Zilg

S e Christopher.Zilg@missioncollege.edu
missioncollege.edu/depts/computer-applications Dean: Jeff Pallin

Associate in Science in Ofﬁce Core Curriculum Courses Required: Units

| nfo rmation Syste ms COou 012 Careers and Lifestyles 3.0
The Associate in Science in Office Information Systems is designed ECSWURE . BRI TN L
for students seeking employment in an automated business CAP033A  Word Processing - Course 1 3.0
information environment. Courses will prepare students for possible CAP033B  Word Processing - Course 2 3.0
management and supervisory positions within the business office BUS 021 Intro to Business Computing 3.0
environment. CAP 046D Introduction to Microsoft PowerPoint 1.0
CAP 062B An Introduction to Microsoft Excel 1.0
Program Learning Outcome: CAP 070 Using MS Windows 1.0
+  Students will demonstrate ability to use computer skills in major CAP 092A Fundamentals of Web 2.0 &
software packages used in an office. Cloud Technologies 20
Career/Transfer Opportunities: Plus 7 units from the following: Units
Career opportunities include the following: business information CAP 045A Introductory Microsoft Project 1.0
worker, executive secretary, and executive administrative assistant. CAPO45B Intermediate Microsoft Project 20
CAP 071E Microsoft Outlook 1.0
To earn this degree, students must meet the following CAPO081B Introduction to Microsoft Access 10
requirements: CAP 097A Creating Web Pages - Course 1 1.0
1. g%mpletion of 60 degree applicable units with an overall GPA of BUS 051 Introduction to American Business 3.0

) " o o BUS 054 Small Business Start Up and Management 3.0
2. Completion of a minimum of 18 semester units in the major with

a grade of C (or P) or better.
3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Required Units for the Major: 27.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0
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COMPUTER APPLICATIONS (CAP) Department Chair: Christopher Zilg

S i Christopher.Zilg@missioncollege.edu
missioncollege.edu/depts/computer-applications Dean: Jeff Pallin

Ce rtiﬁcate OI: AC hieve ment: Core Curriculum Courses Required: Units

Microsoft Office CAP033A  Word Processing - Course 1 3.0
The Certificate of Achievement: Microsoft Office is designed to provide ~ CAT 0338 Word ProceSSilng - Cours"j 2 40
students with the basic skills to work with this popular application CAP 045A  Introductory Microsoft Project 10
suite, which has become an integral part of many jobs. CAP045B  Intermediate Microsoft Project 2.0
CAP 046D Introduction to Microsoft PowerPoint 1.0

Program Learning Outcome: CAP 046E Intermediate PowerPoint 1.0
+  Students will acquire the skills needed to use the software CAP062B  Introduction to Microsoft Excel 1.0
packages contained in Microsoft Office. CAP 063B Intermediate Microsoft Excel 2.0

CAP 071E Microsoft Outlook 1.0

Career/Transfer Opportunities: CAP081B Introduction to Microsoft Access 1.0
Career opportunities include the following: business information CAP 047 Visio for Visionaries 2.0

worker, executive secretary, and executive administrative assistant.
Total Required Units: 18.0

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

COMPUTER APPLICATIONS
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COMPUTER APPLICATIONS (CAP)

missioncollege.edu/depts/computer-applications Dean: Jeff Pallin

Certificate of Achievement in
Office Administration

The Certificate of Achievement in Office Administration is designed
for students seeking to acquire skills to work in a business office
environment using computers and software applications.

Program Learning Outcome:

+  Students will demonstrate knowledge of basic computer skills
necessary in an entry level administrative position.

Career/Transfer Opportunities:
Career opportunities include the following: business information

worker, executive secretary, and executive administrative assistant.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

Core Curriculum Courses Required:

BUS 078B Business Communications
COU 012 Careers and Lifestyles

CAP 033A Word Processing - Course 1
CAP 033B Word Processing - Course 2
BUS 021 Intro to Business Computing
CAP 062B Introduction to Microsoft Excel
CAP 063B Intermediate Microsoft Excel

Plus one (1) of the following courses:

CAP 013 Ten-Key Numeric Keypad
CAP 010C Computer Keyboarding Speed
and Accuracy

CAP 010A Learning the Keyboard

Plus three (3) units from the following:

CAP 046D Introduction to Microsoft PowerPoint
BUS 021L Introduction to Business Computing Lab
CAP 081B Introduction to Microsoft Access

CAP 045A Introductory Microsoft Project

Total Required Units:

MISSION COLLEGE CATALOG 2021-2022

Units
3.0
3.0
3.0
3.0
3.0
1.0
2.0

Units
1.0

1.0
1.0

Units
1.0
1.0
1.0
1.0

Department Chair: Christopher Zilg
Christopher.Zilg@missioncollege.edu

22.0
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COMPUTER APPLICATIONS (CAP) Department Chair: Christopher Zilg

S i Christopher.Zilg@missioncollege.edu
missioncollege.edu/depts/computer-applications Dean: Jeff Pallin

Ce rtiﬁcate OI: AC hievement in Core Curriculum Courses Required: Units
Office Information System s cou 012 Car.eers and Lifest)./Ies. 3.0
The Certificate of Achievement in Office Information Systems is EOUES I Comlmun'ca"o"s ol
designed for students who plan to seek employment in an automated ~ CAP033A  Word Processing - Course 1 3.0
business setting. Students will learn to develop the skills and attitudes ~ CAP033B  Word Processing - Course 2 3.0
necessary to succeed on the job. This program prepares students BUS 021 Intro to Business Computing 3.0
for a variety of positions in the modern business office, and may also CAP 046D Introduction to Microsoft PowerPoint 1.0
increase the student’s potential for advancement. CAPO62B  An Introduction to Microsoft Excel 10
CAP 070 Using MS Windows 1.0
Program Learning Outcomes: CAP 081B Introduction to Microsoft Access 1.0
+  Students will demonstrate knowledge of computer skills and CAP092A  Fundamentals of Web 2.0 &
application .software. ] ) Cloud Technologies 20
+  Students will demonstrate knowledge of other office skills. CAP092B  Google Apps for Personal Productivity 20

Career/Transfer Opportunities:

Plus three (3) units from the following: Units
Career opportunities include the following: executive secretary, and BUS 118 Human Resource Management 30
executive administrative assistant CAP 045A Introductory Microsoft Project 1.0

CAP 045B Intermediate Microsoft Project 20
To earn this certificate, students must complete the minimum CAP 071E Microsoft Outiook 10
required courses with a grade of C (or P) or better.

Total Required Units: 26.0

COMPUTER APPLICATIONS
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COMPUTE R APPLICATIONS (CAP) Department Chair: Christopher Zilg

S e Christopher.Zilg@missioncollege.edu
missioncollege.edu/depts/computer-applications Dean: Jeff Pallin

Certiﬁcate Of Achievement: Business Core Curriculum Courses Required: Units

| nfo rmation Professional 1 BUS 021 Introduction to Business Computing AND 3.0
The Business Information Professional | Certificate of Achievementis ~ BUo 0768 Business Communications AND el
a career pathway designed to help students acquire communication, BUS 107 Soft Skills for Project Managers AND 20
technical, and management skills and knowledge that are in demand BUS 118 Human Resources Management AND 30
for the 21st Century workplace. These include presentation, critical CAP010A  Learning the Keyboard AND 1.0
thinking, and oral/written communication skills; proficiency in Microsoft  cAp033A  Word Processing - Course AND 10
Windows and Microsoft Office (Word, Excel, PowerPoint, and CAPO046D Introduction to Microsoft PowerPointAND 1.0
Out!opk); and_ management Skll||S including Ieadershlp, collaboration, CAPOB2B  An Introduction to Microsoft Excel AND 10
decision-making, problem solving and human relations. Students

who complete the Business Information Professional | Certificate are CAP 070 Using MS Windows AND 10

prepared for entry-level office and administrative support positionsina ~ CAPO071E  Microsoft Outiook 1.0
variety of business environments.

Total Required Units: 19.0
Program Learning Outcomes:

«  Students will apply effective business communication and
presentation skills to satisfy customers’ needs.

+  Students will create a variety of business documents using
Microsoft Office software.

Career/Transfer Opportunities:

Office administrators, office clerks, office managers, retail
salespersons, customer service representatives, receptionists,
information clerks, and administrative assistants.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

SNOI1LVOI1ddV 331NdWOD
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COMPUTER APPLICATIONS (CAP) Department Chair: Christopher Zilg

' e Christopher.Zilg@missioncollege.edu
missioncollege.edu/depts/computer-applications Dean: Jeff Pallin

Beginning Computer SkI”S Certiﬁcate Students must complete the following courses: Units /

of Completion (Noncredit) Required Hours
This noncredit CDCP program teaches students basic computer .
skills needed for today’s workforce. This includes touch keyboarding, CAP 100 Leaming the Keyboard AND 0.00/54.0

searching the Internet, using application software and sending emails.
CAP 101 Computers Simplified for

Program Learning Outcomes: Beginning Learners 0.00/18.0
+  Students will use touch keyboarding, students will use application
software and the Internet to search a subject, create a document,  Total Required Units: 0.0

and send an email.
Total Required Hours: 720
Career/Transfer Opportunities:

Students who complete this program will be able to carry out simple
computer operations required of many entry-level jobs in business and
technology.

*Federal Financial aid may not apply to this certificate program.
Consult financial aid office for more information

COMPUTER APPLICATIONS
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COMPUTE R IN FO RMATION Department Chair: Wael Abdeljabbar
SYSTEMS (CIS) 408-855-5250 | GC-214

s wael.abdeljabbar@missioncollege.edu
csit.missioncollege.edu Dean: Jeffrey Pallin

Associate in Science in Com puter Core Curriculum Courses Required (12 units): Units
Information Sysfems CIS 007 Python Programming 4.0
Associate in Science in Computer Information Systems The Associate ~ C'° 043 SOﬂware. DB i . k0
in Science in Computer Information System is designed to provide CIS 044 Introduction to Data Structures Using Java 4.0

students with knowledge and skills required for a variety of positions
in the field of computer information technology. The program includes Plus two or more additional courses from the following electives
foundation courses in computer information systems and a wide range  (at least 8 units with a minimum of 6 units of CIS courses and maximum

of skill-builder courses in current topics of technology. of 2 units work experience): Units
CIS 008 Advanced Python Programming 4.0
Program Learning 0utcomes: CIS 033 Robotics and Embedded Systems 4.0
«  Students will analyze a problem, and identify and define the CIS037A  Introduction to C Programming 4.0
computing requirements appropriate to its solution. CIS 039 Introduction to Computer Systems and
+ Students will apply software development techniques that use Assembly Language 4.0
the correct syntax and semantics of a programming language to CIS 040 C++ Programming 40
write the source code to implement and test/debug a specified CIS 045 Linux Essentials | 40
design. CIS 047 Linux System Administration 40

+ Students will use current techniques, skills, and tools necessary (551 Introduction to Data Analysis 4.0

for computing practice. CIS 055 Database Management Systems | 3.0

N CIS 056 Database Management Systems || 3.0
CareerfTransfer Opportunities: CIS 063 Mobile Apps Programming — Android 4.0
Career opportunities include the following: Computer System Analyst,  \vrk 3006w General Work Experience 10-2.0
Software Developer, Computer Programmer and Other Computer
Occupations such as Quality Assurance Engineer and Tester.
Units Required for the Major: 20.0-22.0

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA of
20.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Completion of General Education Requirements and electives as needed
to reach 60 units.

Total Required Units: 60.0
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COMPUTER INFORMATION SYSTEMS

COMPUTER INFORMATION

SYSTEMS (CIS)

csit.missioncollege.edu

Certificate of Achievement in

Computer Information Systems

Certificate of Achievement in Computer Information Systems The
Computer Information Systems Certificate of Achievement prepares
students to work in the information systems field. The program
includes foundation courses in computer information systems and a
wide range of skill-builder courses in current topics of technology.

Program Learning Outcomes:

«  Students will analyze a problem, identify, and define the
computing requirements appropriate to its solution.

+  Students will apply software development techniques that use
the correct syntax and semantics of a programming language to
write the source code to implement and test/debug a specified
design.

+  Students will use current techniques, skills, and tools necessary
for computing practice.

Career/Transfer Opportunities:

Career opportunities include the following: Computer System Analyst,
Software Developer, Computer Programmer and Other Computer
Occupations such as Quality Assurance Engineer and Tester.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

Department Chair: Wael Abdeljabbar
408-855-5250 | GC-214
wael.abdeljabbar@missioncollege.edu
Dean: Jeffrey Pallin

Core Course Requirements (8 units): Units
CIS 043 Software Development With Java 4.0
CIS 007 Python Programming 4.0

Plus two or more additional courses from the following electives
(at least 8 units with a minimum of 6 units of CIS courses and maximum

of 2 units work experience): Units
CIS 008 Advanced Python Programming 4.0
CIS 033 Robotics and Embedded Systems 4.0
CIS 037A Introduction to C Programming 4.0
CIS 039 Introduction to Computer Systems and

Assembly Language 4.0
CIS 040 C++ Programming 4.0
CIS 044 Introduction to Data Structures Using Java 4.0
CIS 045 Linux Essentials | 4.0
CIS 047 Linux System Administration 4.0
CIS 051 Introduction to Data Analysis 4.0
CIS 055 Database Management Systems | 3.0
CIS 056 Database Management Systems || 3.0
CIS 060 Mobile Apps Programming IPhone 4.0
CIS 063 Mobile Apps Programming - Android 4.0
WRK 300GW  General Work Experience 1.0-2.0
Total Required Units: 16.0-18.0

MISSION COLLEGE CATALOG 2021-2022




COMPUTER INFORMATION

SYSTEMS (CIS)

csit.missioncollege.edu

Certificate of Achievement in IT Help

Desk Technician

The goal of the Certificate of Achievement in IT helpdesk technician
is designed to provide students with knowledge and skills required for
a variety of entry level positions in the field IT support. The program
includes foundation courses that aligned with industry certificates and
a wide range of skill-builder courses.

Program Learning Outcomes:

+  Students will install, configure and support computing devices
and software.

+  Students will connect, maintain and support computing devices
on a network.

+  Students will advise and support users in their IT needs.

Career/Transfer Opportunities:

Career opportunities include the following: Computer User Support
Specialist, Computer Network Support Specialist, Network and
Computer System Administrators.

Department Chair: Wael Abdeljabbar
408-855-5250 | GC-214
wael.abdeljabbar@missioncollege.edu
Dean: Jeffrey Pallin

Core Curriculum Courses Required: (12.0 units) Units
CITO11 Introduction to Computer Hardware

and Software AND 4.0
CIT 012 Introduction to Networking AND 4.0
CIS 045 Linux Essentials 4.0

Elective courses (minimum of 6 units of the following or any CIT course

work): Units
CIT 017 Cyber Security Essentials OR 4.0
CIT 078 Microsoft Server Essentials OR 4.0
CIT 021 Introduction to Cisco Networks OR 4.0
BUS 078B Business Communication OR 3.0
BUS 021L Intro to Business Computer Lab OR 1.0
WRK 300GW  General Work Experience 1.0-4.0

Total Required Units: 18.0-20.0

MISSION COLLEGE CATALOG 2021-2022
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COMPUTE R I N Fo RMATI O N Department Chair: Wael Abdeljabbar
SYSTEMS (CIS) jvggl-.iigj]iﬁcb)o‘r@%nc’ii-szsi]oicolIege.edu

csit.missioncollege.edu Dean: Jeffrey Pallin

Certiﬁcate OI: Achievement in CiSCO Core Curriculum Courses Required: Units

Ce rtiﬁed Network Administration CIT 021 Introduction to Cisco Networks (CiSCO'1) 4.0
CIT 022 Routing and Switching Essential (Cisco-2) 4.0
(C C N A) CIT 023 Scaling Networks (Cisco-3) 4.0

Certificate of Achievement in Cisco Certified Network Administration
(CCNA) The Certificate of Achievement in Cisco Certified Network

Administration (CCNA) is designed to provide the knowledge and HEE RO E0s i

skills needed to design, install, operate, and maintain networks CIT o1t Introduction to Computer Hardware and Software

in small-to-medium businesses as well as enterprise and service (A+) 4.0
provider environments. The program provides an integrated CIT012 Introduction to Networking 4.0
and comprehensive coverage of networking topics including; 1P CIT013 AWS 1 Cloud Practitioner- Foundational 3.0
fundamentals, network security and services, network programmability 1 914 AWS 2 Solutions Architect- Associate 40

and automation while providing learners opportunities for hands-on

practical experience and career skills development. This program CITo16 IR Mg 2l - S 1Y
prepares students for the globally recognized Cisco CCNA CITo17 Cyber Security Essentials 40
certification. CIT 018 CCNA Cyber Security Operations 4.0

CIT 024 Connecting Networks (cisco-4) 4.0
Program Learning Outcomes: CIT 078 Microsoft Server Essentials 1 4.0

+  Students will install, operate, and troubleshoot medium-sized

routed and switched networks. Total Required Units: 16.0
+  Students will implement and troubleshoot various protocols to

manage addressing, perform load balancing and authentication.
+  Students will develop critical thinking and problem-solving skills

using real equipment and Cisco Packet Tracer.

Career/Transfer Opportunities:

Career opportunities include the following: Network Technician,
Network Administrator, Network Engineer, Network Analyst, or
Network security analyst.

To earn this certificate, students must complete the minimum
required courses with a grade of C (or P) or better.

COMPUTER INFORMATION SYSTEMS
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COMPUTE R IN FO RMATION Department Chair: Wael Abdeljabbar
SYSTEMS (CIS) 408-855-5250 | GC-214

wael.abdeljabbar@missioncollege.edu
csit.missioncollege.edu Dean: Jeffrey Pallin

Certiﬂ cate Of Achievement in Data Core Curriculum Courses Required (11 units) Units

Ana I)’Si’ Associate CIS 007 Introduction to Python Programming AND 4.0

The Certificate of Achievement in Data Analytics Associate is designed !> % IENELRn @ BERAE RS A l

to provide students with knowledge and skills required for a variety CIS0 55 Introduction to Database and SQL AND 3.0

of entry level positions in the field of Data Analytics. The program

includes foundation courses in Data Analytics and a wide range of Elective courses (minimum 7 units of the following or any CIS course

skill-builder courses. work) Units

CIS 001 Introduction to Computer Science and Tech OR 4.0

Program Learning Outcomes: CIS 056 Database Management Systems Il OR 3.0

+  Students will analyze a problem and identify and define the BUS 021L Intro to Business Computing Lab OR 1.0
computing and data requirements appropriate to its solution. BUS 078B Business Communication OR 3.0

+  Students will apply data analytics techniques and tools to CAP062B  An Introduction to Microsoft Excel. OR 1.0
implement and test a specified design. CAP063B Intermediate Microsoft Excel OR 2.0

* Students will communicate and report data findings and solutions  WRK 300GW  General Work Experience 1.0-4.0

using data presentation and visualization tools.

Total Required Units: 18.0-19.0
Career/Transfer Opportunities:
Career opportunities include the following: Computer System
Analyst, Data Analyst, Data Warehousing Specialists, Computer and
Information Research Scientists, Operations Research Analysts.
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COMPUTER INFORMATION SYSTEMS

COMPUTER INFORMATION

TECHNOLOGY (CIT)

csit.missioncollege.edu

Associate in Science in Computer
Network Technology

Associate in Science in Computer Network Technology The Associate
in Science in Computer Networking Technology prepares students to
design, administer, maintain, and troubleshoot networks of different
sizes. Students learn a diverse array of skills, including specification
preparation, network management, network design, equipment and
system sales, and software development. Laboratory courses provide
students with hands-on experience to demonstrate the principles of
enterprise networking. Courses provide learning opportunities for
students new to the field, as well as for those who are experienced
professionals. Specialized courses are also among the optional
electives in this program, available to help students prepare for Cisco
Certified Network Associate (CCNA), Cybersecurity, and Microsoft
Certified Solutions Associate (MCSA)

Program Learning Outcomes:
+ Students will design and plan a network infrastructure to support
specific user and business requirements.

+ Students will implement enterprise networks with advanced routing
and switching strategies.

+ Students will manage and troubleshoot enterprise networks.

Career/Transfer Opportunities:

Career opportunities include the following: System Administrator,
Network Technician, Network Administrator, and Network Analyst.

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA of
20.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Department Chair: Wael Abdeljabbar
408-855-5250 | GC-214
wael.abdeljabbar@missioncollege.edu
Dean: Jeffrey Pallin

Core Curriculum Courses Required Units
CIT012 Introduction to Networking (Network +) 4.0
CIT 021 Cisco Network Fundamentals (Cisco-1) 4.0
CIT 022 Routing Protocols and Concepts (Cisco-2) 4.0
Plus three or more additional courses from the following
electives (at least 12 units):
Units

CITO011 Introduction to Computer Hardware and Software

(At) 4.0
CIT0 13 AWS 1 Cloud Practitioner- Foundational 3.0
CITO 14 AWS 2 Solutions Architect- Associate 4.0
CIT 016 IT Security and Ethical Hacking 4.0
CIT 017 Cyber Security Essentials 4.0
CIT 018 CCNA Cyber Security Operations 4.0
CIT 023 Scaling Networks (Cisco-3) 4.0
CIT 024 Connecting Networks (Cisco-4) 4.0
CIT 078 Microsoft Server Essentials 1 4.0
Required Units for the Major: 240

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0
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ECONOMICS (ECN) Department Chair: Karen Gee

408-855-5222 | GC-337E
karen.gee@missioncollege.edu
Dean: Brian Miller

missioncollege.edu/depts/economics

Associate in Arts in Economics FOI' Core Curriculum Course Required (16-17 units): Units
Tran sFe r ( A A_T) ECNO001A Principles of Macroeconomics 40
The Associate in Arts in Economics for Transfer (AA-T in Economics) EENOUIE  PER 2 O e ee g k0
is designed to provide a clear pathway to a CSU institution for MAT 009 Integrated Statistics Il OR 5.0
students who plan to transfer and complete a CSU major or MAT 010 Elementary Statistics OR 4.0
baccalaureate degree in Economics. California Community College MAT 010H Elementary Statistics - Honors 4.0
students who are awarded an Associate in Arts in Economics for MAT 012 Calculus for Business and Social Sciences OR 4.0
Transfer (AA-T in Economics) are guaranteed admission with junior MAT003A  Analytic Geometry and Calculus | 5.0

standing somewhere in the CSU system and given priority admission
consideration to their local CSU institution or to a program that is

deemed similar to their community college major. This priority does List A - Select one course (3-5 units): Units
not guarantee admission to specific majors or institutions. ACC001A  Financial Accounting 4.0
ACC 001B Managerial Accounting 4.0
Program Learning Outcomes: BUS 021 Introduction to Business Computing 3.0
+ Students will apply general economic theories and models to BUSO78B  Business Communications 3.0
describe economic phenomena. MAT 008 Finite Mathematics 3.0
+  Students will analyze and make predictions about the impact of MAT003B  Analytic Geometry and Calculus Il 5.0
government intervention. and changing market conditions on
consumer and producer behavior and well-being. List B - Select one course (3-5 units): Units
+  Students will generate constructive analysis and creative Any course not selected from List A
solutions to real world issues. by drawing upon relevant dataand gy o The Global Economy 30
utilizing suitable economic theories. MAT 004A Multivariable Calculus 40
MAT 004C Linear Algebra 4.0

Career Opportunities:

Career Opportunities include the following: economist, loan officer, Units Required for the Major: 22.0-26.0
systems analyst, project administrator, research assistant, sales
engineer, state policy analyst, statistician, systems analyst, personal
banker, insurance agent, stock broker, investment advisor, financial
analyst, financial advisor, economic affairs officer, and many more.

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 60.0

SOIWONODA4

To earn this degree, students must meet the following

requirements:

1. Completion of the following major courses with grades of C or
better;

2. Completion of 60 CSU-transferable semester units with a grade
point average of at least 2.0 and;

3. Certified completion of either the California State University
General Education Breadth pattern (CSU GE-B) or the
Intersegmental General Education Transfer Curriculum (IGETC).

Note: Completing courses that satisfy CSU's U.S. History, Constitution
and American Ideals requirement prior to transfer is highly
recommended.
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ENGINEERING

ENGINEERING (EGR)

engineering.missioncollege.edu

Associate in Science in Engineering
Engineers design and create the technology of the future. They
use the principles of math, science, and engineering to design

and build new products, or to develop large-scale systems such
as transportation systems or a water treatment plant. Engineering
problems usually involve teams of people, so engineers must work
well with others and communicate effectively.

The Associate in Science in Engineering will assist in preparing
students for transfer to engineering programs at many four-year
universities. Upon completion of the Associate in Science in
Engineering, students will possess the knowledge and skills required
for upper-division coursework in Engineering.

Program Learning Outcomes:

+  Students will analyze and interpret experimental results and/or
data to make engineering problem decisions.

«  Students will use math, science, and engineering concepts to
describe, formulate, and solve engineering problems.

+  Students will communicate the results of design and/or analysis
orally and through text and graphics.

«  Students will work effectively in teams.

Career/Transfer Opportunities:

Career opportunities include the following engineering disciplines:
aerospace, architectural, bio-engineering, biomedical, chemical,

civil, computer, electrical, environmental, industrial, manufacturing,
materials, mechanical, software, and nuclear. More career information
can be found at https://www.bls.gov/oes/current/oes170000.htm

To earn this degree, students must meet the following

requirements:

1. Completion of 60 degree applicable units with an overall GPA of
20.

2. Completion of a minimum of 18 semester units in the major with
a grade of C (or P) or better.

3. Completion of the AA/AS Graduation Requirements, CSU GE-B
or IGETC.

Department Chair: Robert Schaffer
408-855-5063 | GC-210
robert.schaffer@missioncollege.edu
Dean: Clement Lam

Core Curriculum Courses Required (35 Units) +

Select One Track (13-23 Units) Units
EGR 010 Introduction to Engineering OR 4.0
EGR 010H Introduction to Engineering - Honors AND 4.0
MAT 003A Analytic Geometry and Calculus | AND 5.0
MAT 003B Analytic Geometry and Calculus Il AND 5.0
MAT 004A Multivariable Calculus AND 4.0
MAT 004B Differential Equations AND 4.0
PHY 004A Engineering Physics-Mechanics AND 5.0
PHY 004B Engineering Physics-Electricity and Magnetism AND 4.0
PHY 004C Engineering Physics-Light and Heat 4.0
Mechanical, Aerospace, Manufacturing

Engineering Track (22-23) Units
CHM 001A General Chemistry OR 5.0
CHM 001AH General Chemistry — Honors AND 5.0
EGR 023 Mechanics — Statics AND 3.0
EGR 024 Introduction to Circuit Analysis AND 3.0
EGR 025 Engineering Graphics and Design AND 4.0
EGR 026 Engineering Materials AND 4.0
EGR 030 Introduction to Computing for Engineers OR 4.0
MAT 005 Programming and Problem-Solving in MATLAB 3.0
Civil Engineering Track (22-23 Units) Units
CHM 001A General Chemistry OR 5.0
CHM 001AH General Chemistry — Honors AND 5.0
EGR 023 Mechanics - Statics AND 3.0
EGR 024 Introduction to Circuit Analysis AND 3.0
EGR 025 Engineering Graphics and Design AND 4.0
EGR 026 Engineering Materials AND 4.0
EGR 030 Introduction to Computing for Engineers OR 4.0
MAT 005 Programming and Problem-Solving in MATLAB 3.0
Electrical Engineering Track (13 Units) Units
CHM 001A General Chemistry OR 5.0
CHM 001AH General Chemistry — Honors AND 5.0
EGR 024 Introduction to Circuit Analysis AND 3.0
EGR 024L Introduction to Circuit Analysis Lab AND 1.0
EGR 030 Introduction to Computing for Engineers 4.0
Computer, Software Engineering Track (16 Units) Units
CIS 044 Introduction to Data Structures w/Java AND 4.0
EGR 024 Introduction to Circuit Analysis AND 3.0
EGR 024L Introduction to Circuit Analysis Lab AND 1.0
EGR 030 Introduction to Computing for Engineers AND 4.0
MAT 019 Discrete Mathematics 4.0
Required Units for the Major: 48.0-58.0

Completion of General Education Requirements and electives as needed to
reach 60 units.

Total Required Units: 63.0-76.0
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Department Chair: Robert Schaffer
ENGINEERING (EGR) 408-855-5063 | GC-210
robert.schaffer@missioncollege.edu

engineering.missioncollege.edu
Dean: Clement Lam

Ce rﬁﬁ cate Of Ac h ievement in Core Curriculum Courses Required (35 Units) + Select One Track

Engineering (13-23 Units) Units
Engineering Certificate: Engineers design and create the future. EGR010 Introduction to Engineering AND 40
They use the principles of math, science, and engineering to design MATO003A Analytic Geometry and Calculus | AND 5.0
and build new products or to develop large-scale systems such MAT003B Analytic Geometry and Calculus Il AND 5.0
as transportation systems or a water treatment plant. Engineering MATO04A Multivariable Calculus AND 4.0
problems usually involve teams of people, so engineers must work MAT004B Differential Equations AND 40

well with others and communicate effectively. The Engineering
Certificate is modeled after the statewide Engineering Transfer
Preparation Certificate and offers four distinct engineering tracks.

PHY004A Engineering Physics-Mechanics AND 5.0
PHY004B Engineering Physics-Electricity

It is identical to the Engineering AS degree except all general AND Magnetism AND 4.0
education degree requirements are omitted. In order to transfer to PHY004C Engineering Physics-Light and Heat AND 4.0

a 4-year college or university, students who complete one of the

certificate tracks will also have to complete the minimum admissions Mech, Aero, Manuf Track (22-23 Units) Units

requirements for the intended transfer institution. Upon completion of

. . . . CHMO001A  General Chemistry OR 5.0
the Engineering Certificate, students will possess the knowledge and I & i try o[ T -
skills required for upper-division coursework in Engineering. eneral Lhemisiry { - Hlonors :

EGR 023 Mechanics - Statics AND 3.0
. EGR 024 Introduction to Circuit Analysis AND 3.0
Program Learning Outcomes:
. . . EGR 025 Engineering Graphics and Design AND 4.0
+  Students will analyze and interpret experimental results and/or o i
EGR 026 Engineering Materials AND 4.0

data to make engineering problem decisions.

+  Students will use math, science, and engineering concepts to EGR 030 Introduction to Computing for Engineers OR 4.0

ONRIFANIONAL

describe, formulate, and solve engineering problems. MAT 005 Introduction to MATLAB 3.0
+  Students will communicate the results of design and/or analysis
orally and through text and graphics. Students will work Civil Track (22-23 Units) Units
effectively in teams. CHM001A  General Chemistry OR 5.0
CHM 001AH  General Chemistry | - Honors AND 5.0
Career Opportunities: EGR 023 Mechanics - Statics AND 3.0
Career opportunities for students who have completed baccalaureate ~ EGR 024 Introduction to Circuit Analysis AND 3.0
degrees in Engineering include the following engineering disciplines: EGR 025 Engineering Graphics and Design AND 4.0
aerospace, architectural, bioengineering, biomedical, chemical, EGR 026 Engineering Materials AND 4.0
civil, computer, electrical, environmental, industrial, manufacturing, EGR 030 Introduction to Computing for Engineers OR 4.0

materials, mechanical, software, and nuclear. More career information

can be found at https://www.bls.gov/oes/current/oes170000.htm LA il L
. - . Electrical Track (13 Unit Unit
To earn this certificate, students must complete the minimum ectrical Track (13 Units) ; nis
required courses with a grade of C (or P) or better. Gl eeiE Clifi O 50
CHM 001AH  General Chemistry | - Honors AND 5.0
EGR 024 Introduction to Circuit Analysis AND 3.0

EGR 024L Introduction of Circuit Analysis Laboratory AND 1.0
EGR 030 Introduction to Computing for Engineers AND 4.0

Compute